
Work Session

City of Franklin

Meeting Agenda

109 3rd Ave S 

Franklin, TN 37064 

(615)791-3217

Board Room5:00 PMTuesday, October 14, 2014

Call to Order

Citizen Comments

WORKSESSION DISCUSSION ITEMS

Video Presentation:  a) Unsolved Homicide - Peggy Cox   b) 150th 

Commemoration

14-4751.

Sponsors: Milissa Reierson, Lisa Clayton and Deb Faulkner

Consideration Of Sanitary Sewer Extension Agreement (COF Contract No 

2014-0185) Between The City Of Franklin, Real Estate Solutions Group, 

LLC And Crescent Helm, LLC. (10/14/14 WS)

14-4722.

Sponsors: Paul Holzen

COF 2014-0185 - Sewer Agreement Map

COF 2014-0185 - Sewer Agreement

COF 2014-0185 - Exhibit A

Attachments:

Consideration of Resolution 2014-72, a Resolution Rejecting the 

September 17, 2014 Construction Bid for the 3rd Avenue North 

Trail/Greenway Project (TDOT Pin 109424.00, COF Contract 2012-0069) 

(10/14/14 WS)

14-4943.

Sponsors: Paul Holzen

RES 2014-72 3rd Ave Train Rejection - LAAttachments:

Presentation And Status Update Of The Comprehensive Transportation 

Network Plan Project

14-4714.

Sponsors: Paul Holzen and Catherine Powers

BOMA Update Presentation 101414Attachments:
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Consideration of Resolution 2014-73, A Resolution Declaring the Intent of 

the City of Franklin to Act As A Governmental Pass-Through Entity for the 

Lovell Tract Land Acquisition Project as Requested by the Civil War 

Preservation Trust. (10/14/14 WS)

14-4675.

Sponsors: Eric Stuckey

aa2 2014-73 Lovell Tract at Franklin Battlefield CWT request for pass through funds.docx

aa3 Pass Through Request- Lovell.pdf

aa4 Hawke, Paul 10-2014.docx

aa6 Lovell Map Update.pdf

aa005 sf 424.pdf

Attachments:

PUBLIC HEARING:  Resolution 2014-68, To Be Entitled, “A Resolution 

Approving A Development Plan Revision For The Ovation PUD 

Subdivision, Located At Southeast Corner Of East McEwen Drive And 

Carothers Parkway, By The City Of Franklin, Tennessee.” (10/14/14 WS)

14-4276.

Sponsors: Ald. Ann Petersen

4645 Ovation DP, Rev 1 Map

4645 Conditions of Approval_01

Res 14-68 4645 Ovation PUD DP Rev 1

14066 Ovation Final PUD Dev Plan Submittal Doc 14-09-04

Original Development Plan

Ovation Pattern Book

Attachments:

Legislative History 

9/25/14 Franklin Municipal Planning 

Commission

referred to the Work Session

Consideration Of Bid Award To Justin Stelter Of Franklin, TN In The Total 

Amount Of $40,464.70 For Tree Supply, Planting And Related Contract 

Services, Including A 12-Month Maintenance And Guarantee, At Eastern 

Flank Battlefield Park, Ft. Granger And Pinkerton Park For The Parks 

Department (Purchasing Office Procurement Solicitation No. 2015-010; To 

Be Funded By The Tree Bank Reserve; Contract No. 2014-0262) 

(10/14/14 WS)

14-4657.

Sponsors: Lisa Clayton

2015-010 Bid Tab 2014.10.02.1119

2014-0262 Procurement Agreement, signed for vendor, with all attachments except certificate of insurance

Attachments:
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October 14, 2014Work Session Meeting Agenda

Consideration of Resolution 2014-74 To Adopt A Pension Funding Policy. 

(10/14/14 WS)

14-4818.

Sponsors: Russ Truell

City of Franklin Pension Funding Policy revised 9.19.14

Chapter 990 regarding pension funding policy

GFOA Pension Funding Policy

2014-74 Resoluton to Adopt Pension Funding Policy

ws 10 USE THIS ONE pension funding policy.pdf

Attachments:

Extension of the Interlocal Agreement between the City of Franklin and 

Williamson County for disposal of BOPAE (Batteries, Oil, Paint, 

Anti-freeze, Electronics) (10/14/14 WS)

14-4959.

Sponsors: Becky Caldwell

bb2 Addendum A_BOPAE interlocal agreementAttachments:

Consideration of Proposed Ordinance 2014-33, an Ordinance To Rescind 

Ordinance 2008-56 and To Adopt A Revised Policy For Records 

Requests. (10/28/14 BOMA) SECOND AND FINAL READING

14-47610.

Sponsors: Kristen Corn and Lanaii Benne

13 2014-33 Revised policy for public records request.DOCAttachments:

Other Business

Adjournment

ANYONE REQUESTING ACCOMODATIONS DUE TO DISABILITES SHOULD CONTACT A.D.A. COORDINATOR, AT 550-5721 AT 

LEAST 10 DAYS PRIOR TO THE MEETING, IF POSSIBLE.
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SANITARY SEWER EXTENSION AGREEMENT BETWEEN THE CITY OF 

FRANKLIN, REAL ESTATE SOLUTIONS GROUP, LLC  

AND CRESCENT HELM, LLC 

COF CONTRACT NO 2014-0185 

 

This agreement (the “Agreement”) is entered into by and among the City of Franklin, 

Tennessee (the “City”) and Real Estate Solutions Group, LLC, a Tennessee limited liability 

company (“RESG”) and Crescent Helm, LLC, a Delware limited liability company (“Helm”) 

on this the _______ day of ________, 2014. 

WHEREAS, the City’s Board of Mayor and Aldermen approved Resolution 2013-47 

entitled “A Resolution Approving a Development Plan for Water’s Edge PUD Subdivision, 

Located at 4413 South Carothers Road, By the City of Franklin, Tennessee” at the September 10, 

2013 Franklin Board of Mayor and Aldermen Meeting; and 

WHEREAS, the City’s Board of Mayor and Aldermen approved Resolution 2013-18 “A 

Resolution Approving a Development Plan for Helm Square PUD Subdivision, Located at 4419 

South Carothers Road, by the City of Franklin, Tennessee” at the June 11, 2013 Franklin Board 

of Mayor and Aldermen Meeting; and 

WHEREAS, Helm and RESG have entered into that certain Cost Sharing Agreement 

pertaining to the installation of sewer mains serving their respective developments; and  

WHEREAS, the City requires that Helm and RESG enter into this Agreement as a 

condition to proceeding with construction and construction of their respective developments. 

NOW THEREFORE, the City, RESG and Helm, their successors and assigns, do 

hereby agree as follows: 

1. The foregoing recitals are incorporated into this Agreement and made a part thereof. 

2.  RESG and Helm agree to construct all sanitary sewer mains as shown in the plans set forth 

in Exhibit A attached hereto an incorporated herein by this reference (the “Sanitary Sewer 

Mains”).  No changes to these plans shall be allowed without written approval from the City, 

RESG and Helm.   

3. Helm shall not be allowed to start construction of their City/State approved Sanitary Sewer 

Mains until all offsite easements are recorded at the Williamson County Register of Deeds  

4. Helm shall not be allowed to record any plats until a performance agreement has been 

established for all necessary offsite infrastructure. 

5. Helm and the City of Franklin agree that no building permits shall be issued or applied for 

until the required downstream infrastructure has been installed, tested and accepted by the 

City of Franklin Water Management Department.   

6. RESG and Helm shall be responsible for obtaining and complying with all Local, State and 

Federal Permits associated with the construction of their developments 
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7. RESG and Helm agrees to indemnify and hold harmless the City as well as its officials, 

employees, officers and agents from and against any and all claims, liabilities, losses, and 

causes of action which may arise, accrue, or result to any person, firm, corporation, or other 

entity which may be injured or damaged as a result of acts, omissions, or negligence on the 

part of the RESG or Helm, their respective employees, contractors, or any person acting for 

or on its or their behalf in the performance of the work relating to this Agreement.  RESG  

and Helm further agree that shall liable for the reasonable cost of attorneys for the City in the 

event such services are necessitated to enforce the terms of this Agreement.   

8. Time of the Essence.  The parties agree that TIME IS OF THE ESSENCE with respect to the 

parties’ performance of all provisions of the Agreement. 

9. Notices.  Any notice provided pursuant to the Agreement, if specified to be in writing, will 

be in writing and will be deemed given: (a) if by hand delivery, then upon receipt thereof; (b) 

if mailed, then three (3) days after deposit in the mail where sender is located, postage 

prepaid, certified mail return receipt requested; (c) if by next day delivery service, then upon 

such delivery; or (d) if by facsimile transmission or electronic mail, then upon confirmation 

of receipt.  All notices will be addressed to the parties at the addresses set forth in the 

Agreement or such other address as either party may in the future specify in writing to the 

other. 

10. Severability.  If any term or provision of the Agreement is held to be illegal or unenforceable, 

the validity or enforceability of the remainder of the Agreement will not be affected. 

11. Precedence.  In the event of conflict between this Agreement or any other contract, 

agreement or other document to which the Agreement may accompany, the provisions of this 

Agreement will to the extent of such conflict take precedence unless such document 

expressly states that it is amending this Agreement. 

12. Applicable Law; Choice of Forum/Venue.  The Agreement constitutes the entire agreement 

and is made under and will be construed in accordance with the laws of the State of 

Tennessee without giving effect to any state’s choice-of-law rules.  The Choice of forum and 

venue shall be exclusively in the Courts of Williamson County, TN. 

 

Approved by the Franklin Board of Mayor and Aldermen on ___________, 2014. 

WITNESS our hands on the dates as indicated. 

 

[SIGNATURE PAGES FOLLOW] 



Notice Address: 

STATE OF TENNESSEE 

COUNTY OF WILLIAMSON 

RESG: 

REAL ESTA TE SOLUTIONS GROUP, LLC, a 
Tennessee limited liability company 

By: ~ blke 
Print~Jrule- I!ft-(f.(.' [{; 

Title: /'r,e > , 

I 00 Saddle Springs Blvd 
Thompsons Station, Tennessee 37179 
Attention: Mr. l!nd"'c- Jett-lith 
Email: tL)ti e. c.Jd' di e.,eerf0,-111J1 X , c t1111 

Personally appeared before me, the undersigned, a Notary Public of said County and State, 
ANT)RE JAfCKtii , with whom I am personally acquainted (or proved to me 

on the basis of satisfactory evidence), and who, upon oath, acknowledged himself/herself to be the 
P{?tS1Verrf of Real Estate Solutions Group, LLC, the within named bargainor, 

a limited liability company, and that as such pP.{ S1Dfr1i he/she executed the 
within instrument on behalf of the limited liability company for the purposes therein contained. 

Witness my hand, at Office, this J ~ 

My commission expires: fhAY Jj JOI[ 
I 

Notary P 
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_o~ao~BO-"-fR,_,__ __ , 20 14. 
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CITY 

 

CITY OF FRANKLIN, TENNESSEE, a 

municipality 

 

By:  

DR. KEN MOORE 

Mayor 

 

Date:  

 

 

By:  

ERIC S. STUCKEY 

City Administrator 

 

Date:  

 

 Notice Address: City Hall 

109 3rd Ave 

Franklin, TN 37064 

Attention: Mr. Eric S Stuckey 

Email:  Eric.Stuckey@franklintn.gov 

 

STATE OF TENNESSEE   ) 

      ) 

COUNTY OF WILLIAMSON  ) 

 

 Before me, the undersigned Notary Public of said County and State, personally appeared 

DR. KEN MOORE and ERIC S. STUCKEY, with whom I am personally acquainted (or proved 

to me on the basis of satisfactory evidence), and who, upon oath, acknowledged themselves to be 

the Mayor and City Administrator, respectively, of the City of Franklin, Tennessee, the within 

named bargainor, a municipality, and that as such Mayor and City Administrator executed the 

foregoing instrument for the purposes therein contained, by signing the name of the municipality 

by themselves as Mayor and City Administrator. 

Witness my hand and seal this   day of     , 20 . 

 

  

Notary Public 

My Commission Expires:  

 

Approved as to form by: 

 

_____________________________________ 

Shauna R. Billingsley, City Attorney 
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RESOLUTION NO. 2014-72

A RESOLUTION REJECTING THE SEPTEMBER 17, 2014, CONSTRUCTION BID FOR THE 3RD AVENUE 
NORTH TRAIL/GREENWAY PROJECT (TDOT PIN 109424.00, COF CONTRACT 2012-0069)

WHEREAS, the City of Franklin entered into a TDOT funding agreement (PIN 109424.00) on August 
13, 2007, for the 3rd Avenue North Project (Bicentennial Park Phase 1); and

WHEREAS, Amendment #1 (January 30, 2013) to the TDOT funding agreement (PIN 109424.00) 
included an 80% Federal STP Funding Source with a 20% Local Match towards the project, totaling 
$787,500.00 ($630,000.00 Federal / $157,500.00 City of Franklin); and 

WHEREAS, Amendment #2 (September 9, 2014) to the TDOT (PIN 109424.00) funding agreement 
extended the project completion date until December 2015; and

WHEREAS, on September 22, 2009, the BOMA approved the 3rd Avenue North Project as part of 
Resolution 2009-44, A Resolution to Adopt the 2010-2014 Capital Investment Program (CIP) Funding Plan; 
and

WHEREAS, on September 17th, 2014 construction bids were publicly opened and read aloud; and 

WHEREAS, Civil Constructors, LLC was the only bid package submitted in the amount of 
$1,456,197.90; and

WHEREAS, the construction bid is 27% above the estimated cost; and

WHEREAS, there appears to be multiple line items in their bid package that are unbalanced, which 
could cause significant project overruns if additional quantities are required during construction; and

WHEREAS, the bidding contractor failed to meet the Disadvantaged Business Enterprise (DBE) goal as 
required by the TDOT; and 

NOW THEREFORE, BE IT RESOLVED, BY THE BOARD OF MAYOR AND ALDERMEN OF THE CITY OF
FRANKLIN, TENNESSEE that the one and only bid by Civil Constructors, LLC for the 3rd Avenue North 
Trail/Greenway Project (TDOT PIN 109424.00, COF Design Contract 2012-0069) be rejected.  The Engineering 
Department is directed to move forward with preparing a new bid advertisement and rebid the project after 
receiving TDOT bidding concurrence.  

IT IS SO RESOLVED AND DONE on this ____ day of ____________, 2014

ATTEST: CITY OF FRANKLIN, TENNESSE

By:_____________________________ By:___________________________

     ERIC S. STUCKEY       DR. KEN MOORE
     City Administrator        Mayor

Approved as to Form

By: _____________________________
       Shauna R. Billingsley, City Attorney



A Comprehensive Transportation Plan 
CONNECT FRANKLIN 

OCTOBER 14, 2014 



PROJECT OVERVIEW 

TRANSPORTATION 
INFRASTRUCTURE 

• Traffic demand model 

• Local roadway studies 

• Transportation infrastructure 
recommendations 

• Neighborhood connectivity 

• Corridor cross sections 

2 

FUTURE POPULATION AND 
EMPLOYMENT 

• Information gathering 

• Land use and development 
discussions 

• Population forecasting 

• Employment forecasting 

• Finalize projections 

1 

PROJECTS AND 
IMPLEMENTATION 

• Project identification 

• Project prioritization 

• Cost calculations 

4 

MULTI-MODAL AND 
TRANSIT 

• Bicycle and pedestrian 
facilities 

• Greenway plan 

• Transit recommendations 
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PUBLIC OUTREACH 

BOMA Stakeholder meetings 

BOMA Project Update 
meeting 

Public information meeting #1 

PUBLIC OUTREACH 

BOMA Project Update 
meeting 

Public information meeting #2 

PUBLIC OUTREACH 

BOMA Project Update 
meeting 

Public information meeting #3 

ONLINE PUBLIC ENGAGEMENT 

  



PROJECT OVERVIEW 

TRANSPORTATION 
INFRASTRUCTURE 

• Traffic demand model 

• Local roadway studies 

• Transportation infrastructure 
recommendations 

• Neighborhood connectivity 

• Corridor cross sections 

2 

FUTURE POPULATION AND 
EMPLOYMENT 

• Information gathering 

• Land use and development 
discussions 

• Population forecasting 

• Employment forecasting 

• Finalize projections 

1 

PROJECTS AND 
IMPLEMENTATION 

• Project identification 

• Project prioritization 

• Cost calculations 

4 

MULTI-MODAL AND 
TRANSIT 

• Bicycle and pedestrian 
facilities 

• Greenway plan 

• Transit recommendations 
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PROJECT ADMINSTRATION 

• BOMA stakeholder 
meetings 

• Creation of project visual 
identity 

• Online project 
communication tools 

• Ongoing community 
engagement and feedback 



BOMA INTERVIEWS 

Interviews were held with individual BOMA members 
and representatives from CHA. 

Major topics included: 

 

 

 

 

A complete summary of the interviews is included in your packet. 

 

• Safety concerns 

• Congestion issues 

• Inadequate facilities 

• Area opportunities 

• Growth areas 

• Future concerns 

• Transit 

• Multi-modal 



ONLINE ENGAGEMENT 

Project branding and visual identity 



ONLINE ENGAGEMENT 

Online tools for communication 

FACEBOOK 

• Utilizing City of Franklin 
page 

• Potential to reach 12,000 
people 

• Posts are being seen by 600-
700 people 

• Posts are being shared and 
commented on 

PROJECT WEBSITE 

• Provides project overview, 
FAQ, events and project 
documents 

• 706 page views 

• 201 unique visitors 

MINDMIXER 

• Site linked to City Facebook 
page 

• 8 open topics 

• 90 participants 

• 47 comments  

• 7 shares 

TWITTER 

• Utilizing City of Franklin 
page 

• Facebook feeds 
automatically link to Twitter 

• Potential to reach over 
9,000 people 

• Posts are being retweeted 

 

 

 



COMMUNITY FEEDBACK 
• Additional access given to 

neighborhoods. 

• City needs additional sidewalks 
and a comprehensive bikeway/ 
bike lane system. 

• Connect neighborhoods with 
schools. 

• Manage truck traffic 

• Manage development and 
growth 

• Numerous locations of concern 
and perceived congestion and 
safety issues 



POPULATION AND EMPLOYMENT 

Reviewed existing land use information 
and field verified any areas of question. 

EXISTING LAND USES 

Mapped known development 
agreements. 

Documented proposed number of units, 
building square footage, densities and 
FAR. 

Cross referenced information with 
current and past City Development 
Reports.  

KNOWN DEVELOPMENTS 



POPULATION AND EMPLOYMENT 

AREAS OF CHANGE 

Identified all vacant parcels using City 
GIS information. 

Assigned future land use to identified 
parcels based on existing zoning, 
surrounding uses, context, development 
feasibility, access and visibility. 

VACANT PARCELS  

Using feedback from work sessions with 
planning and engineering staff, major 
areas of change were mapped and 
appropriate densities were applied. 



POPULATION AND EMPLOYMENT 
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TRANSPORTATION 
INFRASTRUCTURE 

• Traffic demand model 

• Local roadway studies 

• Transportation infrastructure 
recommendations 

• Neighborhood connectivity 

• Corridor cross sections 

2 

FUTURE POPULATION AND 
EMPLOYMENT 

• Information gathering 

• Land use and development 
discussions 

• Population forecasting 

• Employment forecasting 

• Finalize projections 

1 

PROJECTS AND 
IMPLEMENTATION 

• Project identification 

• Project prioritization 

• Cost calculations 

4 

MULTI-MODAL AND 
TRANSIT 

• Bicycle and pedestrian 
facilities 

• Greenway plan 

• Transit recommendations 
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PROJECT OVERVIEW 

PUBLIC OUTREACH 

BOMA Stakeholder meetings 

BOMA Project Update 
meeting 

Public information meeting #1 



PUBLIC OPEN HOUSE 

Wednesday, October 22, 2014, 6:00 pm to 8:00pm 

City Hall Board Room 

Major topics will include: 

 

 

 
 

Meeting materials will include informational boards and facilitated exercises 

 

• Purpose of the plan 

• Land use and employment 
projections 

• Transportation 
improvements and areas of 
concern 

• Multi-modal connections 

• Transportation facility 
preferences 

• Corridor amenities and 
configuration 
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RESOLUTION 2014-73

A RESOLUTION DECLARING THE INTENT OF THE CITY OF FRANKLIN TO ACT AS A 
GOVERNMENTAL PASS-THROUGH ENTITY FOR THE LOVELL TRACT LAND ACQUISITION 
PROJECT AS REQUESTED BY THE CIVIL WAR PRESERVATION TRUST.

WHEREAS, The City of Franklin is home to numerous Civil War battlefields; and

WHEREAS, in particular, the City of Franklin is home to the Lovell Tract, which is located within 
the core area of the Franklin Battlefield; and

WHEREAS, the City appreciates the necessity of protecting these historic lands; and

WHEREAS, the City has been requested by the Civil War Preservation Trust to act as the 
governmental pass-through sponsor for the acquisition of property utilizing funds from the National 
Park Service American Battlefield Protection Program; and 

WHEREAS, the Board of Mayor and Aldermen of the City of Franklin believes it is in the best 
interest of the City of Franklin to fulfill this request. 

NOW THEREFORE BE IT RESOLVED by the Board of Mayor and Aldermen for the City of Franklin, 
Tennessee that:

The City of Franklin will serve as the governmental sponsor for the Lovell Tract in the Franklin 
Battlefield.  The City, through its Mayor and City Administrator, will execute an agreement with the Civil 
War Preservation Trust to provide for the fulfillment by the Civil War Preservation Trust of all 
requirements of any Grant Agreement with the National Park Service for the acquisition of this property.  
The City will be notified in writing by the National Park Service that all grant requirements have been 
met and that funds will be transferred to the City.  The City will then commence transfer of funds to the 
Civil War Preservation Trust.  The City will not be providing any funds toward the battlefield acquisition. 

Approved this _______ day of ____________, 2014.

ATTEST: CITY OF FRANKLIN, TENNESSEE

By:_____________________________ By:___________________________
     ERIC S. STUCKEY              DR. KEN MOORE
     City Recorder / Administrator       Mayor

Approved as to Form

By: _____________________________
       Kristen L. Corn
       Staff Attorney
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October 14, 2014

Mr. Paul Hawke, Chief
American Battlefield Protection Program
1201 Eye Street, NW (2287)
Washington, DC  20005

Dear Mr. Hawke:

The City of Franklin has been requested by the Civil War Preservation Trust, doing business as the Civil 
War Trust (the “Trust”) to act as the governmental sponsor for acquisition of property that may be 
partnered by the American Battlefield Protection Program (“ABPP”).  We have agreed that the City will 
serve as the governmental sponsor on the Lovell tract, ±1.3186 acres, at the Franklin Battlefield.

The role of the City would be the same as with past grant requests.  All required acquisition and 
financial documentation would be provided by the Buyer to ABPP and the City for review and approval.  
The Buyer and the City will be notified in writing by ABPP that all grant requirements have been met 
and that funds are available for the City to draw down in accordance with the Automated Standard 
Application for Payments system. The City will then transfer funds to the Buyer, as sub-grantee.

I hope this letter will help to serve and expand the vital protection of this historic land.  We commend 
the American Battlefield Protection Program for your valued work in this regard.

Sincerely,

Dr. Ken Moore
Mayor of Franklin

cc:  Paul Gaddis, Franklin’s Charge 
Kathy Robertson, Civil War Trust
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OVATION PUD SUBDIVISION, DEVELOPMENT PLAN, REVISION 1
RESOLUTION 2014-68

FRANKLIN MUNICIPAL PLANNING COMMISSION 
7/25/14

0 500 1,000250
Feet

This map was created by the Franklin Planning Department.
It was compiled from the most authentic information available.
The City is not responsible for any errors or omissions contained hereon.
All data and materials (c) copyright 2014. All rights reserved.

Ü
Legend

Ovation Subdivision

AG Agricultural District
ER Estate Residential
R-1 Residential District
R-2 Residential District
R-3 Residential District
R-6 Historic Core Residential District
RM-10 Attached 10 Residential District
RM-15 Attached 15 Residential District
RM-20 Attached 20 Residential District

SD-R Specific Development-Residential
SD-X Specific Development-Variety
OR Office Residential District
GO General Office District
CC Central Commercial District
NC Neighborhood Commercial District
GC General Commercial District
LI Light Industrial District
HI Heavy Industrial District
CI Civic and Institutional District

Site

Project Information
Existing Zoning:  General Commercial (GC)
Proposed Zoning:  SD-X (12.23/480,000/450)
Existing Land Use:  Vacant
Proposed Land Use:  Mixed-Use
Character Area:  MECO-4
Development Standard:  Conventional
Other Overlays:  FWO, FFO, HHO
Site Acreage:  77.7  acres
Proposed Number of Dwelling Units:  950
Proposed Nonresidential Square Footage: 480,000
Proposed Building Height: various



COF# 4645

CONDITIONS OF APPROVAL:

 
BNS

Ovation Proposed Plan Update.pdf

1. Address

Applicant shall meet with Lori Jarosz to discuss the addressing plan before a site plan can be submitted.

Fire

General Comments

2. Access

The autoturn provided indicates numerous points of conflict/collision with street curbs.

All points/areas where the path of the autoturn indicates conflict/collision, curbs shall be mountable.

Planning

14066 Ovation PUD Subdivision Revision 1 Development Plan Submittal 14-08-11.pdf

3. Cover sheet

The applicant shall list the approved modification of standards on the cover/title sheet of the drawing set, as well as on the

development plan page. the applicant shall remove the MOS concerning parkland dedication, as it is not required (applicant is provided

more parkland dedication than is required).

4. Entitlements

Chart for Group C is still inaccurate; the applicant shall revise the chart labeled "Group C" to identify the building(s) with a hotel

component to it, and to identify NO MORE THAN 150 rooms for the entire area of group C.

5. original development plan

The applicant shall include the original and approved development plan with all electronic submittals, including the Post-PC set.

Planning (Landscape)

General Comments

6. Main Place

Since this whole area is designated as a formal open space, The applicant shall work with the COF Land Planner and staff at the site plan

stage to provide a space ( F4 and F5) at this place on the site that would be more suitable for large gathering for events.

Stormwater

General Comments

7. Stream Buffer

Grading was approved in mitigated buffer areas and areas alongside the wet weather conveyance portions. Grading is not approved

in the 30' Zone 1 and 30' Zone 2 buffers alongside both streams considered to be jurisdictional waters.

 

Limited grading is allowed for the structure that appears to be a trail that goes through the Zone 2 buffer alongside the west portion of

the unnamed jurisdictional stream is to be constructed of pervious material to be noted on future site plan submittals.

 

https://franklin.contractorsplanroom.com/secure/utilities/viewer/?versionid=1256188
https://franklin.contractorsplanroom.com/secure/utilities/viewer/?versionid=1262002
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RESOLUTION 2014-68 
 

A RESOLUTION APPROVING A DEVELOPMENT PLAN 
REVISION FOR THE OVATION PUD SUBDIVISION, LOCATED AT 
SOUTHEAST CORNER OF EAST MCEWEN DRIVE AND 
CAROTHERS PARKWAY, BY THE CITY OF FRANKLIN, 
TENNESSEE. 

 
 

WHEREAS, The PUD process is a review procedure that is intended to 
encourage innovative land planning and design and avoid the monotony sometimes 
associated with large developments by: 

(a) Reducing or eliminating the inflexibility that sometimes results from strict 
application of zoning standards that were designed primarily for individual lots; 

(b) Allowing greater freedom in selecting the means to provide access, light, open 
space, and design amenities; 

(c) Encouraging a sensitive design that respects the surrounding established land use 
character and natural or man-made features of the site including, but not limited to, 
trees, historic features, streams, hillsides, and floodplains; 

(d) Promoting quality design and environmentally sensitive development by allowing 
development to take advantage of special site characteristics, locations, and land 
uses; and 

(e) Allowing deviations from certain zoning standards that would otherwise apply if not 
contrary to the general spirit and intent of this ordinance. 

 

WHEREAS, The PUD review process consists of a Development Plan that is 
reviewed and approved by the BOMA, after a recommendation from the FMPC. 
 
NOW, THEREFORE, BE IT RESOLVED by the Board of Mayor and Aldermen of the 
City of Franklin, Tennessee, meeting in regular session this ________ day of _______, 
2014: 
  
 1.   That the legal description of the property is as follows:   

 

Map--Parcel Acres 

062---01804 (portion of) Not provided 

062---01805 (portion of) Not provided 

TOTAL ±77.70 
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PUD Boundary 

Being a PUD Boundary in the City of Franklin, Eighth Civil District, Williamson County, 

Tennessee, located in the southeasterly quadrant of the intersection of East McEwen Drive and 

South Carothers Parkway, also being on a portion of property conveyed to Highwood Realty, LP 

by deed of record in Deed Book 5770, Page 191, R.O.W.C. and to SS McEwen, LLC by deed of 

record in Deed Book 5770, Page 198, R.O.W.C. said PUD Boundary being more particularly 

described as follows: 

 

Beginning in the southerly right-of-way line of East McEwen Drive at its intersection with the 

easterly right-of-way line of Carothers Boulevard: 

 

THENCE, with said southerly right-of-way line of East McEwen Drive the following calls; 

       S 87°42’54” E, 85.93 feet to a right-of-way monument (old);  

       With a curve to the right an arc distance of 192.84 feet to a right-of-way monument (old),  

       said curve having a central angle of 05°40’14”, a radius of 1,948.50 feet, a tangent of 96.50      

       feet, and a chord of S 84°52’47” E, 192.76 feet;  

       S 82°02’40” E, 237.73 feet;  

 

THENCE, leaving said right of way and crossing said property the following calls; 

       S 11°15’06” E, 258.40 feet; 

       S 06°49’01” W, 212.51 feet; 

       S 27°06’37” E, 77.54 feet; 

       S 20° 40’ 37” E, 217.86 feet;  

       S 09° 38’ 25” W, 32.60 feet;  

       S 14° 44’ 39” W, 61.85 feet;  

       S 24° 40’ 38” W, 163.38 feet;  

       S 24° 40’ 38” W, 71.86 feet;  

       S 12° 55’ 57” E, 62.00 feet;  

       S 66° 03’ 33” E, 216.32 feet;  

       S 45° 30’ 18” E, 292.70 feet;  

       S 41°14’13” E, 220.77 feet; 

       S 16°51’44” E, 40.00 feet; 

       With a curve to the left an arc distance of 468.51 feet, said curve having a central angle of    

       53°41’14”, a radius of 500.00 feet, a tangent of 253.05 feet, and a chord of N 46°17’39” E,       

       451.56 feet;  

       S 70°32’58” E, 7.68 feet; 

       With a curve to the left an arc distance of 27.32 feet, said curve having a central angle of    

       15°39’10”, a radius of 100.00 feet, a tangent of 13.75 feet, and a chord of S 78°22’33” E,       

       27.23 feet;  

       S 86°12’08” E, 518.10 feet; 

      With a curve to the left an arc distance of 89.04 feet, to the westerly line of property  

       conveyed to the City of Franklin by deed of record in Deed Book 1629, Page 71, R.O.W.C.,                                  

       said curve having a central angle of 10°12’12”, a radius of 500.00 feet, a tangent of 44.64    

       feet, and a chord of N 88°41’46” E, 88.92 feet;  

 

THENCE, with said City of Franklin property the following calls; 

 

       S 15°04’13” E, 89.00 feet;  

       S 05°30’24” W, 65.92 feet; 

       S 32°24’21” E, 33.93 feet; 

       S 83°07’25” E, 128.11 feet to the westerly line of Open Space and P.U.D.E. as shown on  

       McKay’s Mill P.U.D. Subdivision, Section 34, of record in Plat Book 46, Page 49A, 

R.O.W.C.;  
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THENCE, with the westerly line of said McKay’s Mill and with the westerly line of property  

       conveyed to Ernest C. & Patricia O. Kuhlo by deed of record in Deed Book 996, Page 89,  

       R.O.W.C., S 07°56’16” W, 794.17 feet to an iron rod (old) in the northerly line of property  

       conveyed to the City of Franklin by deed of record in Deed Book 993, Page 493, R.O.W.C.; 

 

THENCE, with said City of Franklin Property the following calls: 

       N 84°30’12” W, 152.36 feet to an iron rod (old);  

       S 05°30’48” W, 196.54 feet to an iron rod (old) in the northerly line of property conveyed to  

       the City of Franklin by deed of record in Deed Book 580, Page 648, R.O.W.C.;  

 

THENCE, with the northerly line of said City of Franklin property and with the northerly line of  

       Waterford Subdivision, of record in Plat Book 55, Page 28, R.O.W.C. N 83°03’ 22” W,   

       1,889.69; 

 

THENCE, leaving said northerly line and crossing said property of Highwood Realty, LP and SS      

       McEwen, LLC, the following calls: 

 

       N 03°47’52” E, 65.90 feet; 

       With a curve to the left an arc distance of 125.64 feet, said curve having a central angle of    

      14°46’00”, a radius of 487.50 feet, a tangent of 63.17 feet, and a chord of N 03°35’08” W,       

      125.29 feet;  

       N 10°58’09” W, 103.44 feet; 

       With a curve to the right an arc distance of 115.10 feet, said curve having a central angle of    

       15°59’16”, a radius of 412.50 feet, a tangent of 57.93 feet, and a chord of N 02°58’30” W,       

       114.73 feet;  

       With a curve to the right an arc distance of 21.72 feet, said curve having a central angle of    

       10°06’55”, a radius of 123.00 feet, a tangent of 10.89 feet, and a chord of N 10°04’35” E,       

       21.69 feet;  

       N 15°08’03” E, 322.36 feet; 

       N 77°43’08” W, 62.25 feet; 

       N 71°21’23” W, 21.87 feet; 

       S 15°08’03” W, 37.16 feet; 

       With a curve to the right an arc distance of 308.29 feet, said curve having a central angle of    

       21°59’49”, a radius of 803.00 feet, a tangent of 156.06 feet, and a chord of N 61°34’18” W,       

       306.40 feet;  

       N 50°54’14” W, 484.48 feet to the easterly right-of-way line of Carothers Parkway;  

        

THENCE, with the easterly right-of-way of Carothers Parkway the following calls; 

        

       N 39°00’00” E, 44.55 feet;  

       N 51°00’00” W, 20.00 feet;  

       N 06°00’00” W, 24.04 feet;  

       N 39°00’00” E, 173.64 feet;  

       With a curve to the left an arc distance of 439.48 feet, said curve having a central angle of  

       12°46’11”, a radius of 1,971.86 feet, a tangent of 220.65 feet, and a chord of N 32°58’05” E,  

       438.57 feet;  

       With a curve to the left an arc distance of 249.58 feet, said curve having a central angle of  

       07°12’30”, a radius of 1,983.86 feet, a tangent of 124.96 feet, and a chord of N 25°25’17” E,    

       249.42 feet;  

       With a curve to the left an arc distance of 296.43 feet, said curve having a central angle of  

       08°32’08”, a radius of 1,989.86 feet, a tangent of 148.49 feet, and a chord of N 14°48’06” E,  

       296.16 feet;  

       N 10°32’02” E, 24.26 feet;  

       N 57°46’54” E, 60.98 feet to the Point of Beginning;  
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Containing: 3,383,266 square feet, or 77.67 acres, more or less. 

 
 
2. That the overall entitlements for the Ovation Subdivision (SD-X zoned 

portion) are as follows: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

     

 
 
 
3.  That the Development Plan, the exhibits accompanying the Development 

Plan, and all conditions and restrictions placed upon the Development Plan 
by the Franklin Municipal Planning Commission and this Board shall be 
made a part of this Resolution as though copied verbatim herein, and that a 
permanent record of the Development Plan, the exhibits accompanying the 
Development Plan, and all such conditions and restrictions shall be kept in 
the Franklin Planning Department. 

 
 
4. That this Resolution shall take effect from and after its passage on its first 

and final reading, the health, safety, and welfare of the citizens requiring it. 
 
 
 
 
ATTEST: CITY OF FRANKLIN, TENNESSEE 
 
 
 

EEnnttiittlleemmeennttss  OOvvaattiioonn  SSuubbddiivviissiioonn  ((SSDD--XX  aarreeaa))  

Base Zone 
Specific Development-Variety  
(SD-X 12.23/480,000/450) 

Character Area Overlay 
McEwen Character Area Overlay 
District #4  

Other Zoning Overlays HHO/HHO Buffer, HTO, FFO/FWO  

Number of Dwelling Units 950  

Number of Nonresidential 
Square Footage 

480,000 plus 450 hotel rooms 
 

Connectivity Index 

1.91 (For SD-X and GC zoned 
portions, previously approved with 
the Ovation Subdivision Preliminary 
Plat) 

Development Standard Conventional 

Open Space Requirements 
Formal:  2.8 acres 
Informal:  N/A 
Total:  2.8 acres 
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BY: ___________________________           BY: ___________________________ 
 ERIC STUCKEY                                            DR. KEN MOORE   
 CITY ADMINISTRATOR MAYOR 
 
 
 
PLANNING COMMISSION RECOMMENDED APPROVAL: ___________  
 
BOMA PASSED/PUBLIC HEARING HELD: ___________ 
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OWNER/DEVELOPER:

SS McEWEN, LLC
501 CORPORATE CENTER DRIVE, #315
FRANKLIN, TN 37067
615.472.8916
CONTACTS: GLEN WILSON AND
GLEN MCGEHEE
GMCGEHEE@SOUTHSTAR.COM

APPLICANT / LANDSCAPE ARCHITECT:
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OWNER: W. BRIAN REAMES -
HIGHWOODS REALTY, LP
3322 WEST END AVE, #600
NASHVILLE, TN 37203
615.320.5566
BRIAN.REAMES@HIGHWOODS.COM

OWNER/DEVELOPER:

OWNER: GLENN WILSON AND
GLENN MCGEHEE - SS McEWEN, LLC
501 CORPORATE CENTER DRIVE, #315
FRANKLIN, TN 37067
615.472.8916
GMCGEHEE@SOUTHSTAR.COM

SD-X PUD SITE BOUNDARY DATA

SITE NOTES
1.  EXISTING ZONING AND CHARACTER AREA OVERLAY: GC - GENERAL COMMERCIAL DISTRICT
     OVERLAYS: FWO, FFO, & HILLSIDE/HILLCREST (H.H.O.) ON PORTIONS OF SITE
     OVERALL SITE ACREAGE: +/- 145.48
     OVERALL SITE SQUARE FOOTAGE: +/- 6,337,109 SF
     PUD SITE ACREAGE: +/- 77.67 AC
     PUD SITE SQUARE FOOTAGE: +/- 3,383,266 SF

2.  Boundary/Alta Survey and tree survey information provided by Barge, Waggoner, Sumner, & Cannon, Inc.
Topographic  & existing structure information outside of two sites provided by City of Franklin.

3.  Property can be referenced as being Parcel No. 18.04 & 18.05, Map no. 62 on Williamson County Property Maps

4.  There are no historical structures on this site as identified by The National Registers of Historic Places.

5.  A Portion of this site is located in the 100-year Flood Zone / Flood Plain per FEMA map number 47187C0220F,
     dated September 29, 2006.

6.       { CI } =   CIVIC & INSTITUTIONAL ADJACENT LAND USE DISTRICT
{ RX } =  RESIDENTIAL VARIETY ADJACENT LAND USE DISTRICT
{ GC } = GENERAL COMMERCIAL ADJACENT LAND USE DISTRICT
{ R-2 } = R-2 RESIDENTIAL ADJACENT LAND USE
{ ML } =  LOCAL MIXED-USE
{ ER } =  ESTATE RESIDENTIAL

7. Mineral rights are held by the owner of the property
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SURVEYOR'S DESCRIPTION

PUD Boundary

Being a PUD Boundary in the City of Franklin, Eighth Civil District, Williamson County, Tennessee, located in the southeasterly quadrant of

the intersection of East McEwen Drive and South Carothers Parkway, also being on a portion of property conveyed to Highwood Realty, LP

by deed of record in Deed Book 5770, Page 191, R.O.W.C. and to SS McEwen, LLC by deed of record in Deed Book 5770, Page 198,

R.O.W.C. said PUD Boundary being more particularly described as follows:

Beginning in the southerly right-of-way line of East McEwen Drive at its intersection with the easterly right-of-way line of Carothers

right-of-way monument (old); With a curve to the right an arc distance of 192.84 feet to a right-of-way monument (old), said curve having

the westerly line of property conveyed to the City of Franklin by deed of record in Deed Book 1629, Page 71, R.O.W.C., said curve having a

128.11 feet to the westerly line of Open Space and P.U.D.E. as shown on McKay's Mill P.U.D. Subdivision, Section 34, of record in Plat

Book 46, Page 49A, R.O.W.C.; THENCE, with the westerly line of said McKay's Mill and with the westerly line of property conveyed to

northerly line of property conveyed to the City of Franklin by deed of record in Deed Book 993, Page 493, R.O.W.C.; THENCE, with said

(old) in the northerly line of property conveyed to the City of Franklin by deed of record in Deed Book 580, Page 648, R.O.W.C.; THENCE,

with the northerly line of said City of Franklin property and with the northerly line of Waterford Subdivision, of record in Plat Book 55,

Containing: 3,383,266 square feet, or 77.67 acres, more or less.
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PROJECT NAME: OVATION
PROJECT NUMBER: 4543
SUBDIVISION: OVATION
MAP, PARCEL NUMBERS: 62, 18.04 and 18.05
ADDRESS: SOUTHEAST INTERSECTION OF EAST MCEWEN DRIVE AND
SOUTH CAROTHERS PARKWAY IN THE COOL SPRINGS AREA
CITY: FRANKLIN
COUNTY: WILLIAMSON
STATE: TENNESSEE
CIVIL DISTRICT: 9

BUILDING SQUARE FOOTAGE: +/- 2,382,150 SF
BUILDING HEIGHT: 1-12 STORIES
LANDSCAPE SURFACE RATIO: 0.46
MIN. LANDSCAPE SURFACE RATIO: 0.20
MIN. PARKING REQUIREMENT: RESIDENTIAL = 1991 SPACES
       (413-1 BR UNITS, 427-2 BR UNITS, & 25-3 BR UNITS)
MIN. PARKING REQUIREMENT: NON-RESIDENTIAL = 3270 SPACES
MAX. PARKING LIMIT: 6636 SPACES
PARKING PROVIDED*: WALKER'S SHARED PARKING ANALYSIS, DATED 8.15.2014, RECOMMENDS PROVIDING A TOTAL OF
3,504 SPACES TO MEET THE OVERALL SHARED PARKING DEMAND FOR DEVELOPMENT.  PLANNED PROVIDED PARKING IS
3,784 SPACES.

RESIDENTIAL DENSITY: GROSS 12.23 / NET 16.49 (SEE CHART BELOW FOR BREAKDOWN)
PROPOSED LAND USE: MIXED-USE
TREE CANOPY: 41.3%
PARKLAND DEDICATION REQUIREMENT: 13.57 AC.
PARKLAND DEDICATION: REQUIREMENT SATISFIED WITH 13.57 AC OF MODIFIED PARKLAND DEDICATION**
OPEN SPACE: 2.8 AC REQUIRED / 2.8 AC PROVIDED
INCOMPATIBLE USE BUFFER: N/A

GENERAL NOTES

SITE DATA
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W. BRIAN REAMES - HIGHWOODS REALTY, LP
3322 WEST END AVE, #600
NASHVILLE, TN 37203
615.320.5566
BRIAN.REAMES@HIGHWOODS.COM

OWNER/DEVELOPER:
GLENN WILSON AND
GLENN MCGEHEE - SS McEWEN, LLC
501 CORPORATE CENTER DRIVE, #315
FRANKLIN, TN 37067
615.472.8916
GMCGEHEE@SOUTHSTAR.COM
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EXISTING ZONING & CHARACTER AREA OVERLAY: GC - GENERAL
         COMMERCIAL & MECO-4
PROPOSED ZONING: SD-X
OVERLAYS: FWO & FFO ON PORTIONS OF SITE
APPLICABLE DEVELOPMENT STANDARDS: CONVENTIONAL
SITE ACREAGE: +/- 145.48 AC
SITE SQUARE FOOTAGE: +/- 6,337,109 SF
PUD SITE ACREAGE: +/- 77.7 AC
PUD SITE SQUARE FOOTAGE: +/- 3,380,181.1 SF
MINIMUM PERIMETER REQUIRED SETBACK LINES:

YARD FRONTING ON ANY STREET: 30 FEET (EXISTING R.O.W. & 20' OFF
                   PROPOSED R.O.W.)

SIDE YARD: 15 FEET
REAR YARD: 25 FEET

APPLICANT:
5005 MERIDIAN BLVD. STE 100
FRANKLIN TN 37067
CONTACT: GARY VOGRIN
615.547.2336
GARY@KISERVOGRIN.COM
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1.  THE APPLICANT REQUESTS A MODIFICATION OF STANDARDS SO THAT A COMBINATION OF DEDICATION
OF LAND AND CONSTRUCTION OF TRAILS CAN BE USED TO SATISFY PARKLAND DEDICATION
REQUIREMENTS INSTEAD OF PURE LAND DEDICATION OR FEES IN LIEU OF (SEE SHEET L-4).
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MODIFICATION OF STANDARDS
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+/- 732 SPACES
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2. THE APPLICANT REQUESTS A MODIFICATION OF STANDARDS FOR RESIDENTIAL BUILDINGS WITH A
MAXIMUM BUILDING LENGTH OF 200'. PROPOSED MAX BUILDING LENGTH IS TO BE 766 FEET.

1.  There are no historical structures on this site as identified by The National Registers of Historic Places.
2.  Based on RPM Transportation Consultants LLC's traffic impact study completed in October 2013, the total trip

generation for all land uses will be 29,735 trips per day.
3.  Adequate turning movements shall be provided for utility and service vehicles (See Sheet P 3.0).
4.  This development will result in an increase of 950 household units.  Based on an  average of 0.23 school age

students per multifamily household, this will increase the current  student school  population by a total of +/- 53
students within the following schools:

Kenrose Elementary School = 4.8 miles away
Woodland Middle School = 5.1 miles away
Centennial High School = 1.4 miles away

5.  Blocks 4 and 5 shall implement a horizontal property regime for these residential sections.
6.  All public improvements to be located in an easement.
7.  Prior to construction, tree protection fence to be constructed per City of Franklin specifications.
8.  This site will require the use of on-site water quality practices to treat stormwater from the site.
9.       { CI }  =   CIVIC & INSTITUTIONAL ADJACENT LAND USE DISTRICT

{ RX } =  RESIDENTIAL VARIETY ADJACENT LAND USE DISTRICT
{ GC } =  GENERAL COMMERCIAL ADJACENT LAND USE DISTRICT
{ R-2 } =  R-2 RESIDENTIAL ADJACENT LAND USE
{ ER }  =  ESTATE RESIDENTIAL

10.   Reclaimed (reuse) water facilities: Use of reclaimed water will be incorporated if available to the site.
11. Refuse collection from residential units will be private.
12. Existing Franklin Transit Authority TMA Eastbound route stops at Mallory Lane and McEwen Drive.
13. Project to be completed in 2 Phases (1A, 1B and 2). See map for illustrated phase delineations.  Expected

commencement is August of 2014.
14. Site lighting to be S'elux model DSC4-L2-H039T6-R5-830-28 , or similar, in coordination with Middle TN Electric
      Company and the City of Franklin Design Standards and will be to pedestrian scale and illuminated with cut-off
      fixtures.
15. Nearest Facilities:

FIRE = Franklin Fire Department Station 2, 2.9 miles away
POLICE = Franklin Police Department, 4.6 miles away
RECREATIONAL = Liberty Park, 100 feet away

16. Per the Land Use Plan Area MECO-4 Attached residential dwellings uses are appropriate in the southeast corner of

       MECO-4. High quality design and people friendly environments will be encouraged through heightened standards and site
       design to reinforce the small town appeal of  Franklin.
17. This proposed mixed-use development is compatible with the surrounding area, given the adjacent uses to the west across

I-65, and to the north.
18. This site has direct access to McEwen Drive, which is a major arterial, and Carothers Pkwy, which is also a major arterial, to

collect and dispense vehicular traffic. Refer to Traffic Impact Study prepared by RMP Transportation Group.
19. Connectivity Index Score was approved on Preliminary Plat.
20. 

Mallory Valley Utility District is the potable water supplier.  Use of re-purified water will be incorporated if available.  Maximum
      capacity is approximately 1.3 million GPD.
22. All streets to be private except for Knoll Top Lane.
23. All retaining walls shall be in compliance with the City of Franklin Zoning Ordinance.
24. All commercial, multi-family and single family residential shall have fire sprinkler systems.
25. City of Franklin is the sanitary sewer provider. Maximum capacity is approximately 1.3 million GPD.
26. Stormwater Quality and Quantity practices will be implemented on site.
27. The nearest hydrant is located west of Carothers at the intersection of Ovation Parkway.  The hydrant has a static pressure
      of 144 PSI and residual pressure of 132 PSI.
28. Although the grass channels and vegetated filter strips are not currently shown, we would like to reserve the ability to specify
      those BMP's should future programming allow their usage.
29. Per Ovation Buffer Management Plan, approved by City of Franklin Stormwater Appeals Board on December 17th, 2013,

grading will be allowed in the first 30' (ZONE 2) of Water Resource Buffer and Additional Buffer areas, as identified on this
plan.
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GRADING, DRAINAGE & EROSION CONTROL NOTES:

NO TREES ARE TO BE REMOVED AND/OR VEGETATION DISTURBED EXCEPT AS

NECESSARY FOR GRADING PURPOSES AND ONLY AS APPROVED BY OWNER'S

REPRESENTATIVE.

ALL GRADED AREAS, INCLUDING SLOPES, ARE TO BE MULCHED AND SEEDED AS

SOON AS POSSIBLE AFTER GRADING IS COMPLETED.

CONSTRUCT EROSION CONTROL AS SHOWN ON DRAWINGS PRIOR TO BEGINNING

GRADING OPERATIONS.

ALL NEW STRUCTURES AND EXISTING STRUCTURES SHALL HAVE SEDIMENT

SILT BARRIERS SHALL BE CLEANED OF ACCUMULATED SEDIMENT WHEN

ALL DIMENSIONS AND LOCATIONS OF TEMPORARY EROSION AND WATER POLLUTION

CONTROL DEVICES SHALL BE SUBJECT TO ADJUSTMENT AS DESIGNATED BY THE

OWNER'S REPRESENTATIVE.

WHEN THE TEMPORARY SOIL EROSION AND WATER POLLUTION DEVICES ARE NO 

LONGER REQUIRED FOR THE INTENDED PURPOSE IN THE OPINION OF THE OWNER'S

REPRESENTATIVE, THEY SHALL BE REMOVED.

REPLACE SILT BARRIERS AS DIRECTED BY THE OWNER'S REPRESENTATIVE.

1.

2.

3.

4.

5.

6.

7.

8.

9.

REMOVED PRIOR TO FINAL ACCEPTANCE.

THE CONTRACTOR SHALL PROVIDE THE NECESSARY PROTECTION, IN ACCORDANCE

WITH THE SPECIFICATIONS, FOR TREES TO REMAIN.  DO NOT OPERATE OR STORE

HEAVY EQUIPMENT, NOR HANDLE OR STORE MATERIALS, WITHIN THE DRIPLINES OF

TREES TO REMAIN.

CONTRACTOR SHALL VERIFY EXISTING ELEVATIONS PRIOR TO BEGINNING WORK.

10.

11.

12.

13.

14.

ENGINEER SHALL BE DESIGNATED BY AND PAID FOR BY THE OWNER.

SHALL BE OBSERVED AND TESTED BY A QUALIFIED SOILS ENGINEER. THE SOILS

ALL GRADING OPERATIONS, EXCAVATION, FILL, COMPACTION TESTING AND BACKFILL

15.

SOILS ENGINEER.

NO FILL SHALL BE PLACED PRIOR TO APPROVAL OF THE SUBGRADE BY THE

16.

17.

18.

19.

OR LICENSED LAND SURVEYOR APPROVED BY THE OWNER.

ALL GRADING OPERATIONS SHALL BE STAKED BY A REGISTERED CIVIL ENGINEER

20.

THE SOILS REPORT.

IN DIRECT CONFORMANCE WITH THE RECOMMENDATIONS AND CONCLUSIONS IN

WITH A LETTER INDICATING THAT THE SITE AND BUILDING PAD WERE PREPARED

UPON  COMPLETION OF GRADING, THE SOILS ENGINEER SHALL PROVIDE OWNER

21.

TO BE REMOVED PRIOR TO INSTALLATION OF TOPSOIL.

IS PRESENT, TOPSOIL DEPTH SHALL BE 12" MINIMUM.  ALL CONSTRUCTION DEBRIS

LANDSCAPE BEDS PRIOR TO LANDSCAPE INSTALLATION. IN AREAS WHERE ROCK

CONTRACTOR TO PROVIDE AND INSTALL A MINIMUM OF 6" OF TOPSOIL IN ALL

22.

THE GENERAL CONTRACTOR AT HIS OWN EXPENSE AT ANY TIME NOW OR IN THE FUTURE.

INSTALLED TO THE ENGINEERED GRADES WILL BE REQUIRED TO BE CORRECTED BY

FOR MINIMUM AND MAXIMUM ALLOWED SLOPES.  ANY GRADES FOUND NOT TO BE

REPRESENTATIVE IN WRITING DUE TO POTENTIAL VIOLATIONS OF ADA REQUIREMENTS

TO ENGINEERED PLANS UNLESS APPROVED BY ARCHITECT, ENGINEER, OR OWNER'S

CONTRACTOR SHALL BE RESPONSIBLE FOR INSTALLING ALL GRADES IN ACCORDANCE

IF REQUIRED BY THE SOILS ENGINEER.

LESS THAN ONE TEST FOR EVERY 500 CUBIC YARDS, OR MORE FREQUENTLY

COMPACTION TESTS SHALL BE DONE FOR EACH TWO FEET OF FILL, BUT NOT

A USE AND OCCUPANCY PERMIT.

THIS PROJECT SHALL MEET THE FRANKLIN TREE ORDINANCE PRIOR TO RECEIVING

A MINIMUM OF 6".

TOPSOIL TO BE STRIPPED AND STOCKPILED.  REDISTRIBUTE TO

SHALL GOVERN.

IN THE EVENT OF DISCREPANCIES THE RECOMMENDATIONS OF THE SOILS ENGINEER

THE SOILS ENGINEER.

COMPACTION SHALL BE DONE IN ACCORDANCE TO THE RECOMMENDATIONS OF

THE MINIMUM REQUIREMENTS OF THE SOILS ENGINEER.

FOR INSPECTION AND TESTING OF SOILS DUE TO FAILURE TO COMPLY WITH

THE CONTRACTOR SHALL BE RESPONSIBLE FOR ANY ADDITIONAL COSTS INCURRED

OF A GRADING PERMIT.

ALL TREE PROTECTION FENCING SHALL BE IN PLACE PRIOR TO THE ISSUANCE23.

24.

LICENSED LAND SURVEYOR.

BASINS HAVE BEEN PROPERLY CONSTRUCTED. SURVEY SHALL BE SEALED BY A 

DETENTION BASINS AND COMPENSATE ENGINEER FOR ANALYSIS TO DETERMINE

CONTRACTOR SHALL PROVIDE ENGINEER WITH AS-BUILT SURVEY OF STORM WATER

APPROXIMATELY 33% FILLED WITH SUCH SEDIMENT.

REVISED SEPTEMBER 29, 2006.
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DOANE PET CARE COMPANY, LLC
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McKAY'S MILL MASTER ASSOCIATION INC.
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OPEN SPACE & P.U.D.E.

DEED BOOK 1629, PAGE 71, R.O.W.C.

CITY OF FRANKLIN

DEED BOOK 65, PAGE 3, R.O.W.C.

EZEAL CAROTHERS

DEED BOOK 5154, PAGE 745, R.O.W.C.
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1.

2.

WHERE SEWER LINES PASS OVER OR WITHIN 2.5 FEET OF WATER MAINS, THE SEWER
SHALL BE ENCASED IN CONCRETE.

SHALL BE MADE AND COMPACTED PRIOR TO CONSTRUCTION OF SANITARY SEWERS.

CONTRACTOR IS RESPONSIBLE FOR ALL HORIZONTAL AND VERTICAL BENDS, JOINTS,
AND FITTINGS TO CONSTRUCT UTILITIES.

ALL CONNECTIONS TO EXISTING MANHOLE(S) SHALL BE CORING AND RESILIENT
CONNECTOR METHOD.

3.

5.

6.

7.

ALL PAVED AREAS SHALL BE CONSTRUCTED TO SUBGRADE, AND ALL PROPOSED FILLS

4. CONTRACTOR IS RESPONSIBLE FOR ANY FEES ASSOCIATED WITH CONSTRUCTION SHOWN 
ON DRAWINGS.

CONTRACTOR SHALL VERIFY LOCATIONS OF ALL EXISTING UTILITIES, INCLUDING SEWERS,
PRIOR TO CONSTRUCTION.

A MINIMUM OF 3' GROUND COVER SHALL BE MAINTAINED OVER ALL PROPOSED SANITARY
SEWER LINES.

THE CONTRACTOR SHALL MAINTAIN UNINTERRUPTED DOMESTIC AND FIRE WATER SERVICE

UNTIL THE NEW SYSTEM HAS BEEN COMPLETED, TESTED, AND APPROVED.

SPECIFICATIONS.

INSPECTION CLEANOUT TO BE INSTALLED ACCORDING TO FRANKLIN WATER AND SEWER

ALL SANITARY SEWER INSTALLATION SHALL BE IN ACCORDANCE WITH SPECIFICATIONS
WITH SPECIFICATIONS OF THE CITY OF FRANKLIN WATER AND SEWERAGE SERVICES.

ALL WATER UTILITY INSTALLATION SHALL BE IN ACCORDANCE WITH SPECIFICATIONS

THE CONTRACTOR IS RESPONSIBLE FOR REIMBURSING THE PROPER UTILITY PROVIDER

FOR THE COST OF INSPECTIONS.

OF THE MALLORY VALLEY UTILITY DISTRICT.

WATER LINES SHOWN ON PLANS FOR REFERENCE ONLY.

WATER PLANS TO BE DESIGNED AND PROVIDED BY MALLORY VALLEY UTILTIY DISTRICT.

8.

9.

10.

11.

12.

13.

C
-2

LEGEND

REVISED SEPTEMBER 29, 2006.

MANAGEMENT AGENCY FLOOD INSURANCE RATE MAP 470206 F, LAST

SPECIAL FLOOD HAZARD AREA ACCORDING TO FEDERAL EMERGENCY

A PORTION OF THIS PROPERTY DOES LIE IN AN AREA DESIGNATED AS A

PUD BOUNDARY

FRANKLIN.
ACCORDANCE WITH THE REQUIREMENTS OF THE CITY OF 
DOCUMENTS ARE SUBMITTED. PLANS WILL BE DEVELOPED IN 
WHEN INDIVIDUAL SITES ARE PROGRAMMED AND CONSTRUCTION
THIS PLAN IS CONCEPTUAL AND WILL BE FURTHER DEVELOPED

SITE UTILITIES NOTES:
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PROJECT NAME: OVATION
PROJECT NUMBER: 4543
SUBDIVISION: OVATION
MAP, PARCEL NUMBERS: 62, 18.04 and 18.05
ADDRESS: SOUTHEAST INTERSECTION OF EAST MCEWEN DRIVE AND
SOUTH CAROTHERS PARKWAY IN THE COOL SPRINGS AREA
CITY: FRANKLIN
COUNTY: WILLIAMSON
STATE: TENNESSEE
CIVIL DISTRICT: 9

BUILDING SQUARE FOOTAGE: +/- 2,382,150 SF
BUILDING HEIGHT: 1-12 STORIES
LANDSCAPE SURFACE RATIO: 0.46
MIN. LANDSCAPE SURFACE RATIO: 0.20
MIN. PARKING REQUIREMENT: RESIDENTIAL = 1991 SPACES
       (413-1 BR UNITS, 427-2 BR UNITS, & 25-3 BR UNITS)
MIN. PARKING REQUIREMENT: NON-RESIDENTIAL = 3270 SPACES
MAX. PARKING LIMIT: 6636 SPACES
PARKING PROVIDED*: WALKER'S SHARED PARKING ANALYSIS RECOMMENDS PROVIDING A TOTAL OF 3,605 SPACES TO
       MEET THE OVERALL SHARED PARKING DEMAND FOR DEVELOPMENT.  PLANNED PROVIDED PARKING IS 3,923 SPACES.
RESIDENTIAL DENSITY: GROSS = 12.24, NET = 16.49 (SEE CHART BELOW FOR BREAKDOWN)
PROPOSED LAND USE: MIXED-USE
TREE CANOPY: 41.3%
PARKLAND DEDICATION REQUIREMENT: 13.57 AC.
PARKLAND DEDICATION: REQUIREMENT SATISFIED WITH 13.57 AC OF MODIFIED PARKLAND DEDICATION**
OPEN SPACE: 2.8 AC REQUIRED / 2.8 AC PROVIDED
INCOMPATIBLE USE BUFFER: N/A

GENERAL NOTES
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W. BRIAN REAMES - HIGHWOODS REALTY, LP
3322 WEST END AVE, #600
NASHVILLE, TN 37203
615.320.5566
BRIAN.REAMES@HIGHWOODS.COM

OWNER/DEVELOPER:
GLENN WILSON AND
GLENN MCGEHEE - SS McEWEN, LLC
501 CORPORATE CENTER DRIVE, #315
FRANKLIN, TN 37067
615.472.8916
GMCGEHEE@SOUTHSTAR.COM

GC - GENERAL
COMMERCIAL

RX - RESIDENTIAL
VARIETY

CI - CIVIC &
INSTITUTIONAL

GC - GENERAL
COMMERCIALGC - GENERAL

COMMERCIAL

ER- ESTATE
RESIDENTIAL DISTRICT

HTO - EXISTING HEIGHT OVERLAY
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EXISTING ZONING & CHARACTER AREA OVERLAY: GC - GENERAL
         COMMERCIAL & MECO-4
PROPOSED ZONING: SD-X
OVERLAYS: FWO & FFO ON PORTIONS OF SITE
APPLICABLE DEVELOPMENT STANDARDS: CONVENTIONAL
SITE ACREAGE: +/- 145.48 AC
SITE SQUARE FOOTAGE: +/- 6,337,109 SF
PUD SITE ACREAGE: +/- 77.7 AC
PUD SITE SQUARE FOOTAGE: +/- 3,380,181.1 SF
MINIMUM PERIMETER REQUIRED SETBACK LINES:

YARD FRONTING ON ANY STREET  : 30 FEET (EXISTING R.O.W. & 20' OFF
                   PROPOSED R.O.W.)

SIDE YARD: 15 FEET
REAR YARD: 25 FEET

APPLICANT:
5005 MERIDIAN BLVD. STE 100
FRANKLIN TN 37067
CONTACT: GARY VOGRIN
615.547.2336
GARY@KISERVOGRIN.COM
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**2.  THE APPLICANT REQUESTS A MODIFICATION OF STANDARDS SO THAT A COMBINATION OF DEDICATION
OF LAND AND CONSTRUCTION OF TRAILS CAN BE USED TO SATISFY PARKLAND DEDICATION
REQUIREMENTS INSTEAD OF PURE LAND DEDICATION OR FEES IN LIEU OF (SEE SHEET L-4).

* 1.  THE APPLICANT REQUESTS A MODIFICATION OF STANDARDS FOR A REDUCTION OF RESIDENTIAL
PARKING REQUIREMENTS. SEE PARKING REPORT PREPARED BY WALKER PARKING CONSULTANTS DATED
MAY 1, 2014.
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3. THE APPLICANT REQUESTS A MODIFICATION OF STANDARDS FOR RETAINING WALLS TO COMPLY
WITH NON-RESIDENTIAL/MIXED USE STANDARDS FOR IS A MAXIMUM HEIGHT OF 10 FEET.

MODIFICATION OF STANDARDS
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5. THE APPLICANT REQUESTS A MODIFICATION OF STANDARDS FOR RESIDENTIAL BUILDINGS WITH A
MAXIMUM BUILDING LENGTH OF 200'. PROPOSED MAX BUILDING LENGTH IS TO BE 766 FEET.

4. THE APPLICANT REQUESTS A MODIFICATION OF STANDARDS FOR SIGNAGE.

A. To allow an increase of free standing and development signs to a maximum height of 20 feet
   measured from the centerline of the adjacent street.

B.  To allow an increase of free standing and development sign face heights to a maximum height
of 12 feet.

C.  To allow 2 signs per entrance on internal development streets to individual development 
sections.

D.  To allow a free standing development sign at the open space park at the intersection of 
McEwen and Carothers Parkway.  Height determination of this sign relative to adjacent streets
shall be coordinated at site plan submittal.

E.  Hanging sign requirements shall also include the use of Blade Signs perpendicular to the 
building storefront.

F.  Attached Storefront Signs shall be a maximum sign area of two square feet per lineal foot of
building sign.

-To allow the above modification of standards to sign monuments located at the intersection of
Ovation Parkway and McEwen Drive within the General Commercial District.

1.  There are no historical structures on this site as identified by The National Registers of Historic Places.
2.  Based on RPM Transportation Consultants LLC's traffic impact study completed in October 2013, the total trip

generation for all land uses will be 29,735 trips per day.
3.  Adequate turning movements shall be provided for utility and service vehicles (See Sheet P 3.0).
4.  This development will result in an increase of 950 household units.  Based on an  average of 0.23 school age

students per multifamily household, this will increase the current  student school  population by a total of +/- 53
students within the following schools:

Kenrose Elementary School = 4.8 miles away
Woodland Middle School = 5.1 miles away
Centennial High School = 1.4 miles away

5.  All public improvements to be located in an easement.
6.  Prior to construction, tree protection fence to be constructed per City of Franklin specifications.
7.  This site will require the use of on-site water quality practices to treat stormwater from the site.
8.       { ML } =   LOCAL MIXED-USE ADJACENT LAND USE DISTRICT

{ RX } =   RESIDENTIAL VARIETY ADJACENT LAND USE DISTRICT
{ GO } =  GENERAL OFFICE ADJACENT LAND USE DISTRICT
{ R-3 } =  RESIDENTIAL ADJACENT LAND USE

9.   Reclaimed (reuse) water facilities: Use of reclaimed water will be incorporated if available to the site.
10. Refuse collection from residential units will be private.
11. Existing Franklin Transit Authority TMA Eastbound route stops at Mallory Lane and McEwen Drive.
12. Project to be completed in 2 Phases (1A, 1B and 2). See map for illustrated phase delineations.  Expected

commencement is August of 2014.
13. Site lighting to be S'elux model DSC4-L2-H039T6-R5-830-28 , or similar, in coordination with Middle TN Electric
      Company and the City of Franklin Design Standards and will be to pedestrian scale and illuminated with cut-off
      fixtures.
14. Nearest Facilities:

FIRE = Franklin Fire Department Station 2, 2.9 miles away
POLICE = Franklin Police Department, 4.6 miles away
RECREATIONAL = Liberty Park, 100 feet away

15. Per the Land Use Plan Area MECO-4 Attached residential dwellings uses are appropriate in the southeast corner of
       MECO-4. High quality design and people friendly environments will be encouraged through heightened standards and site
       design to reinforce the small town appeal of  Franklin.
16. This proposed mixed-use development is compatible with the surrounding area, given the adjacent uses to the west across

I-65, and to the north.
17. This site has direct access to McEwen Drive, which is a major arterial, and Carothers Pkwy, which is also a major arterial, to

collect and dispense vehicular traffic. Refer to Traffic Impact Study prepared by RMP Transportation Group.
18. Connectivity Index Score was approved on Preliminary Plat.
19. 

Mallory Valley Utility District is the potable water supplier.  Use of re-purified water will be incorporated if available.  Maximum
      capacity is approximately 1.3 million GPD.
21. All streets to be private except for Knoll Top Lane.
22. All retaining walls shall be in compliance with the City of Franklin Zoning Ordinance.
23. All commercial, multi-family and single family residential shall have fire sprinkler systems.
24. City of Franklin is the sanitary sewer provider. Maximum capacity is approximately 1.3 million GPD.
25. Stormwater Quality and Quantity practices will be implemented on site.
26. The nearest hydrant is located west of Carothers at the intersection of Ovation Parkway.  The hydrant has a static pressure
      of 144 PSI and residual pressure of 132 PSI.

PROPOSED SD-X PUD ZONING/PROPERTY LINE BOUNDARY

PODIUM PARKING
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Prepared 10/2/2014 by
City of Franklin Purchasing Office

City of Franklin, Tennessee

Tabulation of Bids*

Page 1 of 2

Purchasing Office Solicitation No.:  

Notice to Bidders published in the 
Williamson Herald on: 

Number of vendors that were notified of / 
that responded to this solicitation for bids: 

Date and time bids due and publicly opened: 

Present at opening of bids:  

Target meeting of BOMA at which 
recommendation will be considered: 

Bids received from: Bid No.:

Is the bid 
submittal 
complete?

Does the bid 

MOES1? / If 
not, how 

many 
exceptions 

do not 

MOES1?

Total value 
of bid based 
on specified 
estimated 

quantities2 

and quoted 
unit prices:

Total value 
of bid based 
on recom-
mended 

quantities3 

and quoted 
unit prices:

Payment 
terms:

Estimated 
time of 

completion 
of project 

after receipt 
of order:

Bid and 
associated 
pricing is 
valid and 
may be 

accepted 
through:

Justin Stelter
P.O. Box 565
Franklin, TN  37065
Justin Stelter, Owner
615/596-1696
justinstelter@gmail.com

1 of 1 Yes
Bidder takes 
no exceptions

$40,464.70 $40,464.70 net 30 days 45 days 12/31/14

Office of Joel Tomlin, III, LLC
4115 Mallory Lane, Suite 100c
Franklin, TN  37067
Joel Tomlin, III, President
615/445-5694
joel@joeltomlin.com

1 of 1 Yes
Bidder takes 
no exceptions

$54,450.00 $54,450.00 net 30 days 60 days 11/30/14

Swift Lawn and Land
416 Harpeth Drive
Franklin, TN  37064
David Swift, Owner
615/838-8422
david@swiftlawn.biz

1 of 1

No
(missing (1) 

required 
description of bid 

goods and 
services and (2) 

required 
references)

Bidder takes 
no exceptions

$85,536.00 $85,536.00 net 30 days 20-30 days 12/15/14

10/28/14

2015-010 (tree supply, planting and related contract services at Eastern Flank Battlefield Park, Ft. 
Grainger and Pinkerton Park) 

9/4/14

11 / 3

9/30/14 2:00 PM
Olivia Stelter of Justin Stelter; Joel Tomlin of Office of Joel Tomlin; and Dee Settle, Suzanne Ward and 
Brian Wilcox of the City of Franklin Purchasing Office

 1MOES indicates "meet(s) or exceed(s) specifications" *Shaded bid is apparent lowest best bid



Prepared10/2/2014 by
City of Franklin Purchasing Office

City of Franklin, Tennessee
Tabulation of Bids

Page 2.1 of 2.3

Quoted unit 
price per 

planted tree 
prior to 

provisional 
acceptance

Calculated 
extended 

pricing based 
on specified 

estimated 
quantities prior 
to provisional 

acceptance

Quoted unit 
price per 

planted tree 
during year 

no. 1 of 
maintenance 

and guarantee 
period

Calculated 
extended 

pricing based 
on specified 

estimated 
quantities 

during year no. 
1 of 

maintenance 
and guarantee 

period

Total value of 
bid based on 

specified 
estimated 

quantities and 
quoted unit 

prices

Total value of 
bid based on 

recommended 
quantities and 

quoted unit 
prices

1 Eastern Red Cedar 30 30 $132.20 $3,966.00 $23.80 $714.00 $4,680.00 $4,680.00
2 Dogwood 3 3 $158.42 $475.26 $23.80 $71.40 $546.66 $546.66
3 Forrest Pansy Redbud 3 3 $158.42 $475.26 $23.80 $71.40 $546.66 $546.66
4 Blackgum 19 19 $184.64 $3,508.16 $23.80 $452.20 $3,960.36 $3,960.36
5 Northern Red Oak 21 21 $184.64 $3,877.44 $23.80 $499.80 $4,377.24 $4,377.24
6 Southern Red Oak 21 21 $184.64 $3,877.44 $23.80 $499.80 $4,377.24 $4,377.24
7 Shumard Oak 23 23 $171.53 $3,945.19 $23.80 $547.40 $4,492.59 $4,492.59
8 White Oak 20 20 $184.64 $3,692.80 $23.80 $476.00 $4,168.80 $4,168.80
9 Sassafras 17 17 $210.86 $3,584.62 $23.80 $404.60 $3,989.22 $3,989.22

10 Sugar Maple 10 10 $171.53 $1,715.30 $23.80 $238.00 $1,953.30 $1,953.30
11 Red Maple 10 10 $178.08 $1,780.80 $23.80 $238.00 $2,018.80 $2,018.80
12 Shellbark Hickory 17 17 $243.63 $4,141.71 $23.80 $404.60 $4,546.31 $4,546.31
13 Chinkapin Oak 4 4 $178.08 $712.32 $23.80 $95.20 $807.52 $807.52

Grand totals: 198 198 $35,752.30 $4,712.40 $40,464.70 $40,464.70

* For the Justin Stelter bid, the extended pricing calculated by the bidder for Shellbark Hickory does not equal the unit pricing for that line item multiplied 
by the specified estimated quantity.  Per CoF Instructions for Bidders 19c, quoted unit pricing prevails.  The bidder was notified on October 1, 2014.  The 
extended pricing and grand totals above are based on quoted unit pricing and are considered official.

No. Variety

Total 
specified 
estimated 
quantities 

at all 
jobsites

Total 
recom-
mended 

quantities 
at all 

jobsites

Justin Stelter*



Prepared10/2/2014 by
City of Franklin Purchasing Office

City of Franklin, Tennessee
Tabulation of Bids

Page 2.2 of 2.3

1 Eastern Red Cedar 30 30
2 Dogwood 3 3
3 Forrest Pansy Redbud 3 3
4 Blackgum 19 19
5 Northern Red Oak 21 21
6 Southern Red Oak 21 21
7 Shumard Oak 23 23
8 White Oak 20 20
9 Sassafras 17 17

10 Sugar Maple 10 10
11 Red Maple 10 10
12 Shellbark Hickory 17 17
13 Chinkapin Oak 4 4

Grand totals: 198 198

No. Variety

Total 
specified 
estimated 
quantities 

at all 
jobsites

Total 
recom-
mended 

quantities 
at all 

jobsites

Quoted unit 
price per 

planted tree 
prior to 

provisional 
acceptance

Calculated 
extended 

pricing based 
on specified 

estimated 
quantities prior 
to provisional 

acceptance

Quoted unit 
price per 

planted tree 
during year 

no. 1 of 
maintenance 

and guarantee 
period

Calculated 
extended 

pricing based 
on specified 

estimated 
quantities 

during year no. 
1 of 

maintenance 
and guarantee 

period

Total value of 
bid based on 

specified 
estimated 

quantities and 
quoted unit 

prices

Total value of 
bid based on 

recommended 
quantities and 

quoted unit 
prices

$275.00 $8,250.00 $0.00 $0.00 $8,250.00 $8,250.00
$275.00 $825.00 $0.00 $0.00 $825.00 $825.00
$275.00 $825.00 $0.00 $0.00 $825.00 $825.00
$275.00 $5,225.00 $0.00 $0.00 $5,225.00 $5,225.00
$275.00 $5,775.00 $0.00 $0.00 $5,775.00 $5,775.00
$275.00 $5,775.00 $0.00 $0.00 $5,775.00 $5,775.00
$275.00 $6,325.00 $0.00 $0.00 $6,325.00 $6,325.00
$275.00 $5,500.00 $0.00 $0.00 $5,500.00 $5,500.00
$275.00 $4,675.00 $0.00 $0.00 $4,675.00 $4,675.00
$275.00 $2,750.00 $0.00 $0.00 $2,750.00 $2,750.00
$275.00 $2,750.00 $0.00 $0.00 $2,750.00 $2,750.00
$275.00 $4,675.00 $0.00 $0.00 $4,675.00 $4,675.00
$275.00 $1,100.00 $0.00 $0.00 $1,100.00 $1,100.00

$54,450.00 $0.00 $54,450.00 $54,450.00

Office of Joel Tomlin, III, LLC



Prepared10/2/2014 by
City of Franklin Purchasing Office

City of Franklin, Tennessee
Tabulation of Bids

Page 2.3 of 2.3

1 Eastern Red Cedar 30 30
2 Dogwood 3 3
3 Forrest Pansy Redbud 3 3
4 Blackgum 19 19
5 Northern Red Oak 21 21
6 Southern Red Oak 21 21
7 Shumard Oak 23 23
8 White Oak 20 20
9 Sassafras 17 17

10 Sugar Maple 10 10
11 Red Maple 10 10
12 Shellbark Hickory 17 17
13 Chinkapin Oak 4 4

Grand totals: 198 198

No. Variety

Total 
specified 
estimated 
quantities 

at all 
jobsites

Total 
recom-
mended 

quantities 
at all 

jobsites

Quoted unit 
price per 

planted tree 
prior to 

provisional 
acceptance

Calculated 
extended 

pricing based 
on specified 

estimated 
quantities prior 
to provisional 

acceptance

Quoted unit 
price per 

planted tree 
during year 

no. 1 of 
maintenance 

and guarantee 
period

Calculated 
extended 

pricing based 
on specified 

estimated 
quantities 

during year no. 
1 of 

maintenance 
and guarantee 

period

Total value of 
bid based on 

specified 
estimated 

quantities and 
quoted unit 

prices

Total value of 
bid based on 

recommended 
quantities and 

quoted unit 
prices

$304.00 $9,120.00 $128.00 $3,840.00 $12,960.00 $12,960.00
$304.00 $912.00 $128.00 $384.00 $1,296.00 $1,296.00
$304.00 $912.00 $128.00 $384.00 $1,296.00 $1,296.00
$304.00 $5,776.00 $128.00 $2,432.00 $8,208.00 $8,208.00
$304.00 $6,384.00 $128.00 $2,688.00 $9,072.00 $9,072.00
$304.00 $6,384.00 $128.00 $2,688.00 $9,072.00 $9,072.00
$304.00 $6,992.00 $128.00 $2,944.00 $9,936.00 $9,936.00
$304.00 $6,080.00 $128.00 $2,560.00 $8,640.00 $8,640.00
$304.00 $5,168.00 $128.00 $2,176.00 $7,344.00 $7,344.00
$304.00 $3,040.00 $128.00 $1,280.00 $4,320.00 $4,320.00
$304.00 $3,040.00 $128.00 $1,280.00 $4,320.00 $4,320.00
$304.00 $5,168.00 $128.00 $2,176.00 $7,344.00 $7,344.00
$304.00 $1,216.00 $128.00 $512.00 $1,728.00 $1,728.00

$60,192.00 $25,344.00 $85,536.00 $85,536.00

Swift Lawn and Land



CITY OF FRANKLIN, TENNESSEE 
PROCUREMENT AGREEMENT 

(City of Franklin Contract No. 2014-0262) 

THIS PROCUREMENT AGREEMENT (“AGREEMENT”) is by and between the City of 
Franklin, Tennessee (“CITY”), and Justin Stelter of Franklin, Tennessee (“VENDOR”), who 
mutually agree as follows: 

1. CITY issued on September 4, 2014 Purchasing Office Solicitation No. 2015-010, a 
procurement solicitation for bids for tree supply, planting and related contract services, 
including a 12-month maintenance and guarantee, at Eastern Flank Battlefield Park, Ft. 
Granger and Pinkerton Park for the Parks Department (“SOLICITATION”), a copy of 
which is attached hereto as Attachment No. 1 and hereby incorporated by reference as if 
fully set forth herein. 

2. In response to CITY’s SOLICITATION, VENDOR submitted a bid dated September 30, 
2014 (“SUBMITTAL”), a copy of which is attached hereto as Attachment No. 2 and hereby 
incorporated by reference as if fully set forth herein. 

3. VENDOR has now also submitted one or more Certificate(s) of Insurance, a copy of which 
is attached hereto as Attachment No. 3 and hereby incorporated by reference as if fully set 
forth herein, that meet or exceed CITY’s Insurance Requirements as specified in 
SOLICITATION. 

4. If and when insurance coverage documented by Certificate(s) of Insurance referenced 
above expires before the expiration of any specified term of award, including any 
extensions thereto, or the supply, delivery and acceptance of the ordered products and/or 
services, pursuant to this AGREEMENT, then VENDOR shall immediately suspend work 
or supply and delivery unless and until it provides one or more unexpired replacement 
certificates of insurance that indicates the new date(s) of insurance coverage expiration and 
that meets or exceeds CITY’s Insurance Requirements as specified in SOLICITATION. 

5. In the event that insurance coverage documented by Certificate(s) of Insurance referenced 
above is materially modified or canceled before the expiration of any specified term of 
award, including any extensions thereto, or the supply, delivery and acceptance of the 
ordered products and/or services, pursuant to this AGREEMENT, then VENDOR shall, 
immediately upon learning of any such material modification or cancelation, suspend work 
or supply and delivery and shall, within three (3) calendar days of such learning, notify 
CITY of any such material modification or cancelation. 

6. VENDOR agrees to impose the City’s insurance requirements upon any subcontractors it 
utilizes for this procurement.  Use of any particular subcontractor for this procurement shall 
have been approved by the City in advance of that subcontractor commencing work for 
this procurement. 

7. VENDOR has now also submitted CITY’s Indemnification Agreement, executed for 
VENDOR, a copy of which is attached hereto as Attachment No. 4 and hereby incorporated 
by reference as if fully set forth herein. 

Page 1 of 2 



CITY OF FRANKLIN, TENNESSEE 
PROCUREMENT AGREEMENT 

(City of Franklin Contract No. 201..i-0262) 

8. VENDOR hereby acknowledges the extended pricing listed in SUBMITTAL for 
Shellbark Hickory does not equal the unit pricing for that line item multiplied by the 
specified estimated quantity. Per SOLJCITATION's Instrnctions for Bidders section J9c, 
quoted unit pricing prevails. Therefore, CITY and VENDOR agree that neither the 
extended pricing listed in SUBMITTAL for Shellbark Hickory nor the grand total pricing 
listed in SUBMITTAL is correct. 

9. CITY awarded on October 28, 2014 and now desires to retain VENDOR to supply and 
deliver the goods and services as specified in SOLICITATION for a total of J 98 trees at 
three (3) jobsites in the total amount of $40,464.70, according (a) to the schedule of 
quantities by jobsite as identified in Attachment No. 5 hereby incorporated by reference 
as if fully set forth herein, and (b) to the schedule of pricing by variety of tree as 
identified in Attachment No. 6 hereby incorporated by reference as if fully set forth 
herein. 

JO. In the event ofa conflict between the following documents, the order of precedence shall 
be as follows: (a) this AGREEMENT; (b) SOLICIT A TI ON; and (c) SUBMITTAL. 

EXECUTED THIS DAY OF 20 --- ----

For VENDOR: For CITY: 

I /J/511V 3'{<: {/-t/' 
-~~ 

(signuturc of VENDOR· s authoriLr.:d representati\·c) (signature of CITY' s authorized reprcSt::ntutivc) 

TITLE 0W'1 lv TITLE: ---~Mayor _____ _ 

Approved as to Fonn: 

AHon1ey for City of Franklin 

Page 2 of2 



CITY OF FRANKLIN, TENNESSEE
PROCUREMENT AGREEMENT

(City of Franklin Contract No. 2014-0262)

Attachment No. 1

SOLICITATION



NOTICE TO BIDDERS

NOTICE IS HEREBY GIVEN that the City of Franklin, TN, will receive sealed written 
bids in the City’s Purchasing Office, City Hall, Suite 107, 109 Third Avenue South, Franklin, TN 
37064, until 2:00 p.m. Central Time on September 30, 2014, at which time and location they will 
be publicly opened, for the following procurement: tree supply, planting and related contract 
services (Purchasing Office Solicitation No. 2015-010). Bids must be prepared and submitted in 
accordance with the City of Franklin’s specifications and other procurement documents 
pertaining to this solicitation, including any addenda that may be issued, available on the 
Business Opportunities page of the City’s website (http://www.franklintn.gov/) or by contacting 
the City of Franklin Purchasing Office (purchasing@franklintn.gov; 615/550-6692). The City 
reserves the right to reject any and all bids, and to waive formalities.

{text below this line not to be published}

DATE OF PUBLICATION OF THIS NOTICE TO BIDDERS: September 4, 2014



City of Franklin Instructions for Bidders
Purchasing Office Solicitation No.: 2015-010

1. Solicitation identified: These instructions apply to the following procurement:

tree supply, planting and related contract services

Purchasing Office Solicitation No.: 2015-010

2. Solicitation packet component documents:  These Instructions for Bidders accompany the 
following documents which, in total, represent the complete solicitation packet:

a. Notice to Bidders;
b. City of Franklin Instructions for Bidders (this document);
c. City of Franklin Specifications;
d. City of Franklin Bid Submittal Form;
e. City of Franklin Affidavit of Non-Collusion;
f. City of Franklin Affidavit of Title VI Compliance;
g. City of Franklin Affidavit of Drug-Free Workplace;
h. City of Franklin Standard Procurement Terms and Conditions;
i. City of Franklin Indemnification Agreement; and
j. City of Franklin Procurement Agreement form.

3. Location of bid opening: Bid opening will be held in the City of Franklin Purchasing
Office (see address below, under “Delivery of bids”), or at another location within the 
City of Franklin City Hall.  If the location of the bid opening is other than at the 
Purchasing Office, such location shall be posted on the front door of the Purchasing 
Office at least five (5) minutes before the appointed time of bid opening.

4. Who may attend bid openings: City of Franklin bid openings are open to the public.  
Bidders are specifically welcome to attend.

5. Withdrawal of bids; expiration of submittal validity (see also “Errors and omissions” 
below):

a. Before the bid submittal deadline, submitted bids may be withdrawn upon the request 
of the submitting party.  At the request of the submitting party, withdrawn bids may 
be returned unopened to the submitting party but only at the submitting party’s 
expense.  Such a request to withdraw a bid and such a request to return a withdrawn 
bid must be in writing, shall be addressed to the Purchasing Office, must be received 
by the Purchasing Office before the bid submittal deadline, and may be submitted via 
either e-mail (purchasing@franklintn.gov) or fax (615/550-0079).

b. After the bid submittal deadline, submitted bids may not be withdrawn.

c. Before award, all bids and associated pricing as submitted shall be considered valid 
and may be accepted by the City at least through November 30, 2014 and until the 
date indicated on the bidder’s Bid Submittal Form as the “last date that bid and 
associated pricing is valid and may be accepted by the City.”

d. After award, the accepted bid and associated pricing shall be considered valid until 
the specified goods and services have been supplied, delivered, provided and 
completed, to the satisfaction of the City of Franklin.

Date of Solicitation Release:  September 4, 2014 Page 1 of 6



City of Franklin Instructions for Bidders
Purchasing Office Solicitation No.: 2015-010

6. Submittal timing: Bids are to be delivered no earlier than five (5) City of Franklin 
business days before the submittal deadline. Bids delivered either more than five (5) City 
of Franklin business days before the submittal deadline or at any time after the submittal 
deadline shall be rejected and not evaluated.

7. Bids rejected on account of timing: Submitters of bids rejected on account of timing 
shall be notified by the City of such rejection as soon as practicable.  Bids rejected on 
account of timing may be retrieved by the submitter at the submitter’s expense. The City 
shall promptly cause to be destroyed and discarded any and all bids rejected on account 
of timing and not retrieved by the submitter within five (5) City of Franklin business days
of the submitter being notified of the rejection.

8. Bid to be sealed: Each bid shall be submitted inside one (1) or more sealed container(s).

9. Submittal to include one (1) set of original documents plus two (2) complete duplicate 
sets: Please submit one (1) set of bid documents with original signatures plus two (2) 
complete duplicate sets.

10. Bid submittal contents: Included with the bid are to be the following:

a. City of Franklin Bid Submittal Form, executed in full;
b. Detailed vendor-supplied description of bid goods and services;
c. City of Franklin specifications for this procurement, marked by the bidder as to 

compliance therewith as per the instructions therein;
d. Detailed vendor-supplied identification, listing and description of any exceptions to 

the written specifications as per the instructions therefor;
e. Vendor-supplied contact information for minimum of three references (see below);
f. City of Franklin Standard Procurement Terms and Conditions, with the vendor’s 

contact information inserted;
g. Vendor’s proposed terms and conditions, if any, that are not inconsistent with the 

City’s Standard Procurement Terms and Conditions;
h. City of Franklin Affidavit of Non-Collusion, executed in full;
i. City of Franklin Affidavit of Title VI Compliance, executed in full; and
j. If the bidder employs five (5) or more employees, then City of Franklin Affidavit of 

Drug-Free Workplace, executed in full.

Date of Solicitation Release:  September 4, 2014 Page 2 of 6



City of Franklin Instructions for Bidders
Purchasing Office Solicitation No.: 2015-010

11. Bid container label: The outside face of the bid container(s) must be labeled with the 
following information:

a. the bidder’s name and address; and

b. the following text:

SEALED BID
City of Franklin solicitation no. 

2015-010 (tree supply, planting &
related services)

NOT TO BE OPENED EXCEPT AT 
BID OPENING September 30, 2014,

2:00 p.m. Central Time

12. Delivery of bids:

a. Bids are to be addressed and delivered to:

City of Franklin Purchasing Office
Franklin City Hall, Suite 107
109 3rd Ave. South
Franklin, TN 37064

b. Bids must be printed on paper and signed.  A bid may be mailed via U.S. Mail or 
shipped or hand-delivered via courier.  Bids submitted to the City electronically (e.g., 
via e-mail or fax) are not permitted and shall be rejected.

c. A bid is not considered delivered unless and until it has been received by the City of 
Franklin Purchasing Office at the physical location listed above.  A bid that is en 
route via U.S. Mail or courier, or delivery of a bid to another City office or location, 
does not in and of itself constitute delivery of that bid to the City of Franklin 
Purchasing Office.

d. The Purchasing Office shall exclusively determine whether a bid was received before
the submittal deadline, and shall use the most accurate time piece available in its 
office as an aide to doing so.

13. Reference request:  Bidders must provide three references for similar work completed 
within the last twelve months.  Information to be provided shall include:  client name, 
client address, description of work, contact name and title, and contact telephone number.

14. Selection criteria:  Selection of the lowest and best responsive and responsible bid shall 
be based upon a combination of some or all of the following factors:  the quoted purchase 
costs and/or life-cycle costs to the City of bids that are responsive to the solicitation; 
compliance with the City’s instructions, specifications and standard procurement terms 
and conditions; any terms and conditions stated by the bidder in the bid; anticipated 
timeliness of delivery of the bid item(s); the character, integrity and reputation of the 
bidder; the results of any reference checks; and any prior experience of the City of 
Franklin with the bidder and/or the bid item(s) and/or any component thereof.

Date of Solicitation Release:  September 4, 2014 Page 3 of 6



City of Franklin Instructions for Bidders
Purchasing Office Solicitation No.: 2015-010

15. Bid tabulation; notice of intent to award:  The tabulation of bids received, as prepared by 
the City, may also indicate a recommendation as to the selection of the lowest and best
responsive and responsible bid, in which case the tabulation of bids received also 
functions as the City’s notice of intent to award.  Bidders may request a copy of the 
tabulation of bids received by contacting the City’s Purchasing Office (see contact 
information below) at any time on or after the tentative date of release of the City’s 
tabulation of bids received and notice of intent to award (see Specifications).

16. Awards to be made by BOMA: Purchases shall be awarded by the City of Franklin’s 
Board of Mayor and Aldermen.  See Specifications for tentative date of award.  
Purchases shall be awarded to the bidder who submits the lowest and best responsive and 
responsible bid. The awards shall be memorialized in writing, using the City’s 
Procurement Agreement form.

17. Other documents to be required of successful bidder: Before award of the procurement 
by the City, the successful bidder (that is, the vendor who is recommended be awarded 
the purchase) shall provide the following documents:

a. Vendor-supplied agreement or contract, if any, by and between the City and the 
bidder to be awarded the procurement, the final terms and conditions of which are 
mutually acceptable to both parties, executed for the vendor;

b. City of Franklin Indemnification Agreement, executed in full;
c. Certificate of Insurance that meets or exceeds the City’s Insurance Requirements;
d. City of Franklin Procurement Agreement, executed for the vendor; and
e. If the vendor prefers to be paid by direct deposit (such as “ACH” or “Electronic 

Funds Transfer”) as opposed to credit card, and if the vendor has not been paid by the 
City by means of direct deposit within the last two (2) years, then the vendor shall
submit a completed City’s Vendor Information Form and IRS Form W-9 (both of 
which forms are available upon request from the Purchasing Office).

18. City’s right to reject bids, waive formalities: The City of Franklin reserves the right to 
reject any and all bids, and to waive formalities.
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19. Errors and omissions (see also “Withdrawal of bids; expiration of submittal validity”
above):

a. Errors made by the bidder on the Bid Submittal Form or elsewhere in the bidder’s 
submittal packet that are discovered by the bidder before submittal shall be corrected 
by the bidder.  If such a correction results in altering but not replacing one or more 
documents, then the bidder’s representative shall initial each such correction in non-
erasable ink.

b. Errors made by the bidder on the Bid Submittal Form or elsewhere in the bidder’s 
submittal packet that are discovered by the bidder after submittal but before the bid 
submittal deadline may be corrected by the bidder but only by submitting such 
replacement documents as necessary to make the correction.  Such a submittal of 
replacement documents shall be labeled “SEALED AMENDED BID” and shall 
otherwise be submitted pursuant to the same instructions above as for the submittal of 
the original bid documents.  Such a submittal of replacement documents shall not be 
submitted electronically, and shall not be submitted after the bid submittal deadline.

c. Uncorrected errors made by the bidder on the Bid Submittal Form or elsewhere in the 
bidder’s submittal packet shall be considered on a case-by-case basis by the City.  
Uncorrected errors made by the bidder may be deemed by the City to be so severe as 
to make the bid non-responsive.  At the discretion of the City, bidders may be 
permitted to clarify a submitted bid, but no bid shall be altered or amended by the 
bidder after submittal.  In the case of a discrepancy between the bidder’s unit price for 
a particular line item as quoted in the bid and the unit price calculated by dividing the 
bidder’s extension price for that same line item by the quantity indicated for that same 
line item, then the bidder’s unit price for that line item as quoted in the bid shall 
prevail.

d. Omissions from a bidder’s submittal packet shall be considered on a case-by-case 
basis by the City.  Omissions may be deemed by the City to be so severe as to make 
the bid non-responsive.  At the discretion of the City, bidders may be permitted to 
clarify a submitted bid, but no bid shall be altered or amended by the bidder after 
submittal.
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20. Questions, requests for clarifications, and requests to revise the procurement solicitation; 
addenda:  To ask questions, to request clarifications about any aspect of this procurement 
solicitation, or to request revisions to the procurement solicitation before the deadline for 
optional submittal in writing of questions seeking to revise or clarify any aspect of the 
procurement solicitation, please contact:

City of Franklin Purchasing Office (see address above)
purchasing@franklintn.gov
Tel:  615/550-6692
Fax:  615/550-0079

Depending upon the inquiry, the City may request that the question, request for 
clarification, or request for revision be submitted in writing, whereupon the City may 
make all vendors known or thought to be interested in the solicitation aware of the 
inquiry and of the City’s response thereto.

Addenda to this procurement solicitation may be issued.  Before submitting its response, 
it is the responsibility of each respondent to confirm whether any addenda to this 
procurement solicitation have in fact been issued by the City.  To do so, please contact 
the City’s Purchasing Office (see contact information above).

21. Communication with City during procurement phase: Any questions about either the 
content of or the procurement process pertaining to this procurement solicitation should 
be addressed as described above.  Until the procurement award has been made, vendors 
shall not communicate about either the content of or the procurement process pertaining 
to this procurement solicitation with any official, employee or other representative of the 
City except through the City’s Purchasing Office.  The City reserves the right to 
disqualify any vendor that initiates unauthorized communication with the City during the 
procurement phase.

22. Vendor protest: A vendor who feels the need to object to either a deficiency of this 
procurement solicitation or a proposed award pertaining to this procurement solicitation 
are encouraged, as soon as possible, to express their concerns to and seek remedy from 
the Purchasing Manager (see contact information above).  Vendors who are not satisfied 
with, or who choose not to pursue, such an informal resolution of their concerns and who 
feel compelled to lodge a formal protest about some aspect of a City procurement not 
pertaining to new construction shall do so pursuant to the City’s Vendor Protest 
Procedure for City procurements not pertaining to new construction, a mandatory 
administrative procedure which all aggrieved actual or prospective vendors must utilize 
and exhaust prior to seeking judicial review or remedy.  For a copy of the City’s Vendor 
Protest Procedure for City of Franklin procurements not pertaining to new construction,
please contact the City’s Purchasing Office (see contact information above) or click on 
the following link:  http://www.franklintn.gov/index.aspx?page=806.
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1. Solicitation identified: These specifications apply to the following procurement:

tree supply, planting and related contract services

Purchasing Office Solicitation No.: 2015-010

2. Notice to Bidders publication date: September 4, 2014

3. Solicitation release date: September 4, 2014

4. Deadline for mandatory* pre-bid
appointment: September 23, 2014, 2:00 p.m. Central Time, 

to be conducted at each of the job sites

*PLEASE NOTE: All bidders are required to schedule and attend a mandatory pre-bid
appointment. The pre-bid appointment shall be attended by an authorized representative 
of the bidder and City Arborist Todd Snackenberg of the Franklin Parks Department or his 
designated representative.  To make an appointment, please contact the Franklin Parks 
Department at 615/794-2103.  Pre-bid appointments must be conducted in person and at 
the jobsites, and must be conducted and completed before the deadline for the pre-bid 
appointment listed above.

5. Deadline for optional submittal in 
writing of questions seeking to revise 
or clarify any aspect of this
procurement solicitation: September 24, 2014, 2:00 p.m. Central Time

6. Bids submittal deadline and 
scheduled opening: September 30, 2014, 2:00 p.m. Central Time

7. Tentative date of release of City’s 
tabulation of bids received and 
notice of intent to award: October 10, 2014

8. Tentative date of award:  Meeting of 
Board of Mayor and Aldermen at 
which is tentatively scheduled to be 
awarded the selection of the lowest 
and best responsive and responsible 
bid: October 28, 2014

9. Objective:  To secure, by means of a competitive procurement process, the selection of the 
lowest and best responsive and responsible bid from a vendor to furnish all labor, materials 
and means necessary to supply and deliver to the City of Franklin and plant and maintain 
at specified locations the specified variety of trees, with final quantities of each variety and 
at each location to be determined subject to budgetary constraints. See the accompanying 
Instructions for Bidders for additional information and instructions.
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City of Franklin Specifications
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10. Exceptions:

a. In order to avoid the need to take an exception to a specification, potential bidders may 
request revisions to the specifications before the deadline for optional submittal in 
writing of questions seeking to revise or clarify any aspect of the specifications.  See 
the accompanying Instructions for Bidders for contact information.

b. Any deviation or variance from the City’s specifications shall be identified by the 
bidder as an exception.

c. Any exception to the City’s specifications shall be identified by the bidder on the City’s 
specifications document as well as listed and described in detail in a separate written 
document to be prepared and submitted by the bidder, referencing any subsection 
number.  Bidders are required to indicate in that document exactly how such exception 
does not meet the City’s specifications by identifying exactly how the good or service 
as bid differs from the City’s specifications.  Bidders shall also advise as to whether 
and why such exception should be judged by the City to meet or exceed the City’s 
intention as expressed and implied by the City’s specifications.  Any and all exceptions 
to the City’s specifications which the City, in its sole discretion, deems not to meet or 
exceed the City’s intention as expressed and implied by the City’s specifications shall 
be considered by the City as a factor in the award selection criteria.

11. General terms and conditions:

a. Bid price. The bid price shall include the cost of all equipment, labor, insurance
coverages, materials and delivery and/or freight charges, and any required trade and/or 
contractor license fees, business license fees and construction and/or building 
permit(s), necessary to render the specified service(s).

b. Licenses and permits. The successful bidder (that is, the vendor who is recommended 
be awarded the purchase) shall obtain all required licenses and permits, in accordance 
with applicable state and local codes, necessary to render the specified service(s), and 
shall pay any fees therefor, including but not limited to: trade and/or contactor licenses;
state, county and/or city business licenses; and construction and/or building permits.

c. Delivery terms. As a matter of practice, the City of Franklin expects the successful 
bidder to ship any and all deliverables FOB destination, freight prepaid and added.  The 
City’s preferred delivery terms, as described in the preceding sentence, are offered to 
the bidder or proposer as a condition of award.  If the City’s preferred delivery terms 
are unacceptable to the bidder or proposer, then the bidder or proposer shall indicate 
on the Submittal Form its preferred delivery terms.  Delivery terms may be a factor in 
the City’s selection criteria.  Delivery terms are non-negotiable after award is made.

d. Payment terms. As a matter of practice, the City of Franklin pays for goods and/or 
services only after receipt and acceptance by the City of such goods and/or services, 
and only after receipt of an accurate, proper, complete and itemized invoice for such 
goods and/or services, net 30 calendar days from date of delivery and/or 
completion/installation/rendering or date of invoice, whichever is later.  The City’s 
preferred payment terms, as described in the preceding sentence, are offered to the 
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City of Franklin Specifications
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bidder or proposer as a condition of award.  If the City’s preferred payment terms are 
unacceptable to the bidder or proposer, then the bidder or proposer shall indicate on the 
Submittal Form its preferred payment terms.  Payment terms may be a factor in the 
City’s selection criteria.  Payment terms are non-negotiable after award is made.

e. Applicable laws and regulations. All applicable federal and state laws, city ordinances, 
orders, rules and regulations of all authorities having jurisdiction over the specified 
service(s) shall apply to the quoted purchase price, and they will be deemed to be 
included in these specifications the same as though they are written out in full herein.

f. Use of subcontractors. The successful bidder may subcontract any portion of the award
but only with the prior consent of the City. Requirements for references and insurance 
shall apply to any subcontractor.

g. Safe work area. The successful bidder will be expected to utilize best practices to 
minimize the risk of personal injury to the public, City personnel and employees of the 
bidder and/or the bidder’s subcontractors, if any.

h. Other documents to be required of successful bidder. See the accompanying 
“Instructions for Bidders” for a listing of other documents to be required of the 
successful bidder.

i. Damages. The successful bidder shall be responsible for any damages it causes in the 
course of performing the specified service(s), including to existing utilities, 
underground irrigation, concrete, asphalt, buildings, or grounds, and shall repair or 
replace any damaged property to the satisfaction of the City of Franklin at its own 
expense.

j. Standard Procurement Terms and Conditions. By submitting its bid, the vendor 
certifies that it has read and accepts all terms, conditions and requirements of this 
solicitation, including the terms and conditions identified and listed in the City of 
Franklin Standard Procurement Terms and Conditions attached hereto and hereby 
incorporated by reference.

k. Refusal to honor submittal. If and after an award is made by the City, if the vendor 
refuses to execute an agreement or contract or in any other way honor the terms and 
conditions of its submittal, the City shall be entitled to seek compensation for its 
damages, which may include the cost of conducting a new solicitation.

l. Confidential and/or proprietary information; trade secrets.  All contents of all 
submittals are subject to public disclosure and shall not contain any confidential and/or 
proprietary information and/or trade secrets.  Further, by submitting its bid, the vendor 
indemnifies and holds the City of Franklin harmless against any loss or damage, 
including reasonable attorney fees, it may incur as a result of the City’s reliance upon 
the vendor’s representation that materials supplied by the vendor do not contain trade 
secrets or proprietary information which is not subject to public disclosure.
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m. Drug-free workplace.  The City is requiring bidders for this procurement solicitation 
who employ five (5) or more employees to include, as a required component of a 
complete bid submittal, the City’s Affidavit of Drug-Free Workplace, executed in full,
and to attest that the bidder operates a drug-free workplace program or other drug or 
alcohol testing program with requirements at least as stringent as that of the program 
operated by the City.  The City operates, at the time of issuance of this procurement 
solicitation, a drug-free workplace program that is certified under T.C.A. § 50-9-101 et 
seq. The City’s drug-free workplace program may be described as follows:

The City of Franklin is covered under the Drug and Alcohol Testing for the Omnibus 
Transportation Employee Testing Act of 1991 with regard to the drug and alcohol testing of 
certain employee groups.  In accordance with the Omnibus Transportation Employee Testing 
Act of 1991 (the Act) through the Federal Highway Administration (FHWA), the City of 
Franklin will conduct pre-employment, reasonable suspicion, random, post-accident, return to 
duty and follow up alcohol and controlled substances testing of city employees who perform 
safety-sensitive functions (i.e., operating a commercial motor vehicle with a GVW of 26,001 
which requires a commercial driver's license or requires a CDL as part of the job description).
For other safety-sensitive positions that do not require a commercial driver’s license, the City 
of Franklin follows the TN Drug Free Workplace guidelines. This includes all full-time, part-
time, occasional and leased staff, and independent contractors.

12. Detailed specifications:  Please note:

Bidders are required to submit with their bid a detailed description of all bid goods, 
items and/or services.

Bidders are required to mark with a “C” the blank line next to any specification below 
to which their bid COMPLIES.

Bidders are required to mark with an “E” the blank line next to any specification below 
to which their bid takes EXCEPTION.

Bidders are required to list and describe any and all such exceptions in a separate 
document to be prepared by the bidder, referencing the subsection number, and to 
indicate in that document exactly how such exceptions do not meet specifications, and 
why such exceptions should be judged by the City to meet or exceed the performance 
expectations expressed and implied by the specifications.

Bidders are required to submit with their bid these Specifications for this procurement, 
marked by the bidder as to compliance herewith as per the instructions above.
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12.1. General.

12.1.1. The purpose of this procurement, in an effort to enhance the 
aesthetic value and overall appearance of the City of Franklin, is for 
the successful bidder (that is, the vendor who is recommended be 
awarded the purchase) to furnish all labor, materials and means 
necessary to supply and deliver to the City of Franklin and plant and 
maintain at certain jobsites a certain variety of trees, all as specified 
below, with final quantities of each variety and at each location to 
be determined subject to budgetary constraints.

12.1.2. The City intends to award this project to a single bidder for all 
specified tree varieties and all specified project jobsites.  In order to 
compete for award of this project, bidders must quote pricing for 
each and every variety of tree specified below and for each and 
every jobsite specified below.

12.1.3. Quoted pricing shall be all-inclusive for supply, delivery, planting 
and maintenance, as specified below, of all specified tree varieties 
and specified project jobsites, and shall include the bidder 
furnishing, supplying and delivering all necessary labor, tools, 
equipment, supplies, materials and other items required to complete 
the project.  City hereby specifically rejects any other fee or other 
surcharge for this award.

12.1.4. Vendor awarded this job shall be exclusively responsible for 
procuring and supplying the trees necessary to complete the job, and 
for compensating any supplier (e.g., nursery) utilized in the course 
of completing the job.

12.1.5. Quoted unit pricing may vary by variety of tree but shall be the same 
for that variety of tree for all project jobsites.

12.1.6. A City of Franklin Building and Neighborhood Services permit is 
not required for this project.

12.1.7. Plans stamped by a professional engineer are not required for this 
project.

12.1.8. The bidder is responsible for making any measurements necessary
to prepare a bid.  No plans or drawings have been prepared by the 
City for this project.

12.2. Mandatory pre-bid appointment. See page 1, paragraph 4, above.
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12.3. Insurance requirements.

12.3.1. Before award of the procurement by the City, the successful bidder 
(that is, the vendor who is recommended be awarded the purchase) 
shall provide one or more unexpired certificates of insurance 
providing evidence of the following minimum types and limits of 
insurance coverage:

Type of Coverage Limits of Coverage Certificate of Insurance

Commercial General Liability

$1,000,000 Each Occurrence
$2,000,000 General Aggregate
$1,000,000 Personal and Advertising Injury

$2,000,000 Products-Completed Operations 
Aggregate
Limits shall apply on a Per Project Basis

Certificate of Insurance shall 
include the City of Franklin as 

Additional Insured with attachment
of the Additional Insured 

endorsement

Automobile Liability (Owned, Non-
Owned, and Hired Vehicles)

$1,000,000 Combined Single Limit Each 
Accident

Certificate Holder only

Workers Compensation Statutory limits Certificate Holder only

Employers Liability

$1,000,000 Bodily Injury Each Accident

$1,000,000 Policy Limit Bodily Injury by 
Disease

$1,000,000 Each Employee Bodily Injury by 
Disease

Certificate Holder only

Installation Floater
Total insurable property value of installation 
and materials for value of bid

Certificate of Insurance shall 
include the City of Franklin as Loss 

Payee

12.3.2. If and when insurance coverage documented by the certificate(s) of 
insurance referenced above expires before the expiration of any 
specified term of award, including any extensions thereto, or the 
supply, delivery and acceptance of the ordered products and/or 
services, pursuant to this procurement solicitation, then the 
successful bidder shall immediately suspend work or supply unless 
and until it provides one or more unexpired replacement certificates 
of insurance that indicates the new date(s) of insurance coverage 
expiration and that meets or exceeds the insurance requirements as 
specified above.

12.3.3. In the event that insurance coverage documented by the 
certificate(s) of insurance referenced above is materially modified 
or canceled before the expiration of any specified term of award, 
including any extensions thereto, or the supply, delivery and 
acceptance of the ordered products and/or services, pursuant to this 
procurement solicitation, then the successful bidder shall, 
immediately upon learning of any such material modification or 
cancelation, suspend work or supply and shall, within three (3) 
calendar days of such learning, notify the City of any such material 
modification or cancelation.
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12.3.4. The successful bidder agrees to impose the City’s insurance 
requirements upon any subcontractors it utilizes for this 
procurement.  Use of any particular subcontractor for this 
procurement shall have been approved by the City in advance of that 
subcontractor commencing work for this procurement.

12.4. Delivery of trees.

12.4.1. Bidder specifically acknowledges and accepts City’s standard 
delivery terms as expressed under “General terms and conditions”
above.

12.4.2. Successful bidder shall include unloading or offloading and deposit 
of the trees at each of the jobsites specified below.

12.4.3. Successful bidder shall provide any labor and equipment necessary 
to unload or offload the trees in a manner (a) consistent with best 
practices for shipping and receiving, (b) that does not involve undue 
risk to the safety of anyone at the delivery site or the condition of 
the trees, (c) that does not involve City personnel, and (d) without 
the need for a loading dock.

12.4.4. Delivery of trees shall be made only during the following hours:  
7:00 a.m. to 4:00 p.m., Monday through Friday, except holidays 
observed by the City of Franklin.

12.5. Completion of project. Planting shall be completed within 60 
calendar days of receipt of order or by February 1, 2015, whichever 
is later. Vendor shall indicate on the Bid Submittal Form the 
estimated time of completion of project, measured in number of 
calendar days after receipt of order.

12.6. Varieties of trees to be planted.  The varieties of trees to be planted 
are listed below in the specification for estimated quantities of trees 
to be planted.

12.7. Size of trees to be planted.  All trees to be planted shall have a 
minimum caliper of two (2) inches measured at six (6) inches above 
root flare.

12.8. Jobsite and planting locations; soil and subsurface conditions.

12.8.1. The trees shall be planted at the following jobsites:

Project jobsite no.: 1 2 3

Project jobsite name:
Eastern Flank Battlefield 

Park
Ft. Granger Pinkerton Park

Project jobsite address:
1343 Carnton Lane

Franklin, TN 37064
105 Ft. Granger Dr.
Franklin, TN 37064

405 Murfreesboro Rd.
Franklin, TN 37064

12.8.2. Individual planting locations at each jobsite shall be identified 
during the mandatory pre-bid appointment referenced above.
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12.8.3. Soil and subsurface conditions at each individual planting location 
are unknown.  Potential bidders are advised that rocky or otherwise 
adverse soil conditions may be present.  Depending upon conditions, 
individual planting locations may be adjusted by the City Arborist.

12.9. Estimated quantities of trees to be planted.

12.9.1. The exact quantities of trees to be planted pursuant to this 
procurement solicitation shall be determined by the City after the 
bids have been submitted.  Subject to budgetary constraints, the City 
intends to plant the quantity of trees indicated below, in 
approximately the proportions implied by the quantities indicated 
below.

12.9.2. The City estimates that the following quantities of trees may be 
planted pursuant to this procurement solicitation, by location and 
variety:

Variety

Estimated quantities for Project Jobsite No. …

Total estimated 
quantities for 

all jobsites

1 2 3

No. Name

(Eastern Flank 
Battlefield 

Park) (Ft. Granger)
(Pinkerton 

Park)

1 Eastern Red Cedar 6 24 0 30

2 Dogwood 0 0 3 3

3 Forrest Pansy Redbud 0 0 3 3

4 Blackgum 18 0 1 19

5 Northern Red Oak 20 0 1 21

6 Southern Red Oak 20 0 1 21

7 Shumard Oak 23 0 0 23

8 White Oak 20 0 0 20

9 Sassafras 17 0 0 17

10 Sugar Maple 10 0 0 10

11 Red Maple 10 0 0 10

12 Shellbark Hickory 17 0 0 17

13 Chinkapin Oak 4 0 0 4

Estimated Grand Totals: 165 24 9 198

12.9.3. The estimated quantity for each tree variety indicated above 
represents the approximate number of trees that the Parks 
Department anticipates planting pursuant to this procurement 
solicitation.  These numbers are estimates only and do not 
represent a guaranteed minimum or maximum.

12.9.4. For purposes of bid evaluation, the City will use the estimated 
quantities indicated above to determine the total value of each bid.
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12.10. Minimum requirements of the successful bidder.

12.10.1. Successful bidder shall be experienced in projects of this scope.

12.10.2. Successful bidder shall specialize in landscaping work.

12.11. Reference standards.  For any and all work performed pursuant to 
this procurement solicitation, successful bidder shall agree to use, 
adhere to and abide by the following standards:

12.11.1. International Society of Arboriculture.

12.11.2. American National Standards Institute’s ANSI Z60.1 for nursery 
stock.

12.11.3. American National Standards Institute’s ANSI A300 for tree care 
operations.

12.11.4. Current best practices for the tree planting industry.

12.12. Responsibilities of the successful bidder.  For any and all work 
performed pursuant to this procurement solicitation, successful 
bidder shall furnish all labor, materials and means necessary to 
supply and deliver to the City of Franklin and plant the specified 
variety, size and quantity of trees at the specified locations, and 
otherwise be responsible for the following:

12.12.1. Requesting all underground utility and irrigation locates wherever 
and as necessary, including but not limited to any underground 
utilities owned and maintained by the City of Franklin as well as any 
underground utilities owned and maintained by agencies separate 
and apart from the City of Franklin.

12.12.2. Excavation of pits for the specified trees.

12.12.3. Furnishing and planting the specified trees, as follows:

12.12.3.1. Furnish and plant trees at locations specified by the City Arborist.

12.12.3.2. Trees shall be nursery grown under climactic conditions similar to 
those of the locality of the project.

12.12.3.3. Trees shall conform to the variety and sizes indicated.

12.12.3.4. Trees shall conform also to the indicated standard of size, culture, 
and quality for the highest grades and standards as adopted by ANSI 
A300 and ANSI Z60.1.

12.12.3.5. Trees shall be freshly dug.  No heeled-in trees or trees from cold 
storage shall be used.

12.12.3.6. All trees shall be typical of their species or variety and shall have a 
normal habit of growth.
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12.12.3.7. Trees shall be sound, healthy and vigorous; well-branched and 
densely foliated when in leaf; shall be free of disease, insects, pests, 
eggs, larvae, fungus and bacteria; and shall have healthy, well-
developed root systems.  No scaring, broken limbs or any damage 
shall be visible on any tree. No pruning of any kind is to be done by 
the successful bidder.

12.12.3.8. All parts of the tree shall be moist and shall show active green 
cambium when cut.

12.12.3.9. All trees shall have strong central leaders.  The trunk of each tree 
shall be a single trunk growing from a single unmutilated crown of 
roots.  No part of the trunk shall be conspicuously crooked as 
compared with normal trees of the same variety.  The trunk shall be 
free from sun-scald, frost cracks, or wounds resulting from 
abrasions, fire, or other causes.  No pruning wounds shall be present 
having a diameter of more than two (2) inches, and such wounds 
must show vigorous bark on all edges.

12.12.4. Supplying the following accessory materials:

12.12.4.1. Stakes, to be used as necessary for supporting trees.  Stakes shall be 
of sound wood, uniform in size, reasonably free of knots and capable 
of standing in the ground at least two (2) years.  Stakes shall be 
treated with a non-toxic preservative stain with a rich dark brown 
color.  A sample shall be provided by the successful bidder for 
approval by the City Arborist.  Stakes shall be what is commonly 
referred to as a 2x4 and shall be not less than eight (8) feet in length.

12.12.4.2. Wire, to be used for tree staking, and to be Double No. 10 gauge 
galvanized soft steel wire, twisted.

12.12.4.3. Hose, to encase wire for tree staking, and to be two-ply fiber-bearing 
black rubber garden hose, not less than one-half-inch inside 
diameter and a minimum of eight (8) inches in length.

12.12.5. Supplying and spreading shredded hardwood mulch free of insects 
and fungus.

12.12.6. Irrigate the trees, at the discretion of the successful bidder and in 
accordance with current best practices for the tree planting industry,
upon planting and during the maintenance and guarantee period.  
Please note:

12.12.6.1. At the discretion of the successful bidder, water may be supplied by 
the successful bidder.  Any water supplied by the successful bidder
shall be suitable for irrigation and free from ingredients harmful to 
plant life.  The successful bidder’s cost of supplying and 
transporting any water shall be borne by the successful bidder.
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City of Franklin Specifications
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12.12.6.2. Water may be provided by the City upon request of the successful 
bidder.  Any water supplied by the City shall be at a location 
designated by the City and may or may not be in close proximity to 
each planted tree.  The City’s cost of supplying any water shall be 
borne by the City.  The successful bidder’s cost of transporting any 
City-supplied water to the location of the individual trees shall be 
borne by the successful bidder.

12.12.6.3. Regardless of water source, successful bidder shall provide labor, 
hose and other watering equipment required to irrigate the trees.

12.12.6.4. Planted trees must be flooded with water twice within the first 24 
hours of the time of planting, and not less than twice per week until 
provisional acceptance.

12.12.7. Prior to provisional acceptance, remove from the jobsite and 
properly dispose of any excess soil and all job-related debris, and 
repair any damage resulting from planting operations, any fees for 
which disposal are to be borne by the successful bidder.

12.12.8. Perform its duties in a workmanlike manner.

12.12.9. Provide maintenance and a guarantee for a period to commence 
immediately upon provisional acceptance of the entire batch of the 
trees supplied and planted pursuant to this procurement and to 
terminate twelve (12) months after such provisional acceptance, as 
follows:

12.12.9.1. Trees shall be watered, mulched, weeded, sprayed, fertilized, 
cultivated and otherwise maintained and protected during the 
maintenance and guarantee period.

12.12.9.2. Trees that have settled during the maintenance and guarantee period 
shall be re-set to proper grade and position, planting saucer restored 
and dead material removed.

12.12.9.3. Guys shall be tightened and repaired as necessary during the 
maintenance and guarantee period.

12.12.9.4. Defective work discovered during the maintenance and guarantee 
period shall be corrected as soon as possible after it becomes 
apparent and as weather and season permit.

12.12.9.5. At any time prior to the end of the maintenance and guarantee 
period, any tree that is missing, dead, not true to name or size as 
specified, or not in satisfactory growth, as determined by the City 
Arborist, shall, upon notice issued by the City prior to the end of 
said period, be replaced by the successful bidder at no additional 
charge to the City.  The determination of the City Arborist shall be 
final.
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12.12.9.6. Successful bidder shall guarantee any replacement trees for at least 
twelve (12) months after planting.

12.12.9.7. Any replacement trees shall be of the same kind and size as 
specified, and shall be furnished and planted as specified.  Unless in 
the case of vandalism as determined by the City Arborist, 
replacement trees shall be furnished and planted at no additional 
charge to the City.

12.13. Responsibilities of the City.  The City shall be responsible for the 
following tasks:

12.13.1. Providing, upon request of the successful bidder, water for the 
successful bidder to irrigate the trees upon planting and during the 
maintenance and guarantee period.  Any water supplied by the City 
shall be at a location designated by the City and may or may not be 
in close proximity to each planted tree.  The City’s cost of supplying 
any water shall be borne by the City.  The successful bidder’s cost 
of transporting any City-supplied water to the location of the 
individual trees shall be borne by the successful bidder.

12.14. Miscellaneous other provisions.

12.14.1. Unless specifically requested by the City for a particular tree 
maintenance job awarded pursuant to this procurement solicitation, 
work shall be performed only during the following hours:  7:00 a.m. 
to 4:00 p.m., Monday through Friday, except holidays observed by 
the City of Franklin.

12.14.2. The selection of all materials and the execution of all work required 
pursuant to these specifications shall be subject to the approval of 
the City Arborist.

12.14.3. Inspection of trees:

12.14.3.1. Trees shall, at the discretion of the City Arborist, be subject to 
inspection and approval by the City Arborist at the nursery.  Such 
inspection shall determine conformity to specified requirements as 
to quality, size and variety, and shall determine that the trees are free 
of injury, insect infestation and improper pruning.  Any such 
approval shall not impair the right of inspection and rejection during 
the progress of the work.  If such an inspection is requested, then it 
shall be conducted at a time mutually acceptable to the successful
bidder and the City Arborist, and an authorized representative of the 
successful bidder and the City Arborist shall be present.
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12.14.3.2. Trees shall be subject to inspection and approval by the City 
Arborist upon delivery and before planting.  Such inspection shall 
determine conformity to specified requirements as to quality, size 
and variety, and shall determine that the trees are free of injury, 
insect infestation and improper pruning.  Any such approval shall 
not impair the right of inspection and rejection during the progress 
of the work.

12.14.3.3. Trees shall be accompanied by State Nursery inspection certificates.

12.14.3.4. Upon completion of planting of all trees and upon the documented 
request of the successful bidder, trees and all work shall be subject 
to inspection and approval by the City Arborist for provisional 
acceptance.  After any necessary corrective work has been 
completed by the successful bidder to the satisfaction of the City 
Arborist, then the City Arborist shall certify in writing the 
provisional acceptance of the trees and the work.  Any such approval 
shall not impair the right of inspection and rejection during the 
maintenance and guarantee period.

12.14.3.5. At the end of the maintenance and guarantee period and upon the 
documented request of the successful bidder, inspection will be 
made by the City Arborist.  After any necessary corrective work has 
been completed by the successful bidder to the satisfaction of the 
City Arborist, then the City Arborist shall certify in writing the final 
acceptance of the trees and the work.

12.14.4. Digging, handling and protection of trees:

12.14.4.1. Trees shall be dug with firm natural balls of earth, of sufficient 
diameter and depth to include most of the fibrous roots and 
conforming to the standards of ANSI Z60.1.  No plants will be 
accepted with plastic burlap or if the ball is cracked or broken except 
upon special approval of the City Arborist.

12.14.4.2. Tree roots and balls shall be adequately protected at all times from 
sun and from drying winds.

12.14.4.3. Trees which cannot be planted immediately upon delivery shall be 
set on the ground and be well protected with soil, wet moss, bark 
mulch, or other acceptable material supplied by the successful 
bidder at no additional charge to the City.

12.14.4.4. No plant shall be bound with wire or rope at any time so as to 
damage the bark or break branches.

12.14.5. Planting operations:

12.14.5.1. The successful bidder shall be responsible for proper planting hole 
preparation.
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12.14.5.2. Planting shall be done by experienced workers who are familiar with 
planting procedures under the supervision of a qualified foreman.

12.14.5.3. Successful bidder shall notify City Arborist and/or Landscape Crew 
Chief 48 hours prior to commencing planting operations.

12.14.5.4. Successful bidder shall stake out the locations of the tree pits, and 
shall obtain the City Arborist’s approval before excavating said tree 
pits.

12.14.5.5. All tree pits shall be excavated with vertical sides.

12.14.5.6. Tree pits shall be at least two (2) feet greater in diameter than the 
root ball of the tree and sufficiently deep to allow root flare to be 
planted level with existing grade.

12.14.5.7. In the event that underground boulders, underground construction 
work, underground utilities, underground irrigation or other 
obstructions are encountered in any pit excavation work pursuant to 
this procurement, one or more alternate locations may be selected 
by the City Arborist at no additional cost to the City.

12.14.5.8. Immediately after planting operations are completed, all tree pits 
shall be covered with a three (3) inch layer of the specified mulch.

12.14.6. The City of Franklin establishes and reserves the exclusive right to 
cancel an award at any time if, in the opinion of the City Arborist 
the work is not being done in accordance with standards referenced 
above, current best practices for the tree planting industry, job site 
safety standards or these specifications.

12.14.7. The successful bidder shall be responsible for any damages it causes 
in the course of performing the specified service(s), and shall, at its 
own expense, repair or replace any damaged property to the 
satisfaction of the owner of the damaged property.
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Bid Submittal Form
a form required of Bidders and Proposers on purchases of supplies, materials, equipment and services for the

City of Franklin, Tennessee
Purchasing Office Solicitation No.: 2015-010

Vendor’s name, street address, and mailing address:

Vendor’s contact person’s name (printed), title, telephone number and e-mail 
address:

Does the bidder take any exceptions to the City’s procurement solicitation?
Yes, see enclosed.

No, bidder takes no exceptions.

Are exceptions, if any, to the City’s procurement solicitation listed separately, 
described, compared to the City’s intention as expressed and implied by the 
City’s solicitation documents and submitted?

Yes, see enclosed.

No, bidder takes no exceptions.

Total quoted bid pricing for tree supply, planting and related contract services, as specified, by variety of tree:

(In order to compete for award of this project, bidders must quote pricing for each and every variety of tree listed and for each and every 
jobsite specified.  Quoted unit pricing may vary by variety of tree but shall be the same for that variety of tree for all project jobsites.)

Variety

Total estimated 
quantities for 

all jobsites

Quoted unit pricing by variety, per planted tree, …

Extended price by 
variety (quantity 

multiplied by sum of two 
unit prices)No. Name

… for supply, delivery 
and planting, prior to 
provisional acceptance

… for services to be 
rendered during 12-

month maintenance and 
guarantee period

1 Eastern Red Cedar 30 $____________________ $____________________ $____________________

2 Dogwood 3 $____________________ $____________________ $____________________

3 Forrest Pansy Redbud 3 $____________________ $____________________ $____________________

4 Blackgum 19 $____________________ $____________________ $____________________

5 Northern Red Oak 21 $____________________ $____________________ $____________________

6 Southern Red Oak 21 $____________________ $____________________ $____________________

7 Shumard Oak 23 $____________________ $____________________ $____________________

8 White Oak 20 $____________________ $____________________ $____________________

9 Sassafras 17 $____________________ $____________________ $____________________

10 Sugar Maple 10 $____________________ $____________________ $____________________

11 Red Maple 10 $____________________ $____________________ $____________________

12 Shellbark Hickory 17 $____________________ $____________________ $____________________

13 Chinkapin Oak 4 $____________________ $____________________ $____________________

Grand total, based on estimated 
quantities:

198 $____________________

Are the City’s preferred delivery terms (FOB destination, freight prepaid and 
added) acceptable to bidder?

Yes.

No, bidder requests the following delivery terms: .

Are the City’s preferred payment terms (net 30 days from date of delivery or 
date of invoice, whichever is later) acceptable to bidder?

Yes.

No, bidder requests the following payment terms: .
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Bid Submittal Form
a form required of Bidders and Proposers on purchases of supplies, materials, equipment and services for the

City of Franklin, Tennessee
Purchasing Office Solicitation No.: 2015-010

Vendor’s name:

Estimated time of completion of project (not more than sixty (60) calendar days 
after receipt of order):

days after receipt of order.

Last date (no sooner than November 30, 2014) that bid and associated pricing is 
valid and may be accepted by the City:

Method of payment – The City prefers to pay its vendors electronically, either by 
direct deposit (i.e., “ACH” or “Electronic Funds Transfer”), or by Visa credit card, 
rather than by conventional check.  Which payment method would the bidder 
prefer?

ACH or Electronic Funds Transfer.

Visa credit card.

Are the following included with this Bid Submittal Form in the bid submittal?

Detailed vendor-supplied description of bid goods and services;

City of Franklin specifications for this procurement, marked by the bidder as 
to compliance therewith as per the instructions therein;

Detailed vendor-supplied identification, listing and description of any 
exceptions to the written specifications as per the instructions therefor;

Vendor-supplied contact information for minimum of three references;

City of Franklin Standard Procurement Terms and Conditions, with the 
vendor’s contact information inserted;

Vendor’s proposed terms and conditions, if any, that are not inconsistent with 
the City’s Standard Procurement Terms and Conditions;

City of Franklin Affidavit of Non-Collusion, executed in full;

City of Franklin Affidavit of Title VI Compliance, executed in full; and

If bidder employs five (5) or more employees, then City of Franklin Affidavit 
of Drug-Free Workplace, executed in full.

Yes, see enclosed.

No, bidder chooses not to include the documents 
indicated.

Receipt acknowledged of any and all issued addenda to this solicitation:

Addendum No. received.

Addenda Nos. received.

No addenda received.

Signature of bidder’s authorized representative: I have received and read, and do 
understand and consent, to all instructions, terms and conditions, including those 
imposed by reference, which apply to this procurement solicitation and compliance 
with which is required as a condition precedent to consideration of the bid 
submitted herewith.

(signature)

Title of bidder’s authorized representative:

Date of signature:
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(Submitted in response to City of Franklin Purchasing Office Solicitation No. _____-_____) 

Affidavit of Non-Collusion 
a form required of Bidders and Proposers on purchases of supplies, materials, equipment and services for the 

City of Franklin, Tennessee

State of )
 ) SS
County of )

Affiant, __________________________________________________________, deposes and makes oath that: 
(printed name of person signing Affidavit) 

1. He or she is the ____________________________________________________________________ of
(Owner or Authorized Partner, Officer, Representative or Agent of Owner) 

___________________________________________________________________________________,
(legal name of entity submitting bid or proposal) 

the Bidder or Proposer who has submitted the attached bid or proposal; 

2. The Bidder or Proposer is fully informed respecting the preparation and content of the attached bid or 
proposal and of all pertinent circumstances respecting such bid or proposal; 

3. Such bid or proposal is genuine and is not a collusive or sham bid or proposal; 

4. Neither the said Bidder or Proposer nor any of its officers, partners, owners, agents, representatives, 
employees, or parties in interest, including this Affiant, has in any way colluded, conspired, connived or 
agreed, directly or indirectly, with any official or agent of the City of Franklin or with any other firm, 
person, or potential or actual bidder or proposer to submit a collusive or sham bid or proposal in 
connection with the contract for which the attached bid or proposal has been submitted, or to refrain 
from bidding or proposing indirectly, or sought by agreement, or collusion, or communication, or 
conference with any other firm, person, or potential or actual bidder or proposer to fix the price or prices 
or cost element of the bid, quoted or proposed price or the bid, quoted or proposed price of any other 
potential or actual bidder or proposer, or to secure through any collusion, conspiracy, connivance, or 
unlawful agreement any advantage against the City of Franklin or any person interested in the proposed 
contract;

5. The price or prices quoted in the attached bid or proposal are fair and proper and are not tainted by a 
collusion, conspiracy, connivance, or unlawful agreement on the part of the Bidder or Proposer or any of 
its agents, representatives, owners, employees, or parties in interest, including this Affiant; and 

6. He or she understands that Article VIII, Section 16, of the City Charter of Franklin, and T.C.A.           
§6-54-107, prohibit any member of the Board of Mayor and Aldermen, or officer elected by said Board, 
from being interested in any contract, or work of any kind whatever, under its control and direction, and 
any contract in which any such person shall have an interest shall be void and unenforceable, subjecting 
any funds received by contractor to be returned in full to the City, in addition to any other penalties 
provided by law. 

(signature of Affiant) (title of Affiant) 

Sworn and subscribed to before me this ______ day of _____________________________________, 20 

 My Commission Expires:   
 (Notary Public) 

2015



Affidavit of Title VI Compliance 
a form required of Bidders and Proposers on purchases of services for the 

City of Franklin, Tennessee 

Form revised 10/30/2012 Submitted in response to City of Franklin Purchasing Office Solicitation No. _____-_____ 

State of ) 
) SS

County of ) 

Affiant, ______________________________________________, deposes and makes oath that: 
(printed name of person signing Affidavit) 

1. He or she is the ________________________________________________________ of 
(Owner or Authorized Partner, Officer, Representative or Agent of Owner) 

_______________________________________________________________________, 
(legal name of entity submitting bid or proposal) 

the Bidder or Proposer who has submitted the attached bid or proposal; 

2. The Bidder or Proposer is fully informed respecting the preparation and content of the 
attached bid or proposal and of all pertinent circumstances respecting such bid or 
proposal; 

3. No person on the grounds of handicap or disability, age, race, color, religion, sex, 
national origin or any other class protected by federal and/or Tennessee constitutional, 
statutory and/or case law shall be excluded from participation in, or denied benefits of, or 
be otherwise subjected to discrimination in, the performance of the contract that results 
from the procurement solicitation to which this affidavit is a component, or in the 
employment practices of the successful Bidder or Proposer during the performance of the 
contract that results from said procurement solicitation; 

4. The successful Bidder or Proposer shall, upon request, show proof of such non-
discrimination, and shall post in conspicuous places, available to employees and job 
applicants, notices of such non-discrimination; 

5. If, with the prior consent of the City, the successful Bidder or Proposer subcontracts any 
portion of the contract that results from the procurement solicitation to which this 
affidavit is a component, then the successful Bidder or Proposer shall contractually 
obligate all of its subcontractors for said contract to comply with the same non-
discrimination provisions as those required of the successful Bidder or Proposer; and 

6. This Affidavit is made on personal knowledge. 

  
(signature of Affiant) (title of Affiant) 

Sworn and subscribed to before me this ______ day of _________________________, 20  

 My Commission Expires:  
(Notary Public) 
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Affidavit of Drug-Free Workplace 
a form required of Bidders and Proposers on purchases of services for the 

City of Franklin, Tennessee 

Form revised 1/2/2013 Submitted in response to City of Franklin Purchasing Office Solicitation No. _____-_____ 

State of ) 
) SS

County of ) 

Affiant, ______________________________________________, deposes and makes oath that: 
(printed name of person signing Affidavit) 

1. He or she is the ________________________________________________________ of 
(Owner or Authorized Partner, Officer, Representative or Agent of Owner) 

_______________________________________________________________________,
(legal name of entity submitting bid or proposal) 

the Bidder or Proposer who has submitted the attached bid or proposal; 

2. The Bidder or Proposer is fully informed respecting the preparation and content of the 
attached bid or proposal and of all pertinent circumstances respecting such bid or 
proposal; 

3. The Bidder or Proposer entity employs no less than five (5) employees; 

4. The Bidder or Proposer has in effect, at the time of submission of its bid or proposal to 
perform the services described in the attached bid or proposal, a drug-free workplace 
program that complies with T.C.A. § 50-9-101 et seq.; 

5. The Bidder or Proposer operates a drug-free workplace program or other drug or alcohol 
testing program with requirements at least as stringent as that of the program operated by 
the City as described in the City’s procurement solicitation; and 

6. This Affidavit is made on personal knowledge. 

  
(signature of Affiant) (title of Affiant) 

Sworn and subscribed to before me this ______ day of _________________________, 20  

 My Commission Expires: 
(Notary Public) 

2015



Standard Procurement Terms and Conditions 
City of Franklin, Tennessee 

Rev. 4/7/2012 Page 1 of 4 

1. Assignment/Subcontracting. Neither party may assign any rights or obligations under 
these Standard Procurement Terms and Conditions or any Statement of Work without the 
prior written consent of the other party.  These Standard Procurement Terms and 
Conditions will be binding upon and inure to the benefit of the parties and their 
respective successors and permitted assigns. Vendor may subcontract any portion of the 
work only with the prior consent of the City, but such subcontracting will not relieve 
Vendor of its duties under these Standard Procurement Terms and Conditions. 

2. Time of the Essence. The parties agree that TIME IS OF THE ESSENCE with respect to 
the vendor’s performance of all provisions of this procurement.

3. Taxes. As a tax-exempt entity, the City shall not be responsible for sales or use taxes 
incurred for products or services.  Upon request, the City shall supply Vendor with a 
copy of its Sales and Use Tax Exemption Certificate.  Vendor shall bear the burden of 
providing its suppliers with a copy of the City’s tax exemption certificate and shall 
assume all liability for such taxes, if any, that should be incurred. 

4. Notices. Any notice provided pursuant to these Standard Procurement Terms and 
Conditions, if specified to be in writing, will be in writing and will be deemed given:  (a) 
if by hand delivery, then upon receipt thereof; (b) if mailed, then three (3) City business 
days after deposit in the mail where sender is located, postage prepaid, certified mail 
return receipt requested; (c) if by next day delivery service, then upon such delivery; or 
(d) if by facsimile transmission or electronic mail, then upon confirmation of receipt.  All 
notices will be addressed to the parties at the addresses set forth below (or set forth in 
such other document which these Standard Procurement Terms and Conditions may 
accompany, or such other address as either party may in the future specify in writing to 
the other):

 In the case of the City: In the case of Vendor:

City of Franklin   

Attn:  Purchasing Manager  ______________________________ 

Re:  City of Franklin Purchasing Office Solicitation No. _____-_____ 

109 Third Ave. South   

P.O. Box 305   

Franklin, TN  37065-0305   

FAX:  615/550-0079   

E-mail: purchasing@franklintn.gov   

2015



Standard Procurement Terms and Conditions 
City of Franklin, Tennessee 
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5. Confidentiality and Proprietary rights. Vendor waives any right to confidentiality of any 
document, e-mail or file it fails to clearly mark on each page (or section as the case may 
be) as confidential or proprietary. Proprietary rights do not extend to the data created by 
the City’s users of the System; all rights to that data (including derivative or hidden data 
such as metadata) shall vest solely in City at the moment of creation and City shall retain 
exclusive rights, title, and ownership of all data and images created therefrom at the 
moment of creation and utilization, through and including image creation.  City may be 
required to disclose documents under state or federal law.  City shall notify Vendor if a 
request for documents has been made and shall give Vendor a reasonable opportunity 
under the circumstances to respond to the request by redacting proprietary or other 
confidential information.  In exchange, Vendor agrees to indemnify, defend, and hold 
harmless City for any claims by third parties relating thereto or arising out of (i) the 
City's failure to disclose such documents or information required to be disclosed by law, 
or (ii) the City's release of documents as a result of City's reliance upon Vendor 's 
representation that materials supplied by Vendor (in full or redacted form) do not contain 
trade secrets or proprietary information, provided that the City impleads Vendor and 
Vendor assumes control over that claim. 

6. Derivative Works. To the extent that the Agreement contains Vendor’s reservation of 
rights, such definitions and limitations are superseded by the following: “Derivative 
Work” means a program that is based on or derived from one or more existing programs 
or components. If the original software is modified to create a new program, a derived 
work is created. If the original software was designed to accept plug-ins or drivers using a 
defined mechanism, such a driver or plug-in does not form a derived work. Linking to a 
library in the way it was designed to be interfaced with, does not constitute deriving a 
work. “Derivative work” is not the data that the Licensee inputs, manipulates, modifies or 
otherwise improves, nor the images resulting therefrom. 

7. Arbitration/Mediation. No arbitration shall be required as a condition precedent to filing 
any legal claim arising out of or relating to the Contract.  No arbitration or mediation 
shall be binding. 

8. Waiver. Neither party's failure or delay to exercise any of its rights or powers under 
these Standard Procurement Terms and Conditions will constitute or be deemed a waiver 
or forfeiture of those rights or powers.  For a waiver of a right or power to be effective, it 
must be in writing signed by the waiving party.  An effective waiver of a right or power 
shall not be construed as either (a) a future or continuing waiver of that same right or 
power, or (b) the waiver of any other right or power. 

9. Warranties/Limitation of Liability/Waiver. City reserves all rights afforded to local 
governments under law for all general and implied warranties.  The City does not waive 
any rights it may have to all remedies provided by law and therefore any attempt by 
Vendor to limit its liability shall be void and unenforceable. 

10. Severability. If any term or provision of these Standard Procurement Terms and 
Conditions is held to be illegal or unenforceable, the validity or enforceability of the 
remainder of these Standard Procurement Terms and Conditions will not be affected. 
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11. Precedence. In the event of conflict between the provisions of these Standard 
Procurement Terms and Conditions and any contract, agreement or other document 
which these Standard Procurement Terms and Conditions may accompany, the provisions 
of these Standard Procurement Terms and Conditions will to the extent of such conflict 
take precedence unless such document expressly states that it is amending these Standard 
Procurement Terms and Conditions. 

12. Indemnification.  Vendor agrees to indemnify and save the Government of Franklin, the 
City of Franklin and individual, on or off duty, officers, and employees of the City of 
Franklin, harmless from any and all losses, damages and expenses, including court costs 
and attorneys’ fees, by reason of any loss, whatsoever, arising out of or relating to or in 
consequence of the work done in connection with the contract of which this agreement is 
a part, excepting only such losses as shall be occasioned solely by the negligence of the 
City of Franklin. 

13. Additions/Modifications. If seeking any addition or modification to the Contract, the 
parties agree to reference the specific paragraph number sought to be changed on any 
future document or purchase order issued in furtherance of the Contract, however, an 
omission of the reference to same shall not affect its applicability.  In no event shall 
either party be bound by any terms contained in any purchase order, acknowledgement, 
or other writings unless:  (a) such purchase order, acknowledgement, or other writings 
specifically refer to the Contract or to the specific clause they are intended to modify; (b) 
clearly indicate the intention of both parties to override and modify the Contract; and (c) 
such purchase order, acknowledgement, or other writings are signed, with specific 
material clauses separately initialed, by authorized representatives of both parties. 

14. Applicable Law; Choice of Forum/Venue. These Standard Procurement Terms and 
Conditions are made under and will be construed in accordance with the laws of the State 
of Tennessee without giving effect to any state's choice-of-law rules.  The choice of 
forum and venue shall be exclusively in the Courts of Williamson County, TN. 

15. Termination.  Unless the City has indicated otherwise for a specific procurement 
solicitation, either party may terminate these Standard Procurement Terms and 
Conditions, with or without cause, upon thirty (30) calendar days’ notice to the other.  
Upon termination by the vendor, the City shall be entitled to retain ownership of any and 
all goods and equipment purchased.  Upon termination by the City, the vendor shall be 
entitled to receive any amounts due as a result of goods and equipment already delivered 
and/or services already rendered; however, the City shall maintain ownership and control 
of any goods and equipment purchased.  Upon termination of services, whether 
connected or unconnected to goods and equipment, such services shall be rendered until 
the conclusion of the 30th calendar day as stated in the notice or until a contractual 
benchmark has been achieved, or as the parties may otherwise agree. 
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16. Breach. Upon deliberate breach of these Standard Procurement Terms and Conditions, or 
of any contract, agreement or other document which these Standard Procurement Terms 
and Conditions may accompany, by either party, the non-breaching party shall be entitled 
to terminate these Standard Procurement Terms and Conditions without notice, with all 
of the remedies it would have in the event of termination under section 10 
(“Severability”) above, and may also have such other remedies as it may be entitled to in 
law or in equity. 

17. Default. If Vendor fails to perform or comply with any provision of these Standard 
Procurement Terms and Conditions, or of any contract, agreement or other document 
which these Standard Procurement Terms and Conditions may accompany, then the City 
(i) may cancel the purchase award and/or the accompanying contract or agreement or 
purchase order, in whole or in part, without penalty or protest by Vendor; (ii) may 
consider such failure to perform or comply as a breach of contract; (iii) reserves the right 
to purchase its requirements from the vendor that submitted the next lowest and best 
responsive and responsible bid, or the vendor that submitted the next best proposal, if that 
vendor will still honor that bid or proposal, or to seek new bids or proposals, or to pursue 
one or more other options available to the City in compliance with its then current 
purchasing policy; and (iv) may hold the defaulting vendor liable for all damages 
provided by law, including cost of cover. 

18. Entire Agreement. These Standard Procurement Terms and Conditions, including any 
contract, agreement or other document which these Standard Procurement Terms and 
Conditions may accompany, constitutes the entire agreement between the parties and 
supersedes any prior or contemporaneous communications, representations or agreements 
between the parties, whether oral or written, regarding the subject matter of these 
Standard Procurement Terms and Conditions.  The terms and conditions of these 
Standard Procurement Terms and Conditions may not be changed except by an 
amendment expressly referencing these Standard Procurement Terms and Conditions by 
section number and signed by an authorized representative of each party. 

19. Survival. These Standard Procurement Terms and Conditions shall survive the 
completion of or any termination of any contract, agreement or other document which 
these Standard Procurement Terms and Conditions may accompany. 



Indemnification Agreement 
a form required of Bidders and Proposers on purchases of services for the 

City of Franklin, Tennessee

On behalf of Bidder/Proposer,  agrees that: 
(printed name of person signing Agreement) 

1. He or she is the  of 
(Owner or Authorized Partner, Officer, Representative or Agent of Owner) 

,
(legal name of entity submitting bid or proposal) 

the Bidder or Proposer who has submitted the attached bid or proposal; 

2. The Bidder or Proposer is fully informed respecting the preparation and content of the 
attached bid or proposal and of all pertinent circumstances respecting such bid or 
proposal;

3. The Bidder or Proposer agrees to indemnify and save the Government of Franklin, the 
City of Franklin and individual, on or off duty, officers, and employees of the City of 
Franklin, harmless from any and all losses, damages and expenses, including court costs 
and attorneys fees, by reason of any loss, whatsoever, arising out of or relating to or in 
consequence of the work done in connection with the contract of which this Agreement is 
a part, excepting only such losses as shall be occasioned solely by the negligence of the 
City of Franklin; and 

4. This Agreement is made on personal knowledge. 

 (signature of person whose printed name appears above) (title of person whose printed name appears above) 

(Submitted in response to City of Franklin Purchasing Office Solicitation No. _____-_____) 
Form revised 02/25/2005 



CITY OF FRANKLIN, TENNESSEE
PROCUREMENT AGREEMENT

(City of Franklin Contract No. 20____-________)

THIS PROCUREMENT AGREEMENT (“AGREEMENT”) is by and between the City of 
Franklin, Tennessee (“CITY”), and ____________________________________ (“VENDOR”), 
who mutually agree as follows:

1. CITY issued (a) on ____ __, 20__ Purchasing Office Solicitation No. 20__-___, a 
procurement solicitation for bids for ________, and (b) on ____ __, 20__ Addendum No. 
_ to Purchasing Office Solicitation No. 20__-___ (collectively, “SOLICITATION”), a 
copy of which is attached hereto as Attachment No. 1 and hereby incorporated by 
reference as if fully set forth herein.

2. In response to CITY’s SOLICITATION, VENDOR submitted a bid/proposal dated 
_____ __, 20__ (“SUBMITTAL”), a copy of which is attached hereto as Attachment No. 
2 and hereby incorporated by reference as if fully set forth herein.

3. VENDOR has now also submitted one or more Certificate(s) of Insurance, a copy of 
which is attached hereto as Attachment No. 3 and hereby incorporated by reference as if 
fully set forth herein, that meet or exceed CITY’s Insurance Requirements as specified in 
SOLICITATION.

4. If and when insurance coverage documented by Certificate(s) of Insurance referenced 
above expires before the expiration of any specified term of award, including any 
extensions thereto, or the supply, delivery and acceptance of the ordered products and/or 
services, pursuant to this AGREEMENT, then VENDOR shall immediately suspend 
work or supply and delivery unless and until it provides one or more unexpired 
replacement certificates of insurance that indicates the new date(s) of insurance coverage 
expiration and that meets or exceeds CITY’s Insurance Requirements as specified in 
SOLICITATION.

5. In the event that insurance coverage documented by Certificate(s) of Insurance 
referenced above is materially modified or canceled before the expiration of any specified 
term of award, including any extensions thereto, or the supply, delivery and acceptance of 
the ordered products and/or services, pursuant to this AGREEMENT, then VENDOR
shall, immediately upon learning of any such material modification or cancelation,
suspend work or supply and delivery and shall, within three (3) calendar days of such
learning, notify CITY of any such material modification or cancelation.

6. VENDOR agrees to impose the City’s insurance requirements upon any subcontractors it
utilizes for this procurement.  Use of any particular subcontractor for this procurement 
shall have been approved by the City in advance of that subcontractor commencing work 
for this procurement.

7. VENDOR has now also submitted CITY’s Indemnification Agreement, executed for 
VENDOR, a copy of which is attached hereto as Attachment No. 4 and hereby 
incorporated by reference as if fully set forth herein.
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CITY OF FRANKLIN, TENNESSEE
PROCUREMENT AGREEMENT

(City of Franklin Contract No. 20____-________)

8. CITY awarded on _____ __, 20__ and now desires to retain VENDOR to 
_________________________________________________, pursuant to 
SOLICITATION, SUBMITTAL and tabulation, as prepared by CITY, of bids received in 
response to SOLICITATION, a copy of which tabulation is attached hereto as 
Attachment No. 5 and hereby incorporated by reference as if fully set forth herein.

[OR]

9. CITY awarded on _____ __, 20__ and now desires to retain VENDOR to 
_________________________________________________, pursuant to 
SOLICITATION and SUBMITTAL, and as follows:

Item 
No. Description Quantity Unit Price Extended Price Invoice Due and Payable

1

upon delivery/completion, net 
30 days from date of 

delivery/completion or date 
of invoice, whichever is later

2

upon delivery/completion, net 
30 days from date of final 

delivery/completion or date 
of invoice, whichever is later

Total:
All specified materials and 

services

10. [If applicable:] The term of award shall commence upon execution of this AGREEMENT 
and shall expire three (3) years from the execution date of this AGREEMENT.  At any 
time after commencement but before or as soon as practicable after the expiration of this 
term of award, CITY and VENDOR may, by mutual consent, exercise not more than two 
(2) options to extend the term of award, each time for up to one (1) additional year, for a 
maximum possible term of award of five (5) years total, provided:  (a) that both parties 
consent to such an extension at that time; (b) that the decision to exercise such an 
extension is memorialized in writing and is executed by authorized representatives of 
each party; (c) that the same terms and conditions that apply to the original term of award
shall also apply to such an extension, including pricing; and (d) that if VENDOR chooses 
not to consent to an extension to the term of award, then it shall notify CITY of that 
decision a minimum of six (6) months in advance of the scheduled expiration of the term 
of award. Note that CITY and VENDOR each specifically retain the non-exclusive right, 
with or without cause, not to extend the term of award.

11. In the event of a conflict between CITY’s SOLICITATION and VENDOR’s 
SUBMITTAL, CITY’s SOLICITATION shall supersede any conflicting terms and 
conditions within VENDOR’s SUBMITTAL, except for any exceptions identified by 
VENDOR in its SUBMITTAL and accepted at the time of award by CITY.

[OR]
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CITY OF FRANKLIN, TENNESSEE
PROCUREMENT AGREEMENT

(City of Franklin Contract No. 20____-________)

12. In the event of a conflict between the following documents, the order of precedence shall 
be as follows:  (a) this AGREEMENT; (b) SOLICITATION; and (c) SUBMITTAL.

EXECUTED THIS ____________ DAY OF ____________ 20__.

For VENDOR: For CITY:

(signature of VENDOR’s authorized representative) (signature of CITY’s authorized representative)

TITLE:  TITLE:  Mayor

Approved as to Form:

Attorney for City of Franklin
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CITY OF FRANKLIN, TENNESSEE
PROCUREMENT AGREEMENT

(City of Franklin Contract No. 20____-________)

Attachment No. 1

SOLICITATION



CITY OF FRANKLIN, TENNESSEE
PROCUREMENT AGREEMENT

(City of Franklin Contract No. 20____-________)

Attachment No. 2

SUBMITTAL



CITY OF FRANKLIN, TENNESSEE
PROCUREMENT AGREEMENT

(City of Franklin Contract No. 20____-________)

Attachment No. 3

Certificate(s) of Insurance



CITY OF FRANKLIN, TENNESSEE
PROCUREMENT AGREEMENT

(City of Franklin Contract No. 20____-________)

Attachment No. 4

Indemnification Agreement



CITY OF FRANKLIN, TENNESSEE
PROCUREMENT AGREEMENT

(City of Franklin Contract No. 20____-________)

Attachment No. 5

Tabulation of bids received



CITY OF FRANKLIN, TENNESSEE 
PROCUREMENT AGREEMENT 

(City of Franklin Contract No. 2014-0262) 

 

Attachment No. 2 
 
 
 

SUBMITTAL 
 

 

 



Bid Submittal Form 
a form required of Bidders and Proposers on purchases of supplies, materials, equipment and services for the 

City of Franklin, Tennessee 
Purchasing Office Solicitation No.: 2015-010 

Justin Stelter 

P.O. Box 565 

Vendor's name, street address, and mailing address: 
Franklin, TN 37065 

Justin Stelter, Owner 

Vendor's contact person's name (printed), title, telephone number and e-mail (615) 596-1696 

address: juslins!elter@gmail.com 

0 Yes, see enclosed. 
Does the bidder take any exceptions to the City's procurement solicitation? 

liJ No, bidder takes no exceptions. 

Are exceptions, if any, to the City's procurement solicitation listed separately, 0 Yes, see enclosed. 
described, compared to the City's intention as expressed and implied by the 

liJ No, bidder takes no exceptions. City's solicitation documents and submitted? 

Total quoted bid pricing for tree supply, planting and related contract services, as specified, by variety of tree: 

On order to compete for award of this project, bidders must quote pricing for each and every variety of tree listed and for each and every 
jobsite specified. Quoted unit pricing may vary by variety of tree but shall be the same for that variety of tree for all project jobsites.) 

Variety Quoted unit pricing by variety, per planted tree, .•. 

... for services to be Extended price by 
Total estimated ... for supply, delivery rendered during 12- variety (quantity 
quantities for and planting, prior to month maintenance and multiplied by sum of two 

No. Name all jobsites provisional acceptance guarantee period unit prices) 

l Eastern Red Cedar 30 $ 132.20 $ 23.80 $ 4,680.00 

2 Dogwood 3 $ 158.42 $ 23.80 $ 546.66 

3 Forrest Pansy Redbud 3 $ 158.42 $ 23.80 $ 546.66 

4 Blackgum 19 $ 184.64 $ 23.80 $ 3,960.36 

5 Northern Red Oak 21 $ 184.64 $ 23.80 $ 4,377.24 

6 Southen1 Red Oak 21 $ 184.64 $ 23.80 $ 4,377.24 

7 Shumard Oak 23 $171.53 $ 23.80 $ 4,492.59 

8 White Oak 20 $ 184.64 $ 23.80 $ 4, 168.80 

9 Sassafras 17 $ 210.86 $ 23.80 $ 3,989.22 

10 Sugar Maple 10 $ 171.53 $ 23.80 $ 1,953.30 

11 Red Maple 10 $ 178.08 $ 23.80 $ 2,018.80 

12 Shellbark Jiickory 17 $ 243.63 $ 23.80 $ 4,546.38 

13 Chinkapin Oak 4 $ 178.08 $ 23.80 $ 807.52 

Grand total, based on estimated 
198 $ 40,464.77 

quantities: 

Are the City's preferred delivery terms (FOB destination, freight prepaid and liJ Yes. 

added) acceptable to bidder? 0 No, bidder requests the following delivery tenns: -

Are the City's preferred payment terms (net 30 days from date of delivery or liJ Yes. 

date of invoice, whichever is later) acceptable to bidder? 0 No, bidder requests the following payment terms: -

Date of Solicitation Release: September 4, 2014 Page 1 of2 



Bid Submittal Form 
a form required of Bidders and Proposers on purchases of supplies, materials, equipment and services for the 

City of Franklin, Tennessee 
Purchasing Office Solicitation No.: 2015-010 

Vendor's name: Justin Stelter 

Estimated time of completion of project (not more than sixty (60) calendar days 45 days after receipt of order. 
after receipt of order): 

Last date (no sooner than November 30, 2014) that bid and associated pricing is December 31, 2014 
valid and may be accepted by the City: 

Method of payment- The City prefers to pay its vendors electronically, either by 
Iii ACII or Electronic Funds Transfer. direct deposit (i.e., "ACH" or "Electronic Funds Transfer"), or by Visa credit card, 

rather than by conventional check. Which payment method would the bidder 
prefer? 

D Visa credit card. 

Are the following included with this Bid Submittal Form in the bid submittal? 

• Detailed vendor-supplied description of bid goods and services; 

• City of Franklin specifications for this procurement, marked by the bidder as 
to compliance therewith as per the instructions therein; 

• Detailed vendor-supplied identification, listing and description of any 
exceptions to the written specifications as per the instructions theretOr; 

Iii 
Vendor-supplied contact information for minimum of three references; 

Yes, see enclosed. 
• 

• City of Franklin Standard Procurement Terms and Conditions, with the 
vendor's contact infonnation inserted; D No, bidder chooses not to include the documents 

indicated. 
• Vendor's proposed tenns and conditions, if any, that are not inconsistent with 

the City's Standard Procurement Tenns and Conditions; 

• City of Franklin Affidavit of Non-Collusion, executed in full; 

• City of Franklin Affidavit of Title VI Compliance, executed in full; and 

• If bidder employs five (5) or more employees, then City of Franklin Affidavit 
of Drug-Free Workplace, executed in full. 

D Addendum No. received. 

Receipt acknowledged of any and all issued addenda to this solicitation: D Addenda Nos. received. 

D No addenda received. 

Signature of bidder's authorized representative: I have received and read, and do 

,_p':/r-ul S;le(t/ understand and consent, to all instructions, tenns and conditions, including those 
imposed by reference, which apply to this procurement solicitation and compliance 

(signature) 
with which is required as a condition precedent to consideration of the bid 
submitted herewith. 

1'itle of bidder's authorized representative: Owner 

Date of signature: r-:Y-1'/__ 
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Detailed Description of Bid Products & Services 

The bid amount of $40,464. 77 includes the following: 

Adding City of Franklin to Insurance Policies - $50.00 

Purchase of Trees & Delivery - $20,860.00 
30 J unipems virginiana (Eastern Red Cedar) - 2 inch caliper 
3 Cornus (Dogwood) - 2 inch caliper 
3 Cercis Canadensis 'Forest Pansy' ('Forest Pansy' Redbud) - 2 inch caliper 
19 Nyssa sylvatica (Blackgurn) - 2 inch caliper 
21 Quercus mbra (Northern Red Oak) - 2 inch caliper 
21 Southern Red Oak - 2 inch caliper 
23 Quercus shumarclii (Shumard Oak) - 2 inch caliper 
20 Quercus falcate (\"Xinite Oak) - 2 inch caliper 
17 Sassafras albidum (Sassafras) - 2 inch caliper 
1 ll Acer sacchamm (Sugar l'vfaple) - 2 inch caliper 
10 Acer mbmm (Red ·Maple) - 2 inch caliper 
1 7 Carya laciniosa (Shellbark Hickory) - 2 inch caliper 
4 Quercus muchlenbergii (Chinkapin Oak) - 2 inch caliper 

Planting, Fertilizing, Mulching with shredded hardwood mulch - $14,842.37 

Maintenance for 1 year to include watering, mulching, weeding, spraying, 
fertilizing and cultivating - $4, 712.40 



City of Franklin Specifications 
Purchasing Office Solicitation No.: 2015-010 

1. Solicitation identified: These specifications apply to the following procurement: 

tree supply, planting and related contract services 

Purchasing Office Solicitation No.: 2015-010 

2. Notice to Bidders publication date: 

3. Solicitation release date: 

4. Deadline for mandatory* pre-bid 
appointment: 

September 4, 2014 

September 4, 2014 

September 23, 2014, 2:00 p.m. Central Time, 
to be conducted at each of the job sites 

*PLEASE NOTE: All bidders are required to schedule and attend a mandatory pre-bid 
appointment. The pre-hid appointment shall be attended by an authorized representative 
of the bidder and City Arborist Todd Snackenberg of the Franklin Parks Department or his 
designated representative. To make an appointment, please contact the Franklin Parks 
Department at 615/794-2103. Pre-bid appointments must be conducted in person and at 
the jobsites, and must be conducted and completed before the deadline for the pre-bid 
appointment listed above. 

5. Deadline for optional submittal in 
writing of questions seeking to revise 
or clarify any aspect of this 
procurement solicitation: September 24, 2014, 2:00 p.m. Central Time 

6. Bids submittal deadline and 
scheduled opening: 

7. Tentative date of release ofCitv's 
tabulation of bids received and 
notice of intent to award: 

8. Tentative date of award: Meeting of 
Board of Mayor and Aldermen at 
which is tentatively scheduled to be 
awarded the selection of the lowest 
and best responsive and responsible 
bid: 

September 30, 2014, 2:00 p.m. Central Time 

October 10, 2014 

October 28, 2014 

9. Objective: To secure, by means of a competitive procurement process, the selection of the 
lowest and best responsive and responsible bid from a vendor to furnish all labor, materials 
and means necessary to supply and deliver to the City of Franklin and plant and maintain 
at specified locations the specified variety of trees, with final quantities of each variety and 
at each location to be determined subject to budgetary constraints. See the accompanying 
Instructions for Bidders for additional information and instructions. 
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10. Exceptions: 

City of Franklin Specifications 
Purchasing Office Solicitation No.: 2015-010 

a. In order to avoid the need to take an exception to a specification, potential bidders may 
request revisions to the specifications before the deadline for optional submittal in 
writing of questions seeking to revise or clarify any aspect of the specifications. See 
the accompanying Instructions for Bidders for contact information. 

b. Any deviation or variance from the City's specifications shall be identified by the 
bidder as an exception. 

c. Any exception to the City's specifications shall be identified by the bidder on the City's 
specifications document as well as listed and described in detail in a separate written 
document to be prepared and submitted by the bidder, referencing any subsection 
number. Bidders are required to indicate in that document exactly how such exception 
does not meet the City's specifications by identifying exactly how the good or service 
as bid differs from the City's specifications. Bidders shall also advise as to whether 
and why such exception should be judged by the City to meet or exceed the City's 
intention as expressed and implied by the City's specifications. Any and all exceptions 
to the City's specifications which the City, in its sole discretion, deems not to meet or 
exceed the City's intention as expressed and implied by the City's specifications shall 
be considered by the City as a factor in the award selection criteria. 

l l. General terms and conditions: 

a. Bid price. The bid price shall include the cost of all equipment, labor, insurance 
coverages, materials and delivery and/or freight charges, and any required trade and/or 
contractor license fees, business license fees and construction and/or building 
permit(s), necessary to render the specified service(s). 

b. Licenses and permits. The successful bidder (that is, the vendor who is recommended 
be awarded the purchase) shall obtain all required licenses and permits, in accordance 
with applicable state and local codes, necessary to render the specified service(s), and 
shall pay any fees therefor, including but not limited to: trade and/or contactor licenses: 
state, county and/or city business licenses; and construction and/or building permits. 

c. Delivery terms. As a matter of practice, the City of Franklin expects the successful 
bidder to ship any and all deliverables FOB destination, freight prepaid and added. The 
City's preferred delivery terms, as described in the preceding sentence, are offered to 
the bidder or proposer as a condition of award. If the City's preferred delivery terms 
are unacceptable to the bidder or proposer, then the bidder or proposer shall indicate 
on the Submittal Form its preferred delivery terms. Delivery terms may be a factor in 
the City's selection criteria. Delivery terms are non-negotiable after award is made. 

d. Payment terms. As a matter of practice, the City of Franklin pays for goods and/or 
services only after receipt and acceptance by the City of such goods and/or services, 
and only after receipt of an accurate, proper, complete and itemized invoice for such 
goods and/or services, net 30 calendar days from date of delivery and/or 
completion/installation/rendering or date of invoice, whichever is later. The City's 
preferred payment terms, as described in the preceding sentence, are offered to the 
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City of Franklin Specifications 
Purchasing Office Solicitation No.: 2015-010 

bidder or proposer as a condition of award. If the City's preferred payment terms are 
unacceptable to the bidder or proposer, then the bidder or proposer shall indicate on the 
Submittal Form its preferred payment terms. Payment terms may be a factor in the 
City's selection criteria. Payment terms are non-negotiable after award is made. 

e. Applicable laws and regulations. All applicable federal and state laws, city ordinances, 
orders, rules and regulations of all authorities having jurisdiction over the specified 
service(s) shall apply to the quoted purchase price, and they will be deemed to be 
included in these specifications the same as though they are written out in full herein. 

t: Use of subcontractors. The successful bidder may subcontract any portion of the award 
but only with the prior consent of the City. Requirements for references and insurance 
shall apply to any subcontractor. 

g. Safe work area. The successful bidder will be expected to utilize best practices to 
minimize the risk of personal injury to the public, City personnel and employees of the 
bidder and/or the bidder's subcontractors, if any. 

h. Other documents to be required of successful bidder. See the accompanying 
"Instructions for Bidders" for a listing of other documents to be required of the 
successful bidder. 

i. Damages. The successful bidder shall be responsible for any damages it causes in the 
course of performing the specified service( s ), including to existing utilities, 
underground irrigation, concrete, asphalt, buildings, or grounds, and shall repair or 
replace any damaged property to the satisfaction of the City of Franklin at its own 
expense. 

J. Standard Procurement Terms and Conditions. By submitting its bid, the vendor 
certifies that it has read and accepts all terms, conditions and requirements of this 
solicitation, including the terms and conditions identified and listed in the City of 
Franklin Standard Procurement Terms and Conditions attached hereto and hereby 
incorporated by reference. 

k. Refusal to honor submittal. If and after an award is made by the City, if the vendor 
refuses to execute an agreement or contract or in any other way honor the terms and 
conditions of its submittal, the City shall be entitled to seek compensation for its 
damages, which may include the cost of conducting a new solicitation. 

1. Confidential and/or proprietary information; trade secrets. All contents of all 
submittals are subject to public disclosure and shall not contain any confidential and/or 
proprietary information and/or trade secrets. Further, by submitting its bid, the vendor 
indemnifies and holds the City of Franklin harmless against any loss or damage, 
including reasonable attorney fees, it may incur as a result of the City's reliance upon 
the vendor's representation that materials supplied by the vendor do not contain trade 
secrets or proprietary information which is not subject to public disclosure. 
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City of Franklin Specifications 
Purchasiug Office Solicitation No.: 2015-010 

m. Drug-free workplace. The City is requiring bidders for this procurement solicitation 
who employ five (5) or more employees to include, as a required component of a 
complete bid submittal, the City's Affidavit of Drug-Free Workplace, executed in full, 
and to attest that the bidder operates a drug-free workplace program or other drug or 
alcohol testing program with requirements at least as stringent as that of the program 
operated by the City. The City operates, at the time of issuance of this procurement 
solicitation, a drug-free workplace program that is certified under T.C.A. § 50-9-101 et 
seq. The City's drug-free workplace program may be described as follows: 

The City of Franklin is covered under the Drug and Alcohol Testing for the Omnibus 
Transportation Employee Testing Act of 1991 with regard to the drug and alcohol testing of 
certain employee groups. In accordance with the Omnibus Transportation Employee Testing 
Act of 1991 (the Act) through the Federal Highway Administration (FHWA), the City of 
Franklin will conduct pre-employment, reasonable suspicion, random, post-accident, return to 
duty and follow up alcohol and controlled substances testing of city employees who perform 
safety-sensitive functions (i.e., operating a commercial motor vehicle with a GVW of 26,001 
which requires a commercial driver's license or requires a CDL as part of the job description). 
For other safety-sensitive positions that do not require a commercial driver's license, the City 
ofFranklin follows the TN Drug Free Workplace guidelines. This includes all full-time, part­
time, occasional and leased staff, and independent contractors. 

12. Detailed specifications: Please note: 

• Bidders are required to submit with their bid a detailed description of all bid goods, 
items and/or services. 

• Bidders are required to mark with a "C" the blank line next to any specification below 
to which their bid COMPLIES. 

• Bidders are required to mark with an "E" the blank line next to any specification below 
to which their bid takes EXCEPTION. 

• Bidders are required to list and describe any and all such exceptions in a separate 
document to be prepared by the bidder, referencing the subsection number, and to 
indicate in that document exactly how such exceptions do not meet specifications, and 
why such exceptions should be judged by the City to meet or exceed the performance 
expectations expressed and implied by the specifications. 

• Bidders are required to submit with their bid these Specifications for this procurement, 
marked by the bidder as to compliance herewith as per the instructions above. 
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12.1. 

12.1.1. 

12.1.2. 

12.1.3. 

12.1.4. 

12.1.5. 

12.1.6. 

12.1.7. 

12.1.8. 

12.2. 

c 

c 

c 

c 

c 
c 
c 
c 

c 

City of Franklin Specifications 
Purchasing Office Solicitation No.: 2015-010 

General. 

The purpose of this procurement, in an effort to enhance the 
aesthetic value and overall appearance of the City of Franklin, is for 
the successful bidder (that is, the vendor who is recommended be 
awarded the purchase) to furnish all labor, materials and means 
necessary to supply and deliver to the City of Franklin and plant and 
maintain at certain jobsites a certain variety of trees, all as specified 
below, with final quantities of each variety and at each location to 
be determined subject to budgetary constraints. 

The City intends to award this project to a single bidder for all 
specified tree varieties and all specified project jobsites. In order to 
compete for award of this project, bidders must quote pricing for 
each and every variety of tree specified below and for each and 
every jobsite specified below. 

Quoted pricing shall be all-inclusive for supply, delivery, planting 
and maintenance, as specified below, of all specified tree varieties 
and specified project jobsites, and shall include the bidder 
furnishing, supplying and delivering all necessary labor, tools, 
equipment, supplies, materials and other items required to complete 
the project. City hereby specifically rejects any other fee or other 
surcharge for this award. 

Vendor awarded this job shall be exclusively responsible for 
procuring and supplying the trees necessary to complete the job, and 
for compensating any supplier (e.g., nursery) utilized in the course 
of completing the job. 

Quoted unit pricing may vary by variety of tree but shall be the same 
for that variety of tree for all projectjobsites. 

A City of Franklin Building and Neighborhood Services permit is 
not required for this project. 

Plans stamped by a professional engineer are not required for this 
project. 

The bidder is responsible for making any measurements necessary 
to prepare a bid. No plans or drawings have been prepared by the 
City for this project. 

Mandatory pre-bid appointment. See page l, paragraph 4, above. 
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City of Franklin Specifications 
Purchasing Office Solicitation No.: 2015-010 

12.3. 

12.3.1. c 

Type of Coverage 

Con1mercia1 General Liability 

Insurance requirements. 

Before award of the procurement by the City, the successful bidder 
(that is, the vendor who is recommended be awarded the purchase) 
shall provide one or more unexpired certificates of insurance 
providing evidence of the following minimum types and limits of 
insurance coverage: 

Limits of Coverage Certificate of Insurance 

$1,000,000 Each Occurrence 

$2,000,000 General ;\ggregate Certificate of Insurance shall 

$1,000,000 Personal and Advertising Injury 
include the City of Franklin as 

Additional lnsured with attaclunent 
$2,000,000 Products-Completed Operations of the Additional Insured 
Aggregate endorsen1ent 
Limits shall apply on a Per Project Basis 

Automobile Liability (Owned. Non- $1,000,000 Combined Single Limit Each 
Certificate Holder only Owned, and Hired Vehicles) 

Workers Compensation 

En1ployers Liability 

Installation Floater 

12.3.2. c 

12.3.3. c 

Accident 

Statutory limits Certificate Holder only 

$1,000.000 Bodily Injury Each Accident 

$1,000,000 Policy Limit Bodily Injury by 
Disease Certificate Holder only 

$1,000,000 Each Employee Bodily Injury by 
Disease 

Total insurable property value of installation 
Certificate of Insurance shall 

include the City of franklin as Loss 
and materials for value of bid 

Payee 

If and when insurance coverage documented by the certificate(s) of 
insurance referenced above expires before the expiration of any 
specified term of award, including any extensions thereto, or the 
supply, delivery and acceptance of the ordered products and/or 
services, pursuant to this procurement solicitation, then the 
successful bidder shall immediately suspend work or supply unless 
and until it provides one or more unexpired replacement certificates 
of insurance that indicates the new date(s) of insurance coverage 
expiration and that meets or exceeds the insurance requirements as 
specified above. 

In the event that insurance coverage documented by the 
certificate(s) of insurance referenced above is materially modified 
or canceled before the expiration of any specified term of award, 
including any extensions thereto, or the supply, delivery and 
acceptance of the ordered products and/or services, pursuant to this 
procurement solicitation, then the successful bidder shall, 
immediately upon learning of any such material modification or 
cancelation, suspend work or supply and shall, within three (3) 
calendar days of such learning, notify the City of any such material 
modification or cancelation. 
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12.3.4. 

12.4. 

12.4.1. 

12.4.2. 

12.4.3. 

12.4.4. 

12.5. 

12.6. 

12.7. 

12.8. 

12.8.1. 

c 

c 

c 
c 

c 

c 

c 

c 

c 
Projectjobsite no.: 

Project jobsite name: 

Projectjobsite address: 

12.8.2. c 

City of Franklin Specifications 
Purchasing Office Solicitation No.: 2015-010 

The successful bidder agrees to impose the City's insurance 
requirements upon any subcontractors it utilizes for this 
procurement. Use of any particular subcontractor for this 
procurement shall have been approved by the City in advance of that 
subcontractor commencing work for this procurement. 

Delivery of trees. 

Bidder specifically acknowledges and accepts City's standard 
delivery terms as expressed under "General terms and conditions" 
above. 

Successful bidder shall include unloading or offloading and deposit 
of the trees at each of the job sites specified below. 

Successful bidder shall provide any labor and equipment necessary 
to unload or offload the trees in a manner (a) consistent with best 
practices for shipping and receiving, (b) that does not involve undue 
risk to the safety of anyone at the delivery site or the condition of 
the trees, (c) that does not involve City personnel, and (d) without 
the need for a loading dock. 

Delivery of trees shall be made only during the following hours: 
7:00 a.m. to 4:00 p.m., Monday through Friday, except holidays 
observed by the City of Franklin. 

Completion of oroiect. Planting shall be completed within 60 
calendar days ofreceipt of order or by February l, 2015, whichever 
is later. Vendor shall indicate on the Bid Submittal Form the 
estimated time of completion of project, measured in number of 
calendar days after receipt of order. 

Varieties of trees to be planted. The varieties of trees to be planted 
are listed below in the specification for estimated quantities of trees 
to be planted. 

Size of trees to be planted. All trees to be planted shall have a 
minimum caliper of two (2) inches measured at six (6) inches above 
root flare. 

Jobsite and planting locations; soil and subsurface conditions. 

The trees shall be planted at the following jobsites: 

1 2 3 

Eastern Flank Battlefield 
Ft. Granger Pinkerton Park Parle 

1343 Carnton Lane 105 Ft. Granger Dr. 405 Murfreesboro Rd. 
Franklin, TN 37064 Franklin. TN 37064 Franklin, TN 37064 

Individual planting locations at each jobsite shall be identified 
during the mandatory pre-bid appointment referenced above. 
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No. 

I 

2 

3 

4 

5 

6 

7 

8 

9 

JO 

I I 

12 

l3 

12.8.3. 

12.9. 

12.9.1. 

12.9.2. 

City of Franklin Specifications 
Purchasing Office Solicitation No.: 2015-010 

c 

c 

c 

Variety 

Name 

Soil and subsurface conditions at each individual planting location 
are unknown. Potential bidders are advised that rocky or otherwise 
adverse soil conditions may be present. Depending upon conditions, 
individual planting locations may be adjusted by the City Arborist. 

Estimated quantities of trees to be planted. 

The exact quantities of trees to be planted pursuant to this 
procurement solicitation shall be determined by the City after the 
bids have been submitted. Subject to budgetary constraints, the City 
intends to plant the quantity of trees indicated below, in 
approximately the proportions implied by the quantities indicated 
below. 

The City estimates that the following quantities of trees may be 
planted pursuant to this procurement solicitation, by location and 
variety: 

Estimated quantities for Project Jobsite No . ... 

l 2 3 

(Eastern Flank Total estimated 
Battlefield (Pinkerton quantities for 

Park) (Ft. Granger) Park) all jobsites 

Eastern Red Cedar 6 24 0 30 

Dogwood 0 0 3 3 

Forrest Pansy Redbud 0 0 3 3 

Blackgum 18 0 l 19 

Northern Red Oak 20 0 I 21 

Southern Red Oak 20 0 l 21 

Shumard Oak 23 0 0 23 

White Oak 20 0 0 20 

Sassafras 17 0 0 17 

Sugar Maple 10 0 0 10 

Red Maple JO 0 0 10 

Shellbark Hickory 17 0 0 17 

Chinkapin Oak 4 0 0 4 

Estimated Grand Totals: 165 24 9 198 

12.9.3. c 

12.9.4. c 

The estimated quantity for each tree variety indicated above 
represents the approximate number of trees that the Parks 
Department anticipates planting pursuant to this procurement 
solicitation. These numbers are estimates only and do not 
represent a guaranteed minimum or maximum. 

For purposes of bid evaluation, the City will use the estimated 
quantities indicated above to determine the total value of each bid. 
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12.10. 

12.10.1. 

12.10.2. 

12.11. 

12.11.1. 

12.11.2. 

12.11.3. 

12.11.4. 

12.12. 

12.12.1. 

12.12.2. 

12.12.3. 

12.12.3.1. 

12.12.3.2. 

12.12.3.3. 

12.12.3.4. 

12.12.3.5. 

12.12.3.6. 

c 
c 

c 
c 

c 

c 

c 

c 
c 
c 
c 

c 
c 

c 

c 

City of Franklin Specifications 
Purchasing Office Solicitation No.: 2015-010 

Minimum requirements of the successful bidder. 

Successful bidder shall be experienced in projects of this scope. 

Successful bidder shall specialize in landscaping work. 

Reference standards. For any and all work performed pursuant to 
this procurement solicitation, successful bidder shall agree to use, 
adhere to and abide by the following standards: 

International Society of Arboriculture. 

American National Standards lnstitute's ANSI Z60.l for nursery 
stock. 

American National Standards lnstitute's ANSI A300 for tree care 
operations. 

Current best practices for the tree planting industry. 

Responsibilities of the successful bidder. For any and all work 
performed pursuant to this procurement solicitation, successful 
bidder shall furnish all labor, materials and means necessary to 
supply and deliver to the City of Franklin and plant the specified 
variety, size and quantity of trees at the specified locations, and 
otherwise be responsible for the following: 

Requesting all underground utility and irrigation locates wherever 
and as necessary, including but not limited to any underground 
utilities owned and maintained by the City of Franklin as well as any 
underground utilities owned and maintained by agencies separate 
and apart from the City of Franklin. 

Excavation of pits for the specified trees. 

Furnishing and planting the specified trees, as follows: 

Furnish and plant trees at locations specified by the City Arborist. 

Trees shall be nursery grown under climactic conditions similar to 
those of the locality of the project. 

Trees shall conform to the variety and sizes indicated. 

Trees shall conform also to the indicated standard of size, culture, 
and quality for the highest grades and standards as adopted by ANSI 
A300 and ANSI Z60.l. 

Trees shall be freshly dug. No heeled-in trees or trees from cold 
storage shall be used. 

All trees shall be typical of their species or variety and shall have a 
normal habit of growth. 
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12.12.3.7. 

12.12.3.8. 

12.12.3.9. 

12.12.4. 

12.12.4.1. 

12.12.4.2. 

12.12.4.3. 

12.12.5. 

12.12.6. 

12.12.6.1. 

c 

c 
c 

c 

c 
c 

c 
c 

c 

City of Franklin Specifications 
Purchasing Office Solicitation No.: 2015-010 

Trees shall be sound, healthy and vigorous; well-branched and 
densely foliated when in leaf; shall be free of disease, insects, pests, 
eggs, larvae, fungus and bacteria; and shall have healthy, well­
developed root systems. No scaring, broken limbs or any damage 
shall be visible on any tree. No pruning of any kind is to be done by 
the successful bidder. 

All parts of the tree shall be moist and shall show active green 
cambium when cut. 

All trees shall have strong central leaders. The trunk of each tree 
shall be a single trunk growing from a single unmutilated crown of 
roots. No part of the trunk shall be conspicuously crooked as 
compared with normal trees of the same variety. The trunk shall be 
free from sun-scald, frost cracks, or wounds resulting from 
abrasions, fire, or other causes. No pruning wounds shall be present 
having a diameter of more than two (2) inches, and such wounds 
must show vigorous bark on all edges. 

Supplying the following accessory materials: 

Stakes, to be used as necessary for supporting trees. Stakes shall be 
of sound wood, uniform in size, reasonably free of knots and capable 
of standing in the ground at least two (2) years. Stakes shall be 
treated with a non-toxic preservative stain with a rich dark brown 
color. A sample shall be provided by the successful bidder for 
approval by the City Arborist. Stakes shall be what is commonly 
referred to as a 2x4 and shall be not less than eight (8) feet in length. 

Wire, to be used for tree staking, and to be Double No. I 0 gauge 
galvanized soft steel wire, twisted. 

Hose, to encase wire for tree staking, and to be two-ply fiber-bearing 
black rubber garden hose, not less than one-half-inch inside 
diameter and a minimum of eight (8) inches in length. 

Supplying and spreading shredded hardwood mulch free of insects 
and fungus. 

Irrigate the trees, at the discretion of the successful bidder and in 
accordance with current best practices for the tree planting industry, 
upon planting and during the maintenance and guarantee period. 
Please note: 

At the discretion of the successful bidder, water may be supplied by 
the successful bidder. Any water supplied by the successful bidder 
shall be suitable for irrigation and free from ingredients harmful to 
plant life. The successful bidder's cost of supplying and 
transporting any water shall be borne by the successful bidder. 
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12.12.6.2. 

12.12.6.3. 

12.12.6.4. 

12.12.7. 

12.12.8. 

12.12.9. 

12.12.9.1. 

12.12.9.2. 

12.12.9.3. 

12.12.9.4. 

12.12.9.5. 

c 

c 
c 

c 

c 
c 

c 

c 

c 
c 

c 

City of Franklin Specifications 
Purchasing Office Solicitation No.: 2015-010 

Water may be provided by the City upon request of the successful 
bidder. Any water supplied by the City shall be at a location 
designated by the City and may or may not be in close proximity to 
each planted tree. The City's cost of supplying any water shall be 
borne by the City. The successful bidder's cost of transporting any 
City-supplied water to the location of the individual trees shall be 
borne by the successful bidder. 

Regardless of water source, successful bidder shall provide labor, 
hose and other watering equipment required to irrigate the trees. 

Planted trees must be flooded with water twice within the first 24 
hours of the time of planting, and not less than twice per week until 
provisional acceptance. 

Prior to provisional acceptance, remove from the jobsite and 
properly dispose of any excess soil and all job-related debris, and 
repair any damage resulting from planting operations, any fees for 
which disposal are to be borne by the successful bidder. 

Perform its duties in a workmanlike manner. 

Provide maintenance and a guarantee for a period to commence 
immediately upon provisional acceptance of the entire batch of the 
trees supplied and planted pursuant to this procurement and to 
terminate twelve (12) months after such provisional acceptance, as 
follows: 

Trees shall be watered, mulched, weeded, sprayed, fertilized, 
cultivated and otherwise maintained and protected during the 
maintenance and guarantee period. 

Trees that have settled during the maintenance and guarantee period 
shall be re-set to proper grade and position, planting saucer restored 
and dead material removed. 

Guys shall be tightened and repaired as necessary during the 
maintenance and guarantee period. 

Defective work discovered during the maintenance and guarantee 
period shall be corrected as soon as possible after it becomes 
apparent and as weather and season permit 

At any time prior to the end of the maintenance and guarantee 
period, any tree that is missing, dead, not true to name or size as 
specified, or not in satisfactory growth, as determined by the City 
Arborist, shall, upon notice issued by the City prior to the end of 
said period, be replaced by the successful bidder at no additional 
charge to the City. The determination of the City Arborist shall be 
final. 
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12.12.9.6. 

12.12.9.7. 

12.13. 

12.13.1. 

12.14. 

12.14.l. 

12.14.2. 

12.14.3. 

12.14.3.l. 

c 

c 

c 

c 

c 

c 

City of Franklin Specifications 
Purchasing Office Solicitation No.: 2015-010 

Successful bidder shall guarantee any replacement trees for at least 
twelve (12) months after planting. 

Any replacement trees shall be of the same kind and size as 
specified, and shall be furnished and planted as specified. Unless in 
the case of vandalism as determined by the City Arborist, 
replacement trees shall be furnished and planted at no additional 
charge to the City. 

Responsibilities of the City. The City shall be responsible for the 
following tasks: 

Providing, upon request of the successful bidder, water for the 
successful bidder to irrigate the trees upon planting and during the 
maintenance and guarantee period. Any water supplied by the City 
shall be at a location designated by the City and may or may not be 
in close proximity to each planted tree. The City's cost of supplying 
any water shall be borne by the City. The successful bidder's cost 
of transporting any City-supplied water to the location of the 
individual trees shall be borne by the successful bidder. 

Miscellaneous other provisions. 

Unless specifically requested by the City for a particular tree 
maintenance job awarded pursuant to this procurement solicitation, 
work shall be performed only during the following hours: 7:00 a.m. 
to 4:00 p.m., Monday through Friday, except holidays observed by 
the City of Franklin. 

The selection of all materials and the execution of all work required 
pursuant to these specifications shall be subject to the approval of 
the City Arborist. 

Inspection of trees: 

Trees shall, at the discretion of the City Arborist, be subject to 
inspection and approval by the City Arborist at the nursery. Such 
inspection shall determine conformity to specified requirements as 
to quality, size and variety, and shall determine that the trees are free 
of injury, insect infestation and improper pruning. Any such 
approval shall not impair the right of inspection and rejection during 
the progress of the work. If such an inspection is requested, then it 
shall be conducted at a time mutually acceptable to the successful 
bidder and the City Arborist, and an authorized representative of the 
successful bidder and the City Arborist shall be present. 
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12.14.3.3. 
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12.14.3.5. 

12.14.4. 
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City of Franklin Specifications 
Purchasing Office Solicitation No.: 2015-010 

Trees shall be subject to inspection and approval by the City 
Arborist upon delivery and before planting. Such inspection shall 
determine conformity to specified requirements as to quality, size 
and variety, and shall determine that the trees are free of injury, 
insect infestation and improper pruning. Any such approval shall 
not impair the right of inspection and rejection during the progress 
of the work. 

Trees shall be accompanied by State Nursery inspection certificates. 

Upon completion of planting of all trees and upon the documented 
request of the successful bidder, trees and all work shall be subject 
to inspection and approval by the City Arborist for provisional 
acceptance. After any necessary corrective work has been 
completed by the successful bidder to the satisfaction of the City 
Arborist, then the City Arborist shall certify in writing the 
provisional acceptance of the trees and the work. Any such approval 
shall not impair the right of inspection and rejection during the 
maintenance and guarantee period. 

At the end of the maintenance and guarantee period and upon the 
documented request of the successful bidder, inspection will be 
made by the City Arhorist. After any necessary corrective work has 
been completed by the successful bidder to the satisfaction of the 
City Arhorist, then the City Arborist shall certify in writing the final 
acceptance of the trees and the work. 

Digging, handling and protection of trees: 

Trees shall be dug with firm natural balls of earth, of sufficient 
diameter and depth to include most of the fibrous roots and 
conforming to the standards of ANSI Z60. l. No plants will be 
accepted with plastic burlap or if the ball is cracked or broken except 
upon special approval of the City Arborist. 

Tree roots and balls shall be adequately protected at all times from 
sun and from drying winds. 

Trees which cannot be planted immediately upon delivery shall be 
set on the ground and be well protected with soil, wet moss, hark 
mulch, or other acceptable material supplied by the successful 
bidder at no additional charge to the City. 

No plant shall be bound with wire or rope at any time so as to 
damage the bark or break branches. 

Planting operations: 

The successful bidder shall be responsible for proper planting hole 
preparation. 
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City of Franklin Specifications 
Purchasing Office Solicitation No.: 2015-010 

Planting shall be done by experienced workers who are familiar with 
planting procedures under the supervision of a qualified foreman. 

Successful bidder shall notify City Arborist and/or Landscape Crew 
Chief 48 hours prior to commencing planting operations. 

Successful bidder shall stake out the locations of the tree pits, and 
shall obtain the City Arborist' s approval before excavating said tree 
pits. 

All tree pits shall be excavated with vertical sides. 

Tree pits shall be at least two (2) feet greater in diameter than the 
root ball of the tree and sufficiently deep to allow root flare to be 
planted level with existing grade. 

In the event that underground boulders, underground construction 
work, underground utilities, underground irrigation or other 
obstructions are encountered in any pit excavation work pursuant to 
this procurement, one or more alternate locations may be selected 
by the City Arborist at no additional cost to the City. 

Immediately after planting operations are completed, all tree pits 
shall be covered with a three (3) inch layer of the specified mulch. 

The City of Franklin establishes and reserves the exclusive right to 
cancel an award at any time if, in the opinion of the City Arborist 
the work is not being done in accordance with standards referenced 
above, current best practices for the tree planting industry, job site 
safety standards or these specifications. 

The successful bidder shall be responsible for any damages it causes 
in the course of performing the specified service(s), and shall, at its 
own expense, repair or replace any damaged property to the 
satisfaction of the owner of the damaged property. 
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References 

Eric J:1cobson 
Battle of Franklin Trust, Chief Operating Officer 
1345 Eastern Flank Circle 
Franklin, TN 37064 
eri1:Ciil lnttl~offranklin trns t. org 
( 615) 794-0903 
Description of Work: Planted 8 - 8-1 O" cal. Juniperns Yirginiana (Eastern Red Cedars), mulching, 
ongoing m;cintenance of g1rden & grounds, Spring 2014 

"-\.ndre Medeiros 
Pri,-atc Client 
460 Trnman Road 
Franklin, TN 37064 
andre medeiros2001@yahoo.com 
(615) 830-2759 
Description of Work: Amended soil, planted 3 · 8' 'Doctor Kassab' Hollies, 2 ·'Muskogee' Crape 
Myrtles, 7 · (10-12') 'Spartan' Junipers, removed debris & watered, June 2014 

Camille Schaefer 
Printc Client 
1357 Barkleigh Lane 
Fr:mklin, TN 37064 
camiJ.lL..schaefer@yahoo.c<Lrn 
(513) 267-8157 
Description of Work: A.mended soil, planted 11 · 8' 'Emerald Green' ,\rborvitaes, remoYed debris & 
w:itered, May 2014 



Standard Procurement Terms and Conditions 
City of Franklin, Tennessee 

1. Assignment/Subcontracting. Neither party may assign any rights or obligations under 
these Standard Procurement Terms and Conditions or any Statement of Work without the 
prior written consent of the other party. These Standard Procurement Terms and 
Conditions will be binding upon and inure to the benefit of the parties and their 
respective successors and permitted assigns. Vendor may subcontract any portion of the 
work only with tbe prior consent of the City. but such subcontracting will not relieve 
Vendor of its duties under these Standard Procurement Terms and Conditions. 

2. Time of the Essence. The parties agree that TIME IS OF THE ESSENCE with respect to 
the vendor's performance of all provisions of this procurement. 

3. Taxes. As a tax-exempt entity, the City shall not be responsible for sales or use taxes 
incurred for products or services. Upon request, the City shall supply Vendor with a 
copy of its Sales and Use Tax Exemption Certificate. Vendor shall bear the burden of 
providing its suppliers with a copy of the City's tax exemption certificate and shall 
assume all liability for such taxes, if any, that should be incurred. 

4. Notices. Any notice provided pursuant to these Standard Procurement Terms and 
Conditions, if specified to be in writing, will be in writing and will be deemed given: (a) 
if by hand delivery, then upon receipt thereof; (b) if mailed, then three (3) City business 
days after deposit in the mail where sender is located, postage prepaid, certified mail 
return receipt requested; (c) if by next day delivery service, then upon such delivery; or 
( d) if by facsimile transmission or electronic mail, then upon confirmation of receipt. All 
notices will be addressed to the parties at the addresses set forth below (or set forth in 
such other document which these Standard Procurement Terms and Conditions may 
accompany, or such other address as either party may in the future specify in writing to 
the other): 

In the case of the City: In the case of Vendor: 

City of Franklin Justin Stelter 

Attn: Purchasing Manager 

Re: City of Franklin Purchasing Office Solicitation No. 
2015 

-
010 

----

I 09 Third Ave. South 

P.O. Box305 P.O. Box 565 

Franklin, TN 37065-0305 Franklin, TN 37065 

FAX: 615/550-0079 

E-mail: Jllirchasing@franklintn.gov: justinstelter@gmail.com 
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Standard Procurement Terms and Conditions 
City of Franklin, Tennessee 

5. Confidentiality and Proprietary rights. Vendor waives any right to confidentiality of any 
document, e-mail or file it fails to clearly mark on each page (or section as the case may 
be) as confidential or proprietary. Proprietary rights do not extend to the data created by 
the City's users of the System; all rights to that data (including derivative or hidden data 
such as metadata) shall vest solely in City at the moment of creation and City shall retain 
exclusive rights, title, and ownership of all data and images created therefrom at the 
moment of creation and utilization, through and including image creation. City may be 
required to disclose documents under state or federal law. City shall notify Vendor if a 
request for documents bas been made and shall give Vendor a reasonable opportunity 
under the circumstances to respond to the request by redacting proprietary or other 
confidential information. In exchange, Vendor agrees to indemnify, defend, and hold 
harmless City for any claims by third parties relating thereto or arising out of (i) the 
City's failure to disclose such documents or information required to be disclosed by law, 
or (ii) the City's release of documents as a result of City's reliance upon Vendor 's 
representation that materials supplied by Vendor (in full or redacted form) do not contain 
trade secrets or proprietary information, provided that the City impleads Vendor and 
Vendor assumes control over that claim. 

6. Derivative Works. To the extent that the Agreement contains Vendor's reservation of 
rights, such definitions and limitations are superseded by the following: "Derivative 
Work" means a program that is based on or derived from one or more existing programs 
or components. If the original software is modified to create a new program, a derived 
work is created. Iftbe original software was designed to accept plug-ins or drivers using a 
defined mechanism, such a driver or plug-in does not form a derived work. Linking to a 
library in the way it was designed to be interfaced with, does not constitute deriving a 
work. "Derivative work" is not the data that the Licensee inputs, manipulates, modifies or 
otherwise improves, nor the images resulting therefrom. 

7. Arbitration/Mediation. No arbitration shall be required as a condition precedent to filing 
any legal claim arising out of or relating to the Contract. No arbitration or mediation 
shall be binding. 

8. Waiver. Neither party's failure or delay to exercise any of its rights or powers under 
these Standard Procurement Terms and Conditions will constitute or be deemed a waiver 
or forfeiture of those rights or powers. For a waiver of a right or power to be effective, it 
must be in writing signed by the waiving party. An effective waiver of a right or power 
shall not be construed as either (a) a future or continuing waiver of that same right or 
power, or (b) the waiver of any other right or power. 

9. Warranties/Limitation of Liability/Waiver. City reserves all rights afforded to local 
governments under law for all general and implied warranties. The City does not waive 
any rights it may have to all remedies provided by law and therefore any attempt by 
Vendor to limit its liability shall be void and unenforceable. 

10. Severabilitv. If any term or provision of these Standard Procurement Terms and 
Conditions is held to be illegal or unenforceable, the validity or enforceability of the 
remainder of these Standard Procurement Terms and Conditions will not be affected. 
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Standard Procurement Terms and Conditions 
City of Franklin, Tennessee 

11. Precedence. In the event of conflict between the provisions of these Standard 
Procurement Terms and Conditions and any contract, agreement or other document 
which these Standard Procurement Terms and Conditions may accompany, the provisions 
of these Standard Procurement Terms and Conditions will to the extent of such conflict 
take precedence unless such document expressly states that it is amending these Standard 
Procurement Terms and Conditions. 

12. Indemnification. Vendor agrees to indemnify and save the Government of Franklin, the 
City of Franklin and individual, on or off duty, officers, and employees of the City of 
Franklin, harmless from any and all losses, damages and expenses, including court costs 
and attorneys' fees, by reason of any loss, whatsoever, arising out of or relating to or in 
consequence of the work done in connection with the contract of which this agreement is 
a part, excepting only such losses as shall be occasioned solely by the negligence of the 
City of Franklin. 

13. Additions/Modifications. If seeking any addition or modification to the Contract, the 
parties agree to reference the specific paragraph number sought to be changed on any 
future document or purchase order issued in furtherance of the Contract, however, an 
omission of the reference to same shall not affect its applicability. In no event shall 
either party be bound by any terms contained in any purchase order, acknowledgement, 
or other writings unless: (a) such purchase order, acknowledgement, or other writings 
specifically refer to the Contract or to the specific clause they are intended to modify; (b) 
clearly indicate the intention of both parties to override and modify the Contract; and ( c) 
such purchase order, acknowledgement, or other writings are signed, with specific 
material clauses separately initialed, by authorized representatives of both parties. 

14. Applicable Law; Choice of ForumNenue. These Standard Procurement Terms and 
Conditions are made under and will be construed in accordance with the laws of the State 
of Tennessee without giving effect to any state's choice-of-law rules. The choice of 
forum and venue shall be exclusively in the Courts of Williamson County, TN. 

15. Termination. Unless the City has indicated otherwise for a specific procurement 
solicitation, either party may terminate these Standard Procurement Terms and 
Conditions, with or without cause, upon thirty (30) calendar days' notice to the other. 
Upon termination by the vendor, the City shall be entitled to retain ownership of any and 
all goods and equipment purchased. Upon termination by the City, the vendor shall be 
entitled to receive any amounts due as a result of goods and equipment already delivered 
and/or services already rendered; however, the City shall maintain ownership and control 
of any goods and equipment purchased. Upon termination of services, whether 
connected or unconnected to goods and equipment, such services shall be rendered until 
the conclusion of the 30'h calendar day as stated in the notice or until a contractual 
benchmark has been achieved, or as the parties may otherwise agree. 
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Standard Procurement Terms and Conditions 
City of Franklin, Tennessee 

16. Breach. Upon deliberate breach of these Standard Procurement Terms and Conditions, or 
of any contract, agreement or other document which these Standard Procurement Terms 
and Conditions may accompany, by either party, the non-breaching party shall be entitled 
to terminate these Standard Procurement Terms and Conditions without notice, with all 
of the remedies it would have in the event of termination under section I 0 
("Severability") above, and may also have such other remedies as it may be entitled to in 
law or in equity. 

17. Default. If Vendor fails to perform or comply with any provision of these Standard 
Procurement Te1ms and Conditions, or of any contract, agreement or other document 
which these Standard Procurement Terms and Conditions may accompany, then the City 
(i) may cancel the purchase award and/or the accompanying contract or agreement or 
purchase order, in whole or in part, without penalty or protest by Vendor; (ii) may 
consider such failure to perform or comply as a breach of contract; (iii) reserves the right 
to purchase its requirements from the vendor that submitted the next lowest and best 
responsive and responsible bid, or the vendor that submitted the next best proposal, if that 
vendor will still honor that bid or proposal, or to seek new bids or proposals, or to pursue 
one or more other options available to the City in compliance with its then current 
purchasing policy; and (iv) may hold the defaulting vendor liable for all damages 
provided by law, including cost of cover. 

18. Entire Agreement. These Standard Procurement Terms and Conditions, including any 
contract, agreement or other document which these Standard Procurement Terms and 
Conditions may accompany, constitutes the entire agreement between the parties and 
supersedes any prior or contemporaneous communications, representations or agreements 
between the parties, whether oral or written, regarding the subject matter of these 
Standard Procurement Terms and Conditions. The terms and conditions of these 
Standard Procurement Terms and Conditions may not be changed except by an 
amendment expressly referencing these Standard Procurement Terms and Conditions by 
section number and signed by an authorized representative of each party. 

19. Survival. These Standard Procurement Terms and Conditions shall survive the 
completion of or any termination of any contract, agreement or other document which 
these Standard Procurement Terms and Conditions may accompany. 
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Affidavit of Non-Collusion 
a form required of Bidders and Proposers on purchases of supplies, materials, equipment and services for the 

City of Franklin, Tennessee 
State of Tennessee 

County of Williamson 

) 
) SS 
) 

Affiant, _J_u_s_t_in_S_te_lt_e_r-,--c--c--,,,---~--c-=~------' deposes and makes oath that: 
(printed name of person signing Affidavit) 

J, He or she is the Owner of 
------,,,---;-:;--;--;--;c---;--;;::---;--;---;~-,-----~--,------­

( Owner or Authorized Partner, Officer, Representative or Agent of Owner) 

Justin Stelter 
(legal name of entity submitting bid or proposal) 

the Bidder or Proposer who has submitted the attached bid or proposal; 

2. The Bidder or Proposer is fully informed respecting the preparation and content of the attached bid or 
proposal and of all pertinent circumstances respecting such bid or proposal; 

3. Such bid or proposal is genuine and is not a collusive or sham bid or proposal; 

4. Neither the said Bidder or Proposer nor any of its officers, partners, owners, agents, representatives, 
employees, or parties in interest, including this Affiant, has in any way colluded, conspired, connived or 
agreed, directly or indirectly, with any official or agent of the City of Franklin or with any other firm, 
person, or potential or actual bidder or proposer to submit a collusive or sham bid or proposal in 
connection with the contract for which the attached bid or proposal has been submitted, or to refrain 
from bidding or proposing indirectly, or sought by agreement, or collusion, or communication, or 
conference with any other firm, person, or potential or actual bidder or proposer to fix the price or prices 
or cost element of the bid, quoted or proposed price or the bid, quoted or proposed price of any other 
potential or actual bidder or proposer, or to secure through any collusion, conspiracy, connivance, or 
unlawful agreement any advantage against the City of Franklin or any person interested in the proposed 
contract; 

5. The price or prices quoted in the attached bid or proposal are fair and proper and are not tainted by a 
collusion, conspiracy, connivance, or unlawful agreement on the part of the Bidder or Proposer or any of 
its agents, representatives, owners, employees, or parties in interest, including this Affiant; and 

6. He or she understands that Article VIII, Section 16, of the City Charter of Franklin, and T.C.A. 
§6-54-107, prohibit any member of the Board of Mayor and Aldermen, or officer elected by said Board, 
from being interested in any contract, or work of any kind whatever, under its control and direction, and 
any contract in which any such person shall have an interest shall be void and unenforceable, subjecting 
any funds received by contractor to be returned in full to the City, in addition to any other penalties 
provided by law. 

/vsrrJ 5k {~ Owner 
(, (signature of Affiant) .----;:-------;(t:::it-;-Je-o-;:-f A-;-f;:;;fi:-an-,-1),---------

(Submitted in response to City of Fran 



Affidavit of Title VI Compliance 
a form required of Bidders and Proposers on purchases of services for the 

State of Tennessee 

County of Williamson 

City of Franklin, Tennessee 

) 
) SS 
) 

Affiant, _J_u_s_t_in_S_t_e_l~te_r __ ~-~~-~~----·' deposes and makes oath that: 
(printed name of person signing Affidavit) 

1. Heorsheisthe_()_vv_n_e_r _____________________ of 
(Owner or Authorized Partner, Officer, Representative or Agent of Owner) 

Justin Stelter 
(legal name of entity submitting bid or proposal) 

the Bidder or Proposer who has submitted the attached bid or proposal; 

2. The Bidder or Proposer is fully informed respecting the preparation and content of the 
attached bid or proposal and of all pertinent circumstances respecting such bid or 
proposal; 

3. No person on the grounds of handicap or disability, age, race, color, religion, sex, 
national origin or any other class protected by federal and/or Tennessee constitutional, 
statutory and/or case law shall be excluded from participation in, or denied benefits of, or 
be otherwise subjected to discrimination in, the performance of the contract that results 
from the procurement solicitation to which this affidavit is a component, or in the 
employment practices of the successful Bidder or Proposer during the performance of the 
contract that results from said procurement solicitation; 

4. The successful Bidder or Proposer shall, upon request, show proof of such non­
discrimination, and shall post in conspicuous places, available to employees and job 
applicants, notices of such non-discrimination; 

5. If, with the prior consent of the City, the successful Bidder or Proposer subcontracts any 
portion of the contract that results from the procurement solicitation to which this 
affidavit is a component, then the successful Bidder or Proposer shall contractually 
obligate all of its subcontractors for said contract to comply with the same non­
discrimination provisions as those required of the successful Bidder or Proposer; and 

6. This Affidavit is made on personal knowledge. 

(signature of Affiant) 

Form revised 10/30/2012 Submitted in response 

()vvner 
(title of Affiant) 
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Affidavit of Drug-Free Workplace 
a form required of Bidders and Proposers on purchases of services for the 

State of Tennessee 

County of Williamson 

City of Franklin, Tennessee 

) 
) SS 
) 

Affiant, _J_u_s_t_in_S_t_e_l_te_r __ ~----------' deposes and makes oath that: 
(printed naine of person signing Affidavit} 

1. He or she is the _0_w_n_,e
7
r __ c-c--c-ccc---=c--~--c----,--=cc--c---of 

(Owner or Authorized Partner, Officer, Representative or Agent of Owner) 

Justin Stelter 
(legal name of entity submitting bid or proposal) 

the Bidder or Proposer who has submitted the attached bid or proposal; 

2. The Bidder or Proposer is fully informed respecting the preparation and content of the 
attached bid or proposal and of all pertinent circumstances respecting such bid or 
proposal; 

3. The Bidder or Proposer entity employs no less than five (5) employees; 

4. The Bidder or Proposer has in effect, at the time of submission of its bid or proposal to 
perform the services described in the attached bid or proposal, a drug-free workplace 
program that complies with T.C.A. § 50-9-101 et seq.; 

5. The Bidder or Proposer operates a drug-free workplace program or other drug or alcohol 
testing program with requirements at least as stringent as that of the program operated by 
the City as described in the City's procurement solicitation; and 

6. This Affidavit is made on personal knowledge. 

Owner 
(signature of Affianl) (title of Affiant) 

Sworn and subscribed to before me this 'Q ofh day of <t,e,,..p \::e¥11. 'b.e, r 

J\a&,wt~ 

Form revised 1/2/2013 
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CITY OF FRANKLIN, TENNESSEE 
PROCUREMENT AGREEMENT 

(City of Franklin Contract No. 2014-0262) 

 

 

Attachment No. 3 
 
 
 

Certificate(s) of Insurance 
 

 



CITY OF FRANKLIN, TENNESSEE 
PROCUREMENT AGREEMENT 

(City of Franklin Contract No. 2014-0262) 

 

Attachment No. 4 
 
 
 

Indemnification Agreement 
 

 

 



lndemnification Agreement
a {orm rcquircd ofBidders and Proposcrs on purchascs of soNicos for thc

Citv of Franklin. Tennessee

on behalf of Bidder/Propor"r. JUStifl Stelter

t. I Ic or shc is rhc owngr

agrees that;
(nhnrcd nJrre ,iNNnr ignir! Asr(c]ncrn)

3.

of
(Os $ o,  urhoriTed l,ur r'ior, Oilldcr. R.pr oscnlntivc or Ag.nt ot Ownc.)

Justin Stelter
(legnl rrmco,.Drilrsutrmil(nlgbidorrrcFosfll)

the Bidder or Proposer who has submilted the altached bid or proposal:

2. Thc Biddcr or Proposcr is fully infbrmcd rcspccting thc preparation aud contcot ofthc
attachcd bid or proposal ard of all pcrtinent circumslitnccs respcctirrg such bid or
proposall

Thc Biddcr or Proposcr agrees to indcmnify and sal'c thc Govcmmcnt of Franklin. thc
Cily of Franklin ancl individual, on or off duty, officcr, and cmployccs of thc City of
Franllin. haflIless fiorn any and all losses, damages and expenses, including court costs

and attorneys Ges, by reason ol any loss. rvhatsoerer. arising oul of or relaling to or in
consequence ofthe work done ir connection wilh the coutract ofwhich this Agreement is

a part, cxccpting only such losscs as shall be occasioncd solcly by thc negligcncc ofthc
City ofFranklin: aud

This Alrccmcnr is madc on personal knowledgc.

|l,/rtl' 5l<.[k--" Owner

.1.

(sierd m. oi peinn' qhosc lrinlcdnrrnc rpp..rs ibo!e) {lille of lcr\on uhosc printcd nrnre rppenrt rbovc)

20'15 010
(Submiltcd in rcsponsc lo Cit! oI Franklin Purchasinq Officc Solicitrtion No. -- - - " - )

Form revised 02/2512005



CITY OF FRANKLIN, TENNESSEE 
PROCUREMENT AGREEMENT 

(City of Franklin Contract No. 2014-0262) 

 

Attachment No. 5 
 
 
 

Schedule of quantities by jobsite: 
 

Variety 

Actual quantities for Project Jobsite No. … 

Total actual 
quantities for all 

jobsites 

1 2 3 

No. Name 
(Eastern Flank 

Battlefield Park) (Ft. Granger) 
(Pinkerton 

Park) 

1 Eastern Red Cedar 6 24 0 30 

2 Dogwood 0 0 3 3 

3 Forrest Pansy Redbud 0 0 3 3 

4 Blackgum 18 0 1 19 

5 Northern Red Oak 20 0 1 21 

6 Southern Red Oak 20 0 1 21 

7 Shumard Oak 23 0 0 23 

8 White Oak 20 0 0 20 

9 Sassafras 17 0 0 17 

10 Sugar Maple 10 0 0 10 

11 Red Maple 10 0 0 10 

12 Shellbark Hickory 17 0 0 17 

13 Chinkapin Oak 4 0 0 4 

Estimated Grand Totals: 165 24 9 198 

 
 

 



CITY OF FRANKLIN, TENNESSEE 
PROCUREMENT AGREEMENT 

(City of Franklin Contract No. 2014-0262) 

 

Attachment No. 6 
 
 
 

Schedule of pricing by variety of tree: 
 

No. Variety 

Total 
quantities at 
all jobsites 

Quoted unit 
price per 

planted tree 
prior to 

provisional 
acceptance 

Calculated 
extended 

pricing prior 
to 

provisional 
acceptance 

Quoted unit 
price per 

planted tree 
during year 

no. 1 of 
maintenance 

and 
guarantee 

period 

Calculated 
extended 
pricing 

during year 
no. 1 of 

maintenance 
and 

guarantee 
period 

Total value 
of bid 

1 Eastern Red Cedar 30 $132.20 $3,966.00 $23.80 $714.00 $4,680.00 
2 Dogwood 3 $158.42 $475.26 $23.80 $71.40 $546.66 

3 
Forrest Pansy 

Redbud 
3 $158.42 $475.26 $23.80 $71.40 $546.66 

4 Blackgum 19 $184.64 $3,508.16 $23.80 $452.20 $3,960.36 
5 Northern Red Oak 21 $184.64 $3,877.44 $23.80 $499.80 $4,377.24 
6 Southern Red Oak 21 $184.64 $3,877.44 $23.80 $499.80 $4,377.24 
7 Shumard Oak 23 $171.53 $3,945.19 $23.80 $547.40 $4,492.59 
8 White Oak 20 $184.64 $3,692.80 $23.80 $476.00 $4,168.80 
9 Sassafras 17 $210.86 $3,584.62 $23.80 $404.60 $3,989.22 
10 Sugar Maple 10 $171.53 $1,715.30 $23.80 $238.00 $1,953.30 
11 Red Maple 10 $178.08 $1,780.80 $23.80 $238.00 $2,018.80 
12 Shellbark Hickory 17 $243.63 $4,141.71 $23.80 $404.60 $4,546.31 
13 Chinkapin Oak 4 $178.08 $712.32 $23.80 $95.20 $807.52 
 Grand totals: 198  $35,752.30  $4,712.40 $40,464.70 
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Funding Policy of the City of Franklin Employees’ Pension Plan

The Board of Mayor & Aldermen, as Trustees of the City of Franklin Employees’ Pension Plan, 
hereby adopts this document for its defined benefit plan funding policy.

Preamble

The intent of this funding policy is to establish a formal methodology for financing the pension 
obligations accruing under the City of Franklin Employees’ Pension Plan.  It is intended that current 
assets plus future assets from employer contributions, employee contributions, and investment 
earnings should be sufficient to finance all benefits provided by City of Franklin Employees’ Pension 
Plan.  The funding policy is intended to reflect a reasonable, conservative approach with each 
generation of taxpayers financing, to the greatest extent possible, the cost of pension benefits being 
accrued.  This funding policy recognizes that there will be investment market place volatility and 
that actual economic and demographic experience will differ from assumed experience.  
Accordingly, this funding policy is intended to provide flexibility to smooth such volatility and 
experience in a reasonable, systematic, and financially sound manner.  Further, it is the intent that 
that this funding policy comply with all applicable laws, rules, and regulations of the State of 
Tennessee and the Federal Government.

Components of this Funding Policy

1. Procurement of actuarial services
2. Actuarial experience study
3. Actuarial valuation
4. Actuarial audit

Procurement of Actuarial Services

City of Franklin Employees’ Pension Plan shall acquire the services of professional actuarial firms to 
perform an actuarial experience study, an actuarial valuation, an actuarial audit, and other 
necessary actuarial services. Actuarial firms shall be selected by a competitive process.  The 
actuarial firm that performs the actuarial audit shall not be the same firm that performs the 
actuarial valuation and the actuarial experience study.   The contractual agreement with an 
actuarial firm shall not exceed five years.  The actuarial firm shall be independent and shall act as a 
fiduciary on behalf of City of Franklin Employees’ Pension Plan.  

The lead actuaries of actuarial firms shall have the requisite experience, capabilities, strengths, and 
qualifications including, but not limited to, the following:

1. Member of the American Academy of Actuaries,
2. Attainment of the Fellowship of the Society of Actuaries (FSA) designation,
3. Attainment of the Enrolled Actuary (EA) designation
4. At least seven years of actuarial experience in the defined benefit field, and 
5. Ineligible to participate in City of Franklin Employees’ Pension Plan
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Actuarial Experience Study

An actuarial experience study shall be conducted at least every four years.  As determined 
necessary by the chair of the Investment Committee, assumptions may be evaluated on an interim 
basis.

Assumptions adopted by the Board should be established based on past experience and future 
expectations as the result of an extensive actuarial experience study.

Demographic assumptions to be established include, but are not limited to, the following:

1. Turnover pattern
2. Pre-retirement mortality based on expected improvement in mortality 
3. Pattern of retirement
4. Post-retirement mortality with expected improvement in mortality to be phased in with 

future studies

Economic assumptions to be established include, but are not limited to, the following:
1. Investment earnings (net of investment expenses)
2. Salary
3. Retiree Market Price Adjustment (Adjustment for change in purchasing power)
4. Social security wage base

Economic assumptions shall include an underlying assumption for inflation.

The actuarial experience study shall also generate administrative factors including, but not limited 
to, the following: (1) survivorship benefit option factors, (2) social security leveling option factors, 
(3) early retirement reduction factors, (4) full retirement age actuarial equivalent factors, and (5) 
annuity factors.  These factors shall be determined on a cost neutral basis.

Actuarial Valuation

Valuation method, frequency, and ADC.  An actuarial valuation to determine the Actuarially 
Determined Contribution (ADC) rate to finance pension obligations shall be performed annually 
beginning as of January 1, 2015.  The valuation shall utilize the entry-age normal actuarial method. 
The valuation shall provide funding of at least 100% of the ADC.  The ADC shall include (1) the 
normal cost, (2) the unfunded liability cost, and (3) the cost of administration for the operation of 
City of Franklin Employees’ Pension Plan. The ADC shall be calculated and become applicable on 
first day of July that is six months following the valuation date.

Asset smoothing method.   An asset smoothing method shall be utilized to determine the actuarial 
value of assets.  The difference between the amount actually earned and the earnings assumption 
for a particular year shall be amortized in level amounts.  The asset smoothing period shall be five 
years, for fiscal years beginning after June 30, 2014.  For fiscal years prior to July 1, 2014, no 
smoothing period shall be used.   However, there shall be a corridor so that the actuarial value of 
assets cannot be 20% more than nor 20% less than the market value of assets existing as of the 
actuarial valuation date.

Amortization methodology for actuarial gains and losses.  Unfunded liabilities shall be amortized 
utilizing the level dollar amortization method over a closed period not to exceed 20 years.  A tiered
approach will be utilized with new actuarial gains and losses from each actuarial valuation.  Each 
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tier shall be amortized over a closed, maximum 20 year period.   The amortization period may be 
shortened or extended from valuation to valuation but the gains and losses for a specific tier must 
be completely amortized within 20 years.  Any extension of the amortization period for a specific 
tier cannot exceed the 20 year maximum less whatever time has elapsed from the beginning of the 
amortization period.  

The unfunded liability based on the 2015 actuarial valuation shall be funded no later than 2035.  In 
subsequent actuarial valuations, new tiers of actuarial gains and losses shall be amortized over a 
closed period not to exceed 20 years. 

Actuarial gains and losses may result from (1) actual experience versus assumed experience, (2) 
changes in demographic and economic assumptions, and (3) changes in benefit provisions.

Demographic data.  The demographic data in an actuarial valuation shall include: (1) all active 
members, (2) all inactive vested members, (3) all inactive non-vested members with an account 
balance, and (4) all annuitants (including beneficiary annuitants).  

Benefit provisions.  The actuarial valuation shall include all benefits being accrued by members of
City of Franklin Employees’ Pension Plan including, but not limited to, retirement, disability, death 
benefits, and post-employment market-price adjustments.  The valuation shall be based on the 
benefit eligibility and benefit terms as set out in state law.

Assumptions utilized.  Demographic and economic assumptions as determined by an actuarial 
experience study, recommended by the Investment Committee, and adopted by the Board shall be 
utilized in the actuarial valuation.

Actuarial Audit

An actuarial audit by an independent actuarial audit firm shall be conducted at least once in a ten 
year period.  The purpose of the actuarial audit shall be: (1) the validation and verification of 
actuarial valuation results for both funding and accounting; (2) an evaluation of the reasonableness 
of actuarial assumptions and methods; (3) compliance with professional standards such as 
generally accepted actuarial standards; and (4) compliance with state law and Board policy.

Transparency and Accountability

This funding policy, the actuarial experience study, the actuarial valuation, and the actuarial audit 
shall be readily available for review.  Accordingly, the funding policy shall be posted on the City 
website.  Further, the actuarial experience study, the actuarial valuation, and the actuarial audit 
shall be maintained on the City website for a period of no less than five years after being published.

Effective Date

This policy be effective upon its adoption by the Board of Mayor & Aldermen, and shall remain in 
effect until amended by the Board or preempted by state law.



Chapter 990

9-3-504.

(a) Notwithstanding any provision of law, rule, ordinance, resolution, charter, 

pension plan, agreement or pension plan contract to the contrary, the applicable 

provisions of this part shall apply to any political subdivision in the state that has 

established and maintains, directly or indirectly, a defined benefit pension plan for 

the benefits of its employees, irrespective of the manner in which the pension plan 

is administered.

(b) Each political subdivision shall develop a funding policy for financing the 

obligations under the pension plan. Such funding policy shall be legally adopted and 

approved through a resolution by the political subdivision's chief legislative body or 

governing body. The funding policy shall be in effect until amended. Each political 

subdivision shall develop a funding policy for fiscal years beginning after June 15, 

2015. The funding policy and any amendment thereto shall be submitted to the

comptroller of the treasury within thirty (30) days after adoption.

(c) The political subdivision's funding policy shall include, but not be limited to the 

following:

(1) The ADC for each pension plan shall include the normal costs and the 

amortization of the unfunded accrued liability, to the extent that any of the plans 

have any unfunded accrued liability for a particular fiscal year; 

(2) The maximum amortization period for which any unfunded accrued liabilities will 

be paid; and

(3) A statement that the political subdivision's budget shall include funding of at 

least one hundred percent (100%) of the ADC, except as provided in§ 9-3-SOS(b).



(d) The actuarial methodology is expected to provide that projected revenues 

(employer contributions, employee contributions, and investment earnings), and 

current assets will finance all of the projected benefits (death, disability, and 

retirement) provided by the plan. In the event that pension plan has an unfunded 

accrued liability, the level dollar amortization method shall be utilized beginning on 

or before June 15, 2020, for financing the unfunded accrued liability, and will 

continue to be utilized thereafter.

(e) The ADC calculated by the political subdivision's actuary shall be calculated 

utilizing the following methodology, and in accordance with the Actuarial Standards 

of Practice established by the Actuarial Standards Board:

(1) Actuarial cost method allocating normal costs over a period beginning no earlier 

than the date of employment which should not exceed the last assumed retirement 

age. This method is designed to fully fund the long-term costs of promised benefits, 

consistent with the objective of keeping contributions relatively stable and equitably 

allocating the costs over the employees' period of active service. Commencing with 

the plan fiscal year beginning after June 15, 2019, a generally accepted actuarial 

method that achieves the above objectives shall be used, except the projected unit 

credit method is not permitted;

(2) Actuarial value of assets calculated using a maximum ten (10) year asset 

smoothing period. Any smoothing period greater than five (5) years will have a 

maximum twenty percent (20%) market corridor. For the purposes of this 

subsection, the term "market corridor" means a range beyond which deviations are 

not smoothed;



(3) No later than the plan fiscal year beginning after June 15, 2020, the level dollar 

amortization method of unfunded accrued liabilities;

(4) Mortality assumptions, which should consider the effect of expected mortality 

improvements, and shall be utilized beginning on or before the plan fiscal year after 

June 15, 2024, and will continue to be utilized thereafter;

(5) Investment earnings assumption that shall not be greater than fifty (50) basis 

points above the rate adopted by the Tennessee consolidated retirement system; 

and

(6) A closed amortization period not to exceed thirty (30) years for all unfunded 

accrued liabilities.

(f) The ADC for the political subdivision's pension plan shall be determined by an 

independent, qualified actuary.

(g) The actuary used by the political subdivision shall be a member of the American 

Academy of Actuaries.

(h) The actuary used by a political subdivision for the calculation of the ADC for its 

pension plan shall not be an employee of that political subdivision, and shall not be 

otherwise eligible to participate in any of the political subdivision's pension plans.



 

 
BEST PRACTICE 

 

Core Elements of a Pension Funding Policy (CORBA) (2013) 

 

Background. The Government Finance Officers Association (GFOA) has recommended that 

every state and local government that offers defined benefit pensions formally adopt a funding 

policy that provides reasonable assurance that the cost of those benefits will be funded in an 

equitable and sustainable manner.
1
 To provide the desired degree of assurance, a pension funding 

policy would need to incorporate the following principles and objectives: 

 

1. Every  government  employer that offers defined benefit pensions should obtain no less than  

biennially an actuarially determined  contribution (ADC)  to serve as the basis for its 

contributions; 

2. The ADC should be calculated in a manner that fully funds the long-term costs of promised 

benefits, while balancing the goals of 1) keeping contributions relatively stable and 2) 

equitably allocating the costs over the employees’ period of active service; 

3. Every government employer that offers defined benefit pensions should make a commitment 

to fund the full amount of the ADC each period. (For some government employers, a 

reasonable transition period will be necessary before this objective can be  

accomplished); 

4. Every government employer that offers defined benefit pensions should demonstrate 

accountability and transparency by communicating all of the information necessary for 

assessing the government’s progress toward meeting its pension funding objectives. 

 

These principles and objectives necessarily will affect decisions related to the treatment of three 

core elements of a comprehensive pension funding policy:  

 

 Actuarial cost method - the technique used to allocate the total present value of future 

benefits over an employee’s working career (normal cost/service cost). 

 Asset smoothing method - the technique used to recognize gains or losses in pension assets 

over some period of time so as to reduce the effects of market volatility and stabilize 

contributions. 

 Amortization policy - The length of time and the structure selected for increasing or 

decreasing contributions to systematically eliminate any unfunded actuarial accrued liability 

or surplus. 

 

Recommendations. To ensure consistency with the principles and objectives described above, 

the GFOA recommends that a pension funding policy treat each of its core elements as follows: 

 

                                                            
1 “Guidelines for Funding Defined Benefit Pensions” (2013) (CORBA). 



Actuarial cost method. The actuarial cost method selected for funding purposes should conform 

to actuarial standards of practice and allocate normal costs over a period beginning no earlier 

than the date of employment and should not exceed the last assumed retirement age. Moreover, 

the selected actuarial cost method should be designed to fully fund the long-term costs of 

promised benefits, consistent with the objective of keeping contributions relatively stable and 

equitably allocating the costs over the employees’ period of active service.
2
 While not the only 

method that would satisfy this criterion, the entry age method—level percentage of pay normal 

cost—is especially well suited to achieving this purpose. 

 

Asset smoothing. The method used for asset smoothing should: 

 

 Be unbiased relative to market. Thus, for example: 

o The same smoothing period should be used for both gains and losses, and  

o Market corridors (a range beyond which deviations are not smoothed), if used, should 

be symmetrical
3
, and 

 Provide for smoothing to occur over fixed periods (the use of rolling periods normally should 

be avoided), ideally of five years or less, but never longer than ten years.  

o Provide for a market corridor if smoothing is to occur over a period longer than five 

years.  

 

Amortization. Amortization of the unfunded actuarial accrued liability
4
 should: 

 

 Use fixed (closed) periods that  

o Are selected so as to balance the twin goals of demographic matching (equitable 

allocation of cost among generations) and volatility management (funding at a level 

percentage of payroll) and 

o Never exceed 25 years, but ideally fall in the 15-20 year range; 

 Use a layered approach for the various components to be amortized (that is, an approach that 

separately tracks the different components to be amortized); and emerge as a level percentage 

of member compensation or as a level dollar amount. 

 

Additional considerations for plans closed to new entrants. When a plan is closed to new 

participants, the aggregate actuarial cost method – level percentage of pay normal cost – is 

especially well suited for funding.  

 

For closed plans with no remaining active members: 

 

 Special attention needs to be given to the mix of investments (given the shorter time 

horizon); and 

 In comparison to open plans: 

                                                            
2 Employers using some other actuarial cost method should carefully monitor demographic changes and trends in 
the covered workforce inasmuch as such changes could result in increased employer contributions as a percentage 
of payroll. 
3 Generally, the appropriate corridor will depend upon the length of the smoothing period, with longer smoothing 
periods requiring narrower corridors. 
4 Special considerations may apply to the amortization of a surplus (e.g., use of a longer amortization period). 



o Asset smoothing periods should be shorter (typically no longer than three years); 

 Corridors, if used, should be narrower; and 

o Amortization periods should be shorter (typically no longer than 10 years for gains 

and losses). 

 

For closed plans that still have active members: 

 

 The continued use of level percent of member compensation amortization remains 

appropriate, but not for a long period (i.e., as the number of active members decreases); and 

 In comparison to open plans: 

o Asset smoothing periods should be shorter; 

 For asset smoothing periods that exceed five years, a corridor (not to exceed 

20 percent) should be used; and 

o Amortization periods should be shorter. 

 

 

References. 

 

 California Actuarial Advisory Panel, Actuarial Funding Policies and Practices for Public 

Pension and OPEB Plans, February 2013 at:  

      http://www.sco.ca.gov/Files-ARD/BudLeg/CAAP_Funding_Policies_w_letter.pdf 

 

http://www.sco.ca.gov/Files-ARD/BudLeg/CAAP_Funding_Policies_w_letter.pdf


@BCL@7C052EF2TO UPDATE FUND BALANCE POLICY OF THE GENERAL FUND FOR 
CAPITAL FUNDING INITIATIVE

RESOLUTION 2014-74

A RESOLUTION OF THE BOARD OF MAYOR AND 
ALDERMEN TO ADOPT A FUNDING POLICY FOR THE 

EMPLOYEE’S PENSION PLAN

WHEREAS, the City of Franklin, by action of the Board of Mayor 
and Aldermen, adopted an Employees Pension Plan, and

WHEREAS, on May 22, 2014, the General Assembly of the State 
of Tennessee adopted Chapter 990, requiring each municipality with a 
pension plan independent of the Tennessee Consolidated Retirement 
System to prepare and adopt a formal pension funding policy, and 

WHEREAS, the Board of Mayor and Aldermen wish to conform to 
the laws of the State by adopting a formal policy that will guide and 
stabilize future annual contributions, and

WHEREAS, the Board of Mayor and Aldermen wishes to be an 
early adopter of such a policy, in advance of the July 1, 2015 deadline.

NOW, THEREFORE, BE IT RESOLVED, by the Board of Mayor 
and Aldermen for the City of Franklin as follows:

Section 1. That the Pension Funding Policy is hereby adopted.  

Section 2. That the Resolution shall be effective upon adoption.  

IT IS SO RESOLVED AND DONE on this ________ day of 
________, 2014.

ATTEST:        CITY OF FRANKLIN, TENNESSEE

By: _________________________ by: _________________________
Eric Stuckey Ken Moore, M.D.
City Administrator Mayor
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ADDENDUM A COF no. 2014-0243

EXTENSION TO THE INTERLOCALAGREEMENT BETWEEN THE CTIY OF FRANKLIN,
TENNESSEE AND WILLIAMSON COUNTY, TENNESSEE CONCERNING THE DISPOSAL

OF BATTERIES, OIL, PAINT, ANTIFREEZE, AND ELECTRONICS

THIS ADDENDUM is made by and between WILLIAMSON COUNTS, ("County"), a county governmental
entity of the State ofTennessee, and CITY OF FRANKLIN, ("City"), a municipal corporation of the State of Tennessee
and is executed as evidenced by llie undersigned and made a part of the original Interlocal Agreement, ("Original
Interlocal"), whid^ expires on September 17, 2014. In the event of any conflictbetween this Addendum and the
original Interlocal Agreement, Exhibits or any other previously executed Mdenda, this Addendum shall control.

WHEREAS, Williamson County and the City of Franklin are governmental entities of the State of Tennessee
and, as such, are authorized to enter into interlocal agreements pursuant to Tennessee Code
Annotated, Section 12-9-104;

WHEREAS, the parties agreed to cooperate pursuant to the terms and conditions of the Original Interlocal for
the collection and dispos^ ofbatteries, oil, paint, antifreeze, and electronics, ("BOPAE'O;

WHEREAS, the City currently accepts BOPAE at its transfer station located at 417 Cehtuiy Court, Franklin,
Tennessee;

WHEREAS, the County provides containers and tanks for the acceptance of BOPAE;

WHEREAS, the originalInterlocalAgreementis for a term of fiveyears with the abilityto extend the agreement
for ad^tiondfive year terms; and

WHEREAS, the partiesagreeto continueto be bound byprovisions ofthe Original Interlocal that do not conflict
with this Addendum:

NOW, THEREFORE, THE PARTIES HEREBY AGREE AS FOLLOWS:

1. Byexecution of this Addendumthe parties agree to extendthe Original Interlocalfor an additionalfiveyear
term to continue in time without a break in the term. The term of the Original Interlocal shall continue on and
t^ugh ^e i8t^ day ofSeptember, 2014, and end on the 17<^ day ofSeptember, 2019 unless otherwise terminated or
extendedas providedin the OriginalInterlocal. The parties may extend the OriginalInterlocalfor additional fiveyear
terms. To be effecthre, any extension must be approved for form by the CountyAttorney's OfSce, the CityAttomq^s
Office, signed by the Williamson County Mayor and the authorized representative ofthe City. Renev^ shall be
exercisedprior to the e]q)irationofthe term which shall be evidencedby a fiiltyexecuted addendum.

2. This Addendum shall not affect the remaining provisions of the Interlocal Agreement and all provisions
whichdo notconflict witili this Addendum shallremain in effect

IN WITNESS WHEREOF, the parties hereto have caused this Addendumto be executedby their duly
authorized representatives on this the day of , 2014.

RogersAnderson,WilliamsonCountyMayor Dr. KenMooreCityof Franklin Mayor

Nina Graham, Budget Director Title

County Attorn^ CityAttorn^

H:\Willianwon Cotrnt/iAgreemenlsXInttftocalAgnrtsXAAhsiidum A(toK«(»-209)Franklin BOPAE-Ki(14-235 {8-2I-14).do«



ORDINANCE NO. 2014-33

AN ORDINANCE TO RESCIND ORDINANCE 2008-56 AND TO ADOPT A 
REVISED POLICY FOR RECORDS REQUESTS

WHEREAS, the Charter of the City of Franklin, Article VII, Section 3, establishes the City 
Recorder as the keeper of the public records of the City; and

WHEREAS, Ordinance 2008-56, adopted by the Board of Mayor and Aldermen on November 
25, 2008, authorizes the City departments to impose a reasonable fee for photocopies; and

WHEREAS, the City Recorder has further acted in good faith under Schedule of Reasonable 
Charges as established by the Office of Open Records Counsel; and

WHEREAS, the City Recorder has determined that many of the current charges assessed for 
certain records need to be updated to more adequately convey the actual cost to the City; and

WHEREAS, the City Recorder has continually acted in good faith under the Tennessee Public 
Records Act to provide efficient service to all citizens requesting copies of public records; and

WHEREAS, the Office of Open Records Counsel recently issued an opinion that cities should 
establish by Ordinance to establish procedures for inspection of, access to, and duplication of public 
records pursuant to the Tennessee Public Records Act; and 

WHEREAS, the Board of Mayor and Aldermen believe it is in the best interest of the City of 
Franklin to rescind Ordinance 2008-56 to address modified fees and to formalize the City’s policy and 
procedures related to the fulfillment of public records requests for Tennessee citizens.

NOW, THEREFORE:

SECTION 1. BE IT ORDAINED by the Board of Mayor and Aldermen of the City of Franklin, 
Tennessee:

That Ordinance 2008-56 is hereby rescinded.

SECTION 2. BE IT FURTHER ORDAINED by the Board of Mayor and Aldermen of the City 
of Franklin, Tennessee:

That the City of Franklin hereby adopts The City of Franklin Guidelines for Access to and 
Reproduction of Public Records and Schedule of Charges for Reproduction of Public Records, attached as 
Exhibit A and incorporated as if restated fully herein.

SECTION 3. BE IT FINALLY ORDAINED by the Board of Mayor and Aldermen of the City 
of Franklin, Tennessee: 

That this Ordinance shall repeal any ordinance or parts of any ordinance in conflict herewith, and 
shall take effect immediately after its passage on second and final reading, the health, safety and welfare 
of the citizens of Franklin requiring it.



ATTEST: CITY OF FRANKLIN, TENNESSEE

BY: ________________________________       BY:  _______________________________
        ERIC S. STUCKEY              DR. KEN MOORE
        CITY ADMINISTRATOR                                      MAYOR

PASSED FIRST READING ____________________________________

PASSED SECOND READING ____________________________________

Approved as to Form:

____________________________
Kristen L. Corn, Staff Attorney



EXHIBIT A

THE CITY OF FRANKLIN GUIDELINES FOR ACCESS TO AND REPRODUCTION 
OF PUBLIC RECORDS AND SCHEDULE OF CHARGES FOR REPRODUCTION OF 

PUBLIC RECORDS

It is the policy and intent of the City to comply with Tennessee’s Public Records Act (T.C.A. § 10-7-503, 
et seq.) by permitting the inspection and copying of the public records of the City for Tennessee citizens.

While requests for the inspection and copying of public records of the City shall be handled by the City as 
expeditiously as possible, the City also has the responsibility to:

(1) Preserve the confidentiality of public records that are confidential pursuant to state and federal 
law, including the Tennessee Public Records Act (T.C.A. § 10-7-503 et seq.).

(2) Protect public records from damage or disorganization.

(3) Balance the allocation of personnel to records inspection and copying duty against the 
prevention of excessive interference with other essential functions of the City.

DEFINITIONS

In the interpretation and application of this policy, the following terms have the meanings indicated:

“Confidential record” is any record, or part of a record, which is defined by the Tennessee Public 
Records Act, or other state and federal laws, as being exempt from public inspection, including, but not 
limited to, those records listed in T.C.A. § 10-7-504.

“Department Director” is as defined by the City of Franklin Human Resources Manual, and
means the supervisor immediately in charge of a department or his/her designee for purposes of this 
Policy.

“Public official” means any elected or appointed town official who has legislative or 
administrative duties prescribed by the City’s charter, the City’s municipal code, or any ordinance or 
resolution of the City. It also includes any county, state or federal official who makes a request for the 
City’s records on behalf of the government he or she represents.

“Public record” means all documents, papers, letters, maps, books, photographs, microfilms, 
electronic data processing files and output, films, sound recordings, or other material, regardless of 
physical form or characteristics made or received pursuant to law or ordinance in connection with the 
transaction of official business by the City.

“Open Records Coordinator” means the Assistant City Recorder, who has been tasked with 
completing all open records requests, or his or her designee or designees. 

“Requestor” means a Tennessee citizen requesting access to or a copy of a public record.



CUSTODY OF RECORDS

The City’s records shall remain in the physical custody of the Department Director, and on the 
City’s premises, at all times.

GENERAL PROCEDURE FOR INSPECTION AND COPYING OF RECORDS

Pursuant to Tenn. Code Ann. §10-7-503, any citizen may request to inspect or obtain copies of 
the City of Franklin’s records. Citizens wishing to inspect or copy City records shall make a request for 
inspection to the department of the City that maintains the records. If the requestor does not know which 
department maintains the records, the request shall be made to the Open Records Coordinator, who will 
direct the requestor to the appropriate department. The request shall be made upon the form prescribed by 
the City. All citizens requesting to view a public record or to obtain a copy of a public record shall be 
required to produce a photo identification issued by a governmental entity. If the person requesting 
inspection fails or refuses to complete the form, the City employee handling the request shall complete 
the form with information provided by the requesting party, and shall note that the person requesting the 
record refused to complete the form.

When voluminous records are requested for inspection, the person requesting access shall make 
an appointment with the Open Records Coordinator or his or her designee from the department holding 
the records. Appointments for inspection of records may be for no longer than two (2) hours in one day 
per request. If further inspection is needed by the requesting party, another appointment may be 
scheduled. The purpose of this policy is to prevent monopolization of working hours of City/City 
employees and interference with their work duties. Employees shall make every effort to schedule 
appointments so as to provide full access to the requesting party.

All inspections of records must be performed under the supervision of an employee of the City. 

ASSISTANCE IN LOCATION AND DELIVERY OF RECORDS FOR INSPECTION

All open records requests shall be handled by the Open Records Coordinator, with the exception 
of requests for accident reports, which shall be handled by the Police Records Department. The City may, 
at its discretion, allow other exceptions as well. Any Department Director who receives an open records 
request shall forward the request to the Open Records Coordinator, and shall provide the Open Records 
Coordinator with the necessary assistance to help locate the requested records. To the extent possible, the 
records requested shall be provided immediately. If the records cannot be provided immediately, the 
Open Records Coordinator shall, for records requests made before 11:00 A.M., make a determined effort 
to provide them by the end of the working day. However, the Open Records Coordinator has the 
discretion to delay the delivery of the records for inspection, that discretion to be governed and limited by 
such reasonable variables as: the kind, amount, and nature of the records requested; the need for redaction 
due to confidential information; uncertainty as to what records are requested; the location of the records 
requested; the format in which the records are requested; the extent of the Department Director’s 
resources to locate the records at the time the request is made; intervening emergencies, problems, and 
other events that might reasonably delay the delivery of the records for inspection; and the propensity of 
the request to create undue disruption of other essential department functions. No employee shall ever 
unnecessarily delay the delivery of records for inspection. 

Within seven business days of a request for records, the Open Records Coordinator shall:

(1) Produce the records requested;



(2) Deny the records in writing, giving an explanation for denial, or,

(3) In the case of voluminous requests, provide, in writing, the requestor with an estimated time 
frame for production and an estimation of duplication costs. 

ELECTRONIC RECORDS

Some public records that are stored, contained or available as data or information within the 
memory or storage facilities of computer or electronic equipment, might be subject to inspection (and 
copying) only through the services of City employees familiar with the operation of equipment that 
facilitates the inspection (or copying). The Open Records Coordinator and Department Director shall 
make a reasonable effort to ensure that the records are available for inspection under the same rules 
governing inspection above. However, where these records create special problems of determining 
confidentiality of all or some of their parts before they are viewed, additional delays in the delivery of the 
records not typical of paper copies of records may occur. The Open Records Coordinator and Department 
Director shall keep these delays to a minimum. The Department Director shall notify the Open Records 
Coordinator of the approximate length of delay in the delivery of the records for inspection, and the Open 
Records Coordinator shall enter it on the request for records. 

Unless confidential information cannot be obscured from view, the requestor may view the 
information on the City’s computer screen. Otherwise, the requestor may have the records transferred to a 
diskette or other compatible storage medium, or request paper copies of such records. If redaction is not 
possible on the electronic record, the requestor may be required to inspect or, in the event of a request for 
copies, procure paper copies.

LIMITATIONS ON DISCLOSURE OF CONFIDENTIAL RECORDS

Upon receiving a request to inspect a copy of a public record, the Open Records Coordinator shall 
grant the request unless he or she determines that the record requested is confidential, in whole or in part, 
under the Tennessee Public Records Act and/or any other applicable law. In cases of records that are 
confidential in part, the Open Records Coordinator shall deliver for inspection that part of the record not 
confidential by redacting confidential information where necessary. Where the Open Records Coordinator 
is uncertain whether a requested record is confidential, he or she shall as expeditiously as possible consult 
with the Law Department. If after consultation with the Law Department, uncertainty still exists, the Open 
Records Coordinator shall inform the requestor that uncertainty exists as to the confidentiality of the 
record, and on the request indicate the reason for the uncertainty with as much specificity as possible, and 
the approximate date the uncertainty will be resolved. 

If the Open Records Coordinator determines that the record is confidential, he or she shall notify 
the requestor. The Open Records Coordinator shall specifically supply the requestor with a rejection of 
the request, noting the reason that the record is confidential and citing, if possible, the statute supporting 
the confidentiality.

The records of former employees receive the same confidentiality protections as those of current 
employees. Any information in the personnel file of a current employee that is confidential remains 
confidential upon and following his or her separation from the City.

The Police Chief is allowed to segregate personal information about any undercover police 
officer or member of his or her immediate family. The Chief may refuse to release such information if he 
or she reasonably believes it may endanger the officer or the officer’s family. The Chief or his or her 
designee must make the determination when a request to inspect includes personal information about the 



officer. The Chief should consider the totality of the circumstances and decide what of the personal 
information should be redacted and what should be released. If the Chief decides to withhold any 
information, he or she must give specific justification in writing to the requestor within two days and 
release the redacted file. If the Chief decides there is no justification for keeping the personal information 
confidential, the officer must be notified and given three (3) days to oppose release. When the request is 
from a business entity, it must also include the name and contact information for a supervisor for 
verification.

COSTS OF INSPECTION

Generally, there is no charge for the inspection of public records. However, where the public 
records requested are electronic records, and the records are not in the format requested by the requestor 
and special computer programs must be created to retrieve the records in the requested format, the 
Department Director shall estimate the cost of creating the programs, including the time and labor of town 
employees based upon their hourly pay rate, but not counting Social Security, insurance, and other 
benefits. The requestor shall pay to the City the estimated cost of the special programs before the records 
are compiled in the requested format. If the cost of the special program exceeds the amount previously 
paid by the requestor, he or she shall pay the balance to the City prior to the inspection of the records in 
the requested format. If the cost of the special programs is less than the amount previously paid by the 
requestor, the City shall refund to the requestor the difference upon the delivery of the records for 
inspection.

PROCEDURE FOR COPYING PUBLIC RECORDS

Any requestor who has submitted to the City a request for records is entitled to a copy of any 
record open for inspection. To the extent possible copies shall be made on the City’s copying equipment. 
Where the equipment does not exist, is inoperative, is not designed to copy the records requested, or the 
requestor wants the copies in a format the City’s equipment cannot duplicate, the copies may be made on 
commercial copying equipment at a vendor designated by the City. The City does not permit requestors to 
copy records using their own equipment. Further, all copying of public records that is done on the City’s 
copying equipment must be performed by employees of the City.

No open public records may be removed from the City office for the purpose of copying, unless 
by a City employee. If the public records requested are frail due to age or other conditions, and copying 
the records will cause damage to the original records, the requesting party may be required to make an 
appointment for inspection.

COST OF COPIES FOR GENERAL PUBLIC—CITY’S EQUIPMENT

Requestor must pay a per page cost for copies of records. The charge for copies shall be: 

Letter and Legal (Black and White) $0.15/page
Letter and Legal (Color) $0.50/page
11 x 17 (Black and White) $0.35/page
11 x 17 (Color) $2.50/page
Color printing/plotting (including zoning and 
planning maps, engineering plans, etc.)

$2.00/square foot

CD/DVD $1.00



Files that are able to be emailed may be provided at no cost for the copy (costs for labor shall still 
accrue as provided below). Electronic files shall not be provided in any modifiable form to a requestor. 

Payment for the cost of copies shall be made by the requestor before the copies are made. The 
payment shall be based on the approximate number of copies requested. If the actual cost of the copies 
exceeds the amount previously paid by the requestor, the balance shall be paid by the requestor before the 
delivery of the copies. If the previous payment made by the requestor exceeds the cost of the copies, the 
excess shall be refunded to the requestor upon the delivery of the copies. In order to save administrative 
costs of processing the transaction, any copying cost that is less than $1.00 shall be waived. 

LABOR COSTS

There shall be no labor costs for fulfilling requests for inspection of records. Requests for copies 
requiring less than one hour of municipal employee labor for research, retrieval and duplication is free to 
the requestor. Labor in excess of one hour may be charged by the City, in addition to the cost per copy. 
The City shall require payment in advance of producing voluminous records. Requests for copies of 
records may not be broken down to multiple requests for the same information in order to qualify for the 
first free hour. For requests requiring more than one employee to complete, labor charges will be assessed 
based on the following formula: 

In calculating the charge for labor, a Department Director shall determine the number of hours 
each employee spent producing a request, and provide the Open Records Coordinator with that 
information. The Open Records Coordinator shall then subtract the one (1) hour threshold from the 
number of hours the highest paid employee(s) spent producing the request. The Open Records 
Coordinator will then multiply the total number of hours to be charged for the labor of each employee by 
that employee’s hourly wage. The wage should not include benefits. Finally, the Open Records 
Coordinator will add together the totals for all the employees involved in the request and that will be the 
total amount of labor that can be charged. 

In the event a requestor, after viewing voluminous records requested for inspection, decides to 
request copies of a portion of those records, the labor cost shall be calculated in proportion to the amount 
of records requested for copying.

FREQUENT AND MULTIPLE REQUESTS

For purposes of this policy, during each calendar month the Open Records Coordinator may 
aggregate the number of requests for copies made per requestor. When the total number of requests made 
to the City (even if the requests are made to different department of the City) by a requestor within a 
calendar month exceeds four (4), a records custodian may begin to charge the requestor for any and all 
labor that is reasonably necessary to produce the copies of the requested records after informing the 
requestor that the aggregation limit has been met. Request for items that are routinely released and readily 
accessible, such as agendas for current calendar month meetings and approved minutes from meetings 
held in the previous calendar month, are exempt from this policy. Additionally, a records custodian may 
aggregate the total number of public records requests made by a requestor and by any other individual, if 
the records custodian reasonably believes the requestor to be acting in concert with or as the agent of 
another person, entity or organization. A records custodian choosing to aggregate requests by multiple 
requestors must inform the requestors of the determination to aggregate and that they have the right to 
appeal the decision to aggregate to the Office of Open Records Counsel. When aggregating the labor of 
multiple requestors, the records custodian must file a Notice of Aggregation of Multiple Requestors with 
the Office of Open Records Counsel



COST OF COPIES FOR GENERAL PUBLIC—COMMERCIAL EQUIPMENT

Where the City’s copying equipment is incapable of reproducing copies of the records requested, 
or its copying equipment is inoperative, the Open Records Coordinator shall notify the requestor. If the 
requestor decides that he or she wants a commercially made copy of the records, he or she shall notify the 
Open Records Coordinator, who shall determine the estimated cost of the copies. If the requestor desires 
to obtain the commercial copies, he or she shall pay the estimated cost of the copies. If the actual cost of 
the copies exceeds the amount previously paid by the requestor, the balance shall be paid by the requestor 
before the delivery of the copies. If the previous payment made by the requestor exceeds the cost of the 
copies, the excess will be refunded to the requestor upon the delivery of the copies. 

NOTIFCATION TO EMPLOYEES

When a request is made for personnel records of a current employee of the City, the Open 
Records Coordinator shall ensure that the employee is notified within three days of the request. When the 
request is for the personnel records of a current law enforcement officer, the notice must include the 
name, address, and telephone number of the person making the inspection, for whom the inspection was 
made, and the date of the inspection, and the notice should go to the Police Chief as well as the employee.
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